CITY OF KENMORE, WASHINGTON

REQUEST FOR PROPOSALS (RFP)
RFP 21-C2758

KENMORE

BY THE LAKE
Recreation Concessions & Programming Services
at Log Boom Park Boat Rental Building

Date Issued: January 11, 2022
Proposals Due: February 08, 2022, 2:00 PM Pacific Time

The City of Kenmore is seeking proposals from organizations to provide
Recreation Concession services for hand-powered watercraft (kayak, canoe,
stand-up paddle board) at Log Boom Park, 17415 61st Avenue NE Kenmore,
Washington starting in the 2022 summer season. A proposal that also offers other
concessions, instruction and programming is highly encouraged.

RFP Number: 21-C2758

RFP Title: Recreation Concessions & Programming Services at
Log Boom Park Boat Rental Building

Date Issued: Tuesday, January 11, 2022
Submittals Due: Electronically due by Tuesday, February 8, 2022, 5:00
p.m. PST

Submittals shall be delivered electronically to
rmoreno@kenmorewa.gov no later than February 8, 2022,
by 5:00 PM PST. Please confirm receipt of proposal.

Email subject line should reference proposals RFP #21-
C2758: Recreation Concessions & Programming Services at
Log Boom Park Boat Rental Building. Proposals submitted
after the deadline date and time will not be accepted.

Publication Dates: Seattle Times and Daily Journal of Commerce
January 11, 2022, January 18, 2022

Submittal Addresses:

Electronic Address: rmoreno@kenmorewa.gov
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NOTICE:

Notice is hereby given that the City of Kenmore, Washington (the City) seeks

Proposals in response to this Request for Proposals #21-C2758. A proposal submitted
in response to this RFP must be filed with the City electronically by February 8, 2022, by
2:00 p.m. PST.

The City of Kenmore encourages submittals from organizations that demonstrate a
commitment to equal employment opportunity. Minority and women owned businesses
are encouraged to apply.

PURPOSE:

The City of Kenmore is accepting proposals from organizations to provide Recreation
Concession services for hand-powered watercraft (kayak, canoe, stand-up paddle
board); hereafter, “rental services” or “services” at Log Boom Park, 17415 61st Avenue
NE Kenmore, Washington starting in the 2022 summer season. A proposal that also
offers other concessions, instruction and programming is highly encouraged. For
example, bicycle rentals, recreation programming including lessons offered to various
age groups and abilities. Services are expected to be provided daily during the months
of June through August, at minimum. The City will consider proposals that extend
services during additional months.

DURATION OF SERVICES:

The City will consider a contract for services for a minimum of three years, and a
maximum of five years. The ability to further extend the contract will be addressed in the
contract agreement.

RFP SCHEDULE:
(These dates are estimates and subject to change by the City)

Event Date

RFP Release January 11, 2022
Submittals Due February 8, 2022
Submittal Evaluation Complete February 15, 2022

Finalist Interviews and Selection Week of February 28, 2022
Contract Review March 2022

Council approval of contract April 2022
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BACKGROUND INFORMATION:

2017-202 Watercraft Concessions Location

A hand-powered watercraft concessionaire has been operating at Log Boom Park each
summer from 2017 through 2020 using storage containers. Bike rentals were offered in
addition to watercraft. Summer 2022, the site will contain a new concession building.
RFP 21C-2758 is seeking proposals from concessionaires to operate out of the new
boat rental building.

Log Boom Park is located at 17415 61st Avenue NE in Kenmore on Lake Washington
directly adjacent to the Burke Gilman Trail and one block south of Bothell Way (SR
522). Park amenities include a public pier with a seasonal attached float for hand-
powered watercraft launching, small beach area, parking lot, playground, and restroom.
New park improvements currently under construction include picnic shelter, benches
and picnic tables, expanded water access including an upland sandy beach that
transitions to a gravel beach access point for pedestrian wading and hand-carry
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watercraft access. See attachment 1 for Project Site Plan. To learn more about the
project at www.kenmorewa.qgov/WWLB.
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A new boat rental building (pictured above, with section elevations below (not to scale))
highlights an attached public art sculpture on the westside of the building. The
48'x20'x12’ boat rental building provides a location to support hand-carry boat rental
concessions. The building includes approximately 787 SF for a concessionaire to
operate and store hand-carry watercraft and other concessions and approximately 60SF

for the City of Kenmore storage for park operations and maintenance. See attachment 2
for Building Plan and Elevations.
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REQUEST FOR PROPOSAL DELIVERABLES:

The City is requesting proposals for providing hand-carry watercraft concession
services. All written proposals must address the following City requirements for a
concession operation. Requirements and specific terms will be included in a concession
contract:

1. Hand-carry watercraft concessions is required, e.g. Stand Up Paddleboard
(SUP), Kayak, Canoe. A proposal that also offers other concessions, instruction
and programming is highly encouraged.

All concession services must be provided from the boat rental building.

All equipment must be stored within the boat rental building. No temporary
storage containers allowed.

Public access to the waterfront for all park users must be maintained at all times.
The concessionaire must keep the building and surrounding area clean and tidy.
No permanent or temporary signage allowed unless permitted by the City.

Discounts and/or no cost services for low-income Kenmore residents and/or
Kenmore residents.

8. 20 percent of concession revenues provided to the City.
9. Provision of liability insurance.

10. Equipment inventory.

11.Provision of a safety plan and all required safety certifications for use of
equipment and/or instruction.

12.Fee schedule for equipment rental and/or instruction.
13. Schedule/dates for rental and/or instruction.
14. City will pay utilities, no public Wi-Fi available.

w N

No ok

PROPOSAL REQUIREMENTS:
Responses to this RFP must include the following:

A. Proposal — Form #1
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B. Company Information — Form #2
C. Client References — Form #3
D. Attachment “A” - NON-COLLUSION CERTIFICATE

Required Number of Submittals: 1 electronic copy (.pdf)

All submittals will become the property of the City and will become public documents
subject to public disclosure with limited exceptions. The Washington State Public
Disclosure Act (RCW 42.17) requires public agencies in Washington to promptly make
public records available for inspection and copying unless they fall within the specified
exemptions contained in the act or is otherwise privileged. Qualifications submitted
under the RFP process shall be considered public documents and with limited
exceptions submittals that are recommended for contract award will be available for
inspection and copying by the public.

EVALUATION PROCEDURES:

Submittals will be evaluated by a Selection Committee. The Selection Committee will
consider the completeness of the RFP submittal and how well the qualifications of the
organization/ concessionaire meet the needs of the City.

Evaluation Criteria: Submittals will be evaluated based upon the responsiveness of

the submittal to this RFP. Evaluations will be based on criteria outlined herein, which
may be weighted by the City in any manner it deems appropriate. Interviews through the
online Zoom platform will be held with selected Organizations based on an evaluation of
the Qualifications. All submittals will be evaluated using the same criteria and weighting.

Evaluations of the proposal will be based on the criteria listed below:

1. Demonstrated ability to provide required hand-carry watercraft concession
services. Organizational experience and expertise related to the provision of
proposed services.

2. Schedule for implementing the services.

3. Demonstrated commitment to safety.

4. Proposed budget.

5. Creative or alternative combination of concession services, such as bicycle
rentals or other services that take utilize the sites amenities and features.

6. Approach and ability to be inclusive and affordable to the broader community,
including but not limited to discounts and/or no cost services for low-income
participants.

7. Positive feedback from references.

QUESTIONS:

Questions regarding this project may be directed to Rita Moreno via e-mail at
rmoreno@kenmorewa.gov. Please place “Recreation Concessions & Programming
Services at Log Boom Park Boat Rental Building” in the subject line. Unauthorized
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contact regarding this RFP with other City employees may result in disqualification. Any
oral communications will be considered unofficial and non-binding on the City.

Any questions will be answered in writing and posted on the City’s website at
https://www.kenmorewa.gov/government/departments/finance-administration/working-
with-the-city/requests-for-proposals. It is the responsibility of individual organizations to
check the website for any addendums to this RFP.
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CODE OF CONDUCT POLICY - COMPETITIVE SOLICITATIONS:

DEFINITIONS:

Solicitations: method of acquiring goods, services, and construction for public use in
which offers are made to the City between two or more sources. Typical documents
used by the City are titled: Invitation to Bid, Invitation to Quote, Request for Proposals,
Request for Qualifications Request for Information, or any other method of obtaining
competitive offers.

Blackout Period: The period between the time a solicitation is issued by the City and the
time the City awards the contract.

Lobbying: The attempt to persuade or influence any City employees, officials, or
representatives responsible for reviewing, evaluating, ranking, or awarding the work or
contract for goods or services for or against any solicitation; provided, however, that
lobbying shall not include the submission of required materials in direct response to the
solicitation according to the instructions to respondents in such solicitation.

CONDUCT OF PARTICIPANTS: After the issuance of any solicitation, all bidders,
proposers, contractors, consultants or individuals acting on their behalf are hereby
prohibited from lobbying any City employee, official or representative at any time during
the blackout period.

SANCTIONS: The City may reject the submittal of any bidder, proposer, contractor
and/or consultant who violates the policy set forth herein.

REJECTION OF SUBMITTALS: The City reserves the right to reject any and

all submittals and to waive irregularities and informalities in the submittal and evaluation
process. This RFP does not obligate the City to pay any costs incurred by Consultants
in the preparation and submission of their Statement of Qualifications. Furthermore,

the RFP does not obligate the City to accept or contract for any expressed or implied
services.

RFP ADDENDUMS: The City reserves the right to change the RFP schedule or issue
addendums to the RFP at any time. The City also reserves the right to cancel or reissue
the RFP. All such addenda will become part of the RFP. In the event that it becomes
necessary to revise any part of this RFP, the City will issue the addenda on the City’s
website (https://www.kenmorewa.gov/government/departments/finance-
administration/working-with-the-city/requests-for-proposals). It is the Consultant’s
responsibility to confirm as to whether any addenda have been issued.

QUALIFICATION MODIFICATION & CLARIFICATIONS: The City reserves the right to
request that any Consultant clarify its submittal or to supply any additional material
deemed necessary to assist in the evaluation of the submittal.
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Modification of a submittal already received will be considered only if the request is
received prior to the submittal deadline. All modifications must be made in writing,
executed, and submitted in the same form and manner as the original submittal.

EXCEPTIONS: If Consultant(s) takes exception to any term or condition set forth in

this RFP and/or any of its Exhibits and Attachments (including Insurance
Requirements), said exceptions must be clearly identified in the response to this

RFP. Exceptions or deviations to any of the terms and conditions must not be added to
the proposal pages but must be submitted in a separate document accompanying
Consultant’s proposal identified as “Exceptions.” Such exceptions shall be considered in
the evaluation and the award processes. The City shall be the sole determiner of the
acceptability of any exception.

QUALIFICATION SIGNATURES: An authorized representative must sign submittals,
with the Consultant's address, telephone and email information provided.
Unsigned submittals may not be considered.

CONTRACT AWARD: The City reserves the right to make an award without further
discussion of the submittals. The Consultant selected as the apparently successful
Consultant will be expected to enter into a contract with the City. The City shall not be
bound, or in any way obligated, until both parties have executed a contract. No party
may incur any chargeable costs prior to the execution of the final contract.

The City reserves the right to award multiple contracts to multiple Consultants for this
scope of service if it is in the best interest of the City or use a contract different from the
sample City contract.

TERMS & CONDITIONS:

EQUAL OPPORTUNITY EMPLOYMENT: The successful Consultant(s) must comply
with the City of Kenmore equal opportunity requirements. The City of Kenmore is
committed to a program of equal employment opportunity regardless of race, color,
creed, sex, age, nationality, disability, or sexual orientation.

TITLE VI It is the City of Kenmore’s policy to assure that no person shall, on the
grounds of race, color, national origin, or sex, as provided by Title VI of the Civil Rights
Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise
discriminated against under any of its federally funded programs and activities.

INSURANCE REQUIREMENTS: The selected Consultant(s) shall maintain insurance
that is sufficient to protect the Consultant’s business against all applicable risks, as set
forth in the City’s Standard contract (available upon request).

INDEMNIFICATION: The selected Consultant will be required to indemnify the City in
the manner identified in the City’s Standard contract (available upon request).
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BUSINESS REGISTRATION AND TAXATION: The Consultant(s) awarded the contract
will be subject to City of Kenmore Business Registration and Business Taxation as
presented in the Kenmore City Code.

NON-ENDORSEMENT: As a result of the selection of a Consultant to supply products
and/or services to the City, Consultant agrees to make no reference to the City in any
literature, promotional material, brochures, sales presentation or the like without the
express written consent of the City.

NON-COLLUSION: Submittal and signature of a proposal swears that the document is
genuine and not a sham or collusive, and not made in the interest of any person not
named, and that the Consultant has not induced or solicited others to submit a sham
offer, or to refrain from proposing.

COMPLIANCE WITH LAWS AND REGULATIONS: In addition to nondiscrimination
and affirmative action compliance requirements previously listed, the Consultant(s)
ultimately awarded a contract shall comply with federal, state and local laws, statutes
and ordinances relative to the execution of the work. This requirement includes, but is
not limited to, protection of public and employee safety and health; environmental
protection; waste reduction and recycling; the protection of natural resources; permits;
fees; taxes; and similar subjects.

OWNERSHIP OF DOCUMENTS: Any reports, studies, conclusions, and summaries
prepared by the Consultant shall become the property of the City.

CONFIDENTIALITY OF INFORMATION: All information and data furnished to

the Consultant by the City, and all other documents to which the

Consultant’s employees have access during the term of the Contract, shall be treated
as confidential to the City. Any oral or written disclosure to unauthorized individuals is
prohibited.
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To:

From:

Proposal - Form #1
City of Kenmore

Contractor Name

Contractor Address

City, State, Postal Code

Telephone Number

Email Address

1. Response:

In response to the City’s Request for Proposal, we offer the following proposal. Please

provide information that responds to the fourteen terms/requirements and eight evaluation
criteria described in the City’s RFP):

2. Exceptions:

Except as noted below, the undersigned hereby agrees to comply with all the terms and

conditions put forth in the City’s Request for Proposal.

Signed:

Title:

Dated:
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Company Information — Form #2

Company Name:

Home Office Address:

Washington Business Address:

Website Address:

Person to be contacted concerning the proposal:

Name:

Address:

Phone:

FAX:

Email Address:

Attach to this form, and label appropriately, documentation showing that the contractor is duly
organized and validly existing as a corporation or partnership in good standing.
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Client Reference #1

Client References — Form#3

Client Name

Contact Name

Title

Phone Number

Email Address

Type of Services
Provided

Services Provided Similar
to the City’s Scope Services?

o Yes — Explain similarities

o No

Client Reference #2

Client Name

Contact Name

Title

Phone Number

Email Address

Type of Services
Provided

Services Provided Similar
to the City’s Scope Services?

o Yes — Explain similarities

o No
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Client Reference #3

Client Name

Contact Name

Title

Phone Number

Email Address

Type of Services
Provided

Services Provided Similar
to the City’s Scope Services?

o Yes — Explain similarities

o No

Client Reference #4

Client Name

Contact Name

Title

Phone Number

Email Address

Type of Services
Provided

Services Provided Similar
to the City’s Scope Services?

o Yes — Explain similarities

o No
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Attachment “A”

NON-COLLUSION CERTIFICATE

STATE OF )
SS.

COUNTY OF )

The undersigned being duly sworn, deposes and says that the person, firm, association, co-
partnership or corporation herein named, has not, either directly or indirectly, entered into any
agreement, participated in any collusion, or otherwise taken any action in restraint of free
competition in the preparation and submission of a proposal to the City of Kenmore for
consideration in the award of a contract on the improvement described as follows:

Request for Proposal

Recreation Concessions & Programming Services at Log Boom Park
Boat Rental Building

(Name of Firm)

By:
(Authorized Signature)
Title:
Sworn to before me this day of 2020.

Notary Public
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