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CITY OF KENMORE 
REQUEST FOR STATEMENT OF QUALIFICATIONS 

RFQ NO.: 22-C2862 
 

Transportation On-Call Services 2023/2024 
Submittal Date:  October 31, 2022, 5:00 pm Pacific Local Time 

 
Request for Qualifications Information: 
 
RFQ Number: 22-C2862 
RFQ Title: 2023/2024Transportation Engineering On-Call Services 
Date Issued: October 3, 2022 
Contact Person: John Vicente 
Email Address: jvicente@kenmorewa.gov 
Submittals Due: October 31, 2022 
Dates of Publication: Seattle Times and Daily Journal of Commerce, Monday, October 
3, 2022 and Wednesday, October 5, 2022. 
Submit Qualifications to: 
   City of Kenmore 
                           Attn: John Vicente 
                           18120 68th Ave NE 
                          Kenmore, WA  98028 

 
On Envelope, note the RFQ Title and number 

 
NOTICE  
 
Notice is hereby given that the City of Kenmore, Washington (the City) seeks Statements 
of Qualifications (SOQ) in response to this Request for Qualifications (RFQ) No. 22-
C2862.  An SOQ submitted in response to RFQ No. 22-C2862 must be filed with the City 
at the address and submittal due date and time noted above. 
 
 
SCOPE OF SERVICES 
 
The scope of services will include the following: 

1. Design, permitting, and right of way acquisition for transportation projects.  
This task may include, but not be limited to: public outreach assistance and 
coordination, development of concept plans, presentations/meetings with 
City staff and/or the City Council, environmental permit coordination, 
construction permit coordination, wetland delineation, cultural resources, 
slope stability analysis and geotechnical services, surveying services, right-
of-way/easement services and acquisition assistance, sub-consultant 
management, project cost estimating, and complete construction plan & 
specification development (including engineering, architectural, structural, 
and landscaping and irrigation components).  
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2. General transportation project evaluation assistance. 
This task may include, but not be limited to: Development review assistance 
for right of way improvements and surface water design, public outreach,  
project cost estimating, geotechnical services, arborist services and 
surveying services. 

3. General traffic engineering assistance.  
This task may include, but not be limited to: traffic impact analysis review 
assistance, signal timing evaluations, stop sign warrants, channelization 
evaluation, traffic volume or speed data collection and assessment, and 
traffic circulation/trip generation analysis. 

4. Construction support for transportation projects. 
This task may include, but not be limited to: engineering services during 
construction, surveying services, contract management, construction 
observation & inspections, materials testing, project record keeping, 
responding to Requests for Information (RFI), public outreach, preparation 
of payments, and punch lists preparation and verification.  

5. Transportation grant writing, grant administration, and funding assistance. 
 
The projects under this On-Call may include, but are not limited to:  

• SR522 West B (61st- west city line):  Design, right of way, and construction 
services for pedestrian connections to the Burke-Gilman Trail and adjacent 
properties. Evaluation of 61st for operational changes, assistance preparing grant 
applications. If additional funding is secured, project may included utility 
undergrounding, new street lighting, and landscaping. Work Start: Q1 2023 

• Lower Swamp Creek Bridge Evaluation:  Update existing bridge 
repair/replacement alternatives analysis, cost estimates, and recommendations 
for action. Work may also require updating the bridge rating. Assist with grant 
preparation. Consultant selected to perform this task will not be eligible to design 
and prepare PS&E. Work Start: Q1 2023 

• NE 181st St Sidewalks (61st - 63rd): Design, right of way, and construction 
services for new sidewalk. Work is pending funding approval by Sound Transit. 
Work Start: Q2 2024 

• Construction Management service for the 2023/2024 Pavement Preservation 
program (overlay and slurry seal) 

• Additional projects identified as “unsecured funding” in the City’s most recent 
Transportation Improvement Plan may be included if funding is secured. 

 
The City encourages disadvantaged, minority, and women-owned consultant firms (or 
teams) to respond. 
 
Telephone calls or any other inquires seeking additional information about the work 
included in this request will NOT be accepted or returned. 
 
The on-call contract will be for 2 years with the option to extend up to 2 more years at the 
City’s discretion.  The dollar value of the first two years of the contract, pending funding, 
is anticipated to be approximately $900,000. 



 

 3 

 
 
RFQ EVALUATION COMPONENTS/CRITERIA 
 
Submittal Requirements 
One 1 USB flash drive of the SOQ in pdf format shall be submitted to the City.  
Respondents assume the risk of the method of dispatch chosen.  The City assumes no 
responsibility for delays caused by any delivery service.  Postmarking by the due date will 
not substitute for actual receipt of the SOQ.  The SOQ shall not be delivered by facsimile 
transmission or other telecommunication or electronic means.  Questions related to this 
RFQ may be directed to John Vicente, City Engineer, jvicente@kenmorewa.gov.  
Questions via phone will not be accepted. 
 
Supplemental information, such as brochures, may be submitted if desired.  The SOQ 
shall be limited to single spaced, typewritten pages (min. 12 point font) and shall be no 
more than 15 pages (not including cover pages) on an 8½” x11” page. The following format 
and content shall be adhered to by each firm and presented in the following order: 
 
A) Executive Summary:  An executive summary letter should include the key elements of 

the respondent’s SOQ and an overview of the consultant team (provide an 
organization chart showing all proposed team members).  Indicate the contact 
address, E-mail address, and telephone number of the respondent and the location of 
the office from which the project will be managed.   

 
B) Project Management and Staffing:  Describe the approach and methods for managing 

projects. Describe the responsibilities of each lead person on the project team.  Explain 
your quality assurance/control process.  Explain your budget tracking and how you 
propose to manage your contract to stay within scope, schedule and budget. 

 
C) Firm/Key Staff Experience:  The consultant is required to provide evidence of 

experience with working in and around public roads, public agency work, ADA 
guidelines, and transportation projects.  Below is a list of the number of project 
examples that demonstrate the consultant team’s experience. The experience 
provided must have been performed by the consultant team members and must be 
similar in nature to the work listed above.     

 
1) Sidewalk Project - 5 examples maximum 
2) Projects with significant grade separations – 2 examples minimum (may be 

included as part of a sidewalk project example) 
3) Grant preparation – 2 examples minimum 
4) Traffic engineering experience - 3 examples minimum 
5) Construction Management Experience – 2 examples minimum 
6) Bridge analysis – 2 examples minimum 

 
 
The City’s Evaluation Panel will use the above criteria to evaluate each SOQ. 
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Following the City staff evaluation of the qualifications received, selected firms may be 
invited to make oral presentations before the City’s Evaluation Panel.  The Qualifications 
will be the basis from which interested firms will be selected for interviews.  The City will 
provide additional details outlining the preferred content of the presentation to each firm 
or team of firms that are invited to participate.  Upon completion of the evaluations, the 
City’s Evaluation Panel will determine the most qualified firm based on all materials and 
information presented.  The City will then begin the negotiations for an agreement with the 
selected firm.  The City reserves the right to interview in person or not.  The City reserves 
the right to interview as many firms as it wishes. Interview criteria for the evaluation will 
be: 

• Team’s experience working together 
• Team’s ability to communicate clearly 
• Team’s overall public works project experience  

 
Proposed Evaluation Schedule: 
Call for qualifications: October 3 - October 31 
Submittal review: November 1 – November 11 
Interviews and consultant selection: November 28 – December 2 
Contract scope and fee negotiation: December 5 – 23 
Contract Award: January 9 
 
Any firm failing to submit information in accordance with the procedures set forth in the 
RFQ may be subject to disqualification.  The City reserves the right to change the 
solicitation schedule or issue amendments to the solicitation at any time.  The City 
reserves the right, at its sole discretion, to waive immaterial irregularities contained in the 
proposals.  The City reserves the right to reject any and all proposals at any time, without 
penalty.  The City reserves the right to refrain from contracting with any respondent.  Firms 
eliminated from further consideration will be notified by mail by the City as soon as 
practical.   
 
All prospective consultants are advised that Federally funded projects will be held to 
Federal EEO requirements and will also be held to ADA and Civil Rights language for 
the employing Agency. 
 
The City of Kenmore, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 
252, 42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department 
of Transportation, subtitle A, Office of the Secretary, Part 21, nondiscrimination in 
federally assisted programs of the Department of Transportation issued pursuant to such 
Act, hereby notifies all bidders that it will affirmatively insure that in any contract entered 
into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 
CFR Part 26 will be afforded full opportunity to submit bids in response to this invitation 
and will not be discriminated against on the grounds of race, color, national origin or sex 
in consideration for an award. 
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RFQ Addendums: The City reserves the right to change the RFQ schedule or issue 
addendums to the RFQ at any time.  The City also reserves the right to cancel or reissue 
the RFQ. All such addenda will become part of the RFQ.  In the event that it becomes 
necessary to revise any part of this RFQ, the City will issue the addenda on the City’s 
website http://www.kenmorewa.gov/requestsforproposals.  It is the Consultant’s 
responsibility to confirm as to whether any addenda have been issued.  
  
Contracting: The City’s Standard contract (available upon request) will be used for this 
work. 
 

http://www.kenmorewa.gov/requestsforproposals
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