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CITY OF KENMORE 
REQUEST FOR STATEMENT OF QUALIFICATIONS 

RFQ NO.: # RFQ 22-2772 
 

Land Development Services 
Submittal Date:  January 28, 2022, 5:00 pm Pacific Local Time 

 
Request for Qualifications Information: 
The City of Kenmore, Washington (the City) seeks Statements of Qualifications (SOQ) for 
on-call Land Development Services for potential public projects (e.g. parks, housing, 
and/or commercial uses) with professional service support through the design and 
permitting process. In addition, a SOQ submitted in response to RFQ 22-2772 must be 
filed with the City at the e-mail address, submittal due date and time noted below. 
 
The City of Kenmore encourages submittals from organizations that demonstrate a 
commitment to equal employment opportunity. Minority and women owned businesses 
are encouraged to apply. 
 
RFQ Number: RFQ 22-2772 
RFQ Title: Land Development Services 
Date Issued: January 10, 2022 
Project Manager: Rob Karlinsey, City Manager 
Email Address: rkarlinsey@kenmorewa.gov 
SOQ Submittals Due: Electronically due by 5:00 p.m. January 28, 2022  PST. 
Submittals shall be delivered electronically to Rob Karlinsey, City Manager, 
rkarlinsey@kenmorewa.gov E-mail subject line should reference RFQ # RFQ 22-2772 
Land Development Services. SOQs shall be submitted on one e-mail with either PDF 
attachments or a link to a cloud service. Proposals submitted after the deadline date and 
time will not be accepted. 
 
Duration of Services: The duration of services is to be determined—at a minimum for 
the duration of this year. The ability to further extend the contract will be addressed in 
the contract agreement.  
 
RFQ SCHEDULE: 
(These dates are estimates and subject to change by the City) 
 
Event Date 
RFQ Release January 10, 2022 
Submittals Due January 28, 2022 
Submittal Evaluation Complete February 2, 2022 
Finalist Interviews and Selection Week of February 8, 2022 
Contract Review  February 14-February 25, 2022 
Council approval of contract  February 28, 2022 or March 14, 2022 
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Dates of Publication: Seattle Times and Daily Journal of Commerce  
January 10, 2022 
 
 
QUESTIONS:  
Questions regarding this project may be directed to Rob Karlinsey via e-mail at 
RKarlinsey@kenmorewa.gov. Please place “Land Development Services” in the 
subject line. Unauthorized contact regarding this RFP with other City employees 
may result in disqualification. Any oral communications will be considered 
unofficial and non-binding on the City.  
 
Any questions will be answered in writing and posted on the City’s website at 
https://www.kenmorewa.gov/government/departments/finance-
administration/working-with-the-city/requests-for-proposals. It is the responsibility 
of individual organizations to check the website for any response to questions or 
addendums to this RFP.  
 
 
SCOPE OF SERVICES:   
 

“Missing Middle Housing” Development 
 

 
The City may acquire and/or control land that would be well-suited for what’s known 
as “missing middle housing,” including more attainable housing choices such as 
cottages, duplexes, and triplexes. This missing middle type of housing is typically 
“house scale,” meaning that it looks like detached single family residential housing but 
may have more than one unit, or it may be smaller structures in a cluster or courtyard.  
 
The City desires to engage the services of a firm that has experience with this type of 
housing and that can provide services required to complete the work from site analysis, 
drawing conceptual site plan layouts to preparing detailed site plans and permit 
application materials for land use permit review.  
 
Park, Commercial, and/or Housing Development on Other Potential Sites 
 
The City is considering acquisition and redevelopment of other potential properties 
that align with and further the City’s vision for community growth and development. 

mailto:rKarlinsey@kenmorewa.gov
https://www.kenmorewa.gov/government/departments/finance-administration/working-with-the-city/requests-for-proposals
https://www.kenmorewa.gov/government/departments/finance-administration/working-with-the-city/requests-for-proposals
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Potential properties may be acquired for park, housing, or commercial uses; or a 
combination thereof. Consultant services may include site analysis, preparation of 
conceptual site plan layouts, preparing detailed site plans and permit application 
materials for land use permit review.   
 
 
For all of the services listed above, architecture, landscape architecture, and civil 
engineering services will be part of the scope of work. Any of these professional 
services may be provided via subconsultant(s) which will be identified and presented 
as part of the SOQ.  
 
Meetings with city staff, presentations to the City Council and community engagement 
activities are part of this scope of work.  
 

 
RFQ EVALUATION COMPONENTS/CRITERIA 
 
Submittal Requirements 
 
The SOQ shall be limited to no more than ten pages (not including cover pages). The 
electronic copy shall be in pdf format. Supplemental information, such as brochures, 
photos or videos, may be submitted if desired. The following format and content shall be 
adhered to by each firm: 
 
A) Executive Summary:  An executive summary letter should include the key elements of 

the respondent’s SOQ and an overview of the consultant team experience (provide an 
organization chart showing all proposed team members). Indicate the contact address, 
E-mail address, and telephone number of the respondent and the location of the office 
from which the project will be managed.   

 
B) Approach:  Describe the approach and methods proposed for developing land that 

combats our region’s housing crisis and systemic racism while promoting diversity, 
inclusion, and attainable housing options and promoting equitable access to other 
amenities and services.  

 
C) Firm/Key Staff/Subconsultant Experience:  The consultant is required to provide 

evidence of experience with land development, especially that of missing middle 
housing, anti-suburban sprawl, and inclusionary development practices. Knowledge of 
and experience with Strong Towns and/or the Congress for the New Urbanism 
principles and practices will be preferred (see www.strongtowns.org and 
www.cnu.org). The experience provided must have been performed by the consultant 
and team members and must be similar in nature to the work listed above. If a team 
member’s experience is not with your company, provide additional examples of that 
team member’s experience. Describe the responsibilities of each person on the project 
team. Subconsultants the proposing firm plans to use shall be included in this section 
of the SOQ, including the subconsultants’ role on the team and relevant experience. 

http://www.strongtowns.org/
http://www.cnu.org/
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Describe experience with other land development including park development, 
commercial development, housing and/or mixed-use development.  

D) Additional Information: Any additional information you wish to share about your 
company or why the City should consider your qualifications may be presented here. 

 
The City’s Evaluation Panel will use the above content provided by each firm to evaluate 
each SOQ and select firms for interview. 
 
Selected firms may be invited to make oral presentations using the Zoom platform before 
the City’s Evaluation Panel. The City’s Project Manager will provide additional details 
outlining the preferred content of the presentation to each firm or team of firms that are 
invited to participate. Firms selected for interview will provide three professional 
references, at least two of which are clients served by the firm in the last three years. Upon 
completion of the evaluations, the City’s Evaluation Panel will determine the most qualified 
firm based on all materials and information presented. The City will then begin the 
negotiations for a professional services contract with the selected firm. The City reserves 
the right to interview in person or not. The City reserves the right to interview as many 
firms as it wishes. Interview criteria for the evaluation will be: 

• Team’s land use development experience (see C – Firm/Key Staff/Subconsultant 
Experience on the preceding page), including experience working together 

• Team’s project approach to missing middle housing, inclusionary land use, and 
other progressive development practices that combat housing affordability and 
systemic racism and promote equitable access to amenities and services.  

• Team’s communication skills 
 

Any firm failing to submit information in accordance with the procedures set forth in the 
RFQ may be subject to disqualification. The City reserves the right to change the 
solicitation schedule or issue amendments to the solicitation at any time. The City reserves 
the right, at its sole discretion, to waive immaterial irregularities contained in the proposals. 
The City reserves the right to reject any and all proposals at any time, without penalty. The 
City reserves the right to refrain from contracting with any respondent. Firms eliminated 
from further consideration will be notified by mail by the City as soon as practical.   
 
All prospective consultants are advised that Federally funded projects will be held to 
Federal EEO requirements and will also be held to ADA and Civil Rights language for 
the employing Agency. 
 
The City of Kenmore, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 
252, 42 USC 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department 
of Transportation, subtitle A, Office of the Secretary, Part 21, nondiscrimination in 
federally assisted programs of the Department of Transportation issued pursuant to such 
Act, hereby notifies all bidders that it will affirmatively insure that in any contract entered 
into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 
CFR Part 26 will be afforded full opportunity to submit bids in response to this invitation 
and will not be discriminated against on the grounds of race, color, national origin or sex 
in consideration for an award. 
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RFQ Addendums: : The City reserves the right to change the RFQ schedule or issue 
addendums to the RFQ at any time.  The City also reserves the right to cancel or reissue 
the RFQ. All such addenda will become part of the RFQ. In the event that it becomes 
necessary to revise any part of this RFQ, the City will issue the addenda on the City’s 
website http://www.kenmorewa.gov/requestsforproposals.  It is the Consultant’s 
responsibility to confirm as to whether any addenda have been issued.  
  
 
Contracting: The City’s Standard contract (available upon request) will be used for this 
work. 
 

http://www.kenmorewa.gov/requestsforproposals
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