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OWNER Contact: 
City of Kenmore Jennifer Gordon jgordon@kenmorewa.gov
18120 68th Ave NE Public Works Operations Director (425) 984-6160
Kenmore, WA 98028

Richard Sawyer rsawyer@kenmorewa.gov
Environmental Services Director (425) 398-8900

Chuck Worek cworek@kenmorewa.gov
Project Manager (425) 864-6165

DESIGN TEAM Contact:
Architect

Wagner Architects Robert Wagner rw@wagnerarchitects.com
1916 Pike Place #221 Architect (206) 448-2528
Seattle, WA 98101

Sam Scarmardo sam@wagnerarchitects.com
Architect (206) 448-2528

Abigail Purnapuspita abigail@wagnerarchitects.com
Project Coordinator (206) 448-2528

Structural Engineer:
Frank Company Liz Fekete liz@frankcompany.com
4742 42nd Ave SW, #297 Structural Engineer (206) 579-8160
Seattle WA 98116

Electrical Engineer:
Tres West James Chong jjc@treswest.com
2702 South 42nd Street #301 Electrical Engineer (253) 345-9078
Tacoma, WA 98409

Mechanical Engineer:
Tres West David Moore dmm@treswest.com
2702 South 42nd Street #301 Mech/Plumbing Engineer (253) 472-3300 EXT: 103
Tacoma, WA 98409

Civil Engineer:
Coughlin Porter Lundeen Keith Kruger KeithK@cplinc.com
CPL Civil Engineer (206) 343-0460  EXT: 1194
801 SECOND AVE / SUITE 900 
Seattle, WA 98104
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*** END OF SECTION 00 00 10 ***

DESIGN TEAM (cont.) Contact:
Landscape Architect:

Berger Partnership Jason Henry jasonh@bergerpartnership.com
1927 Post Alley, Ste. 2 Landscape Architect (206) 325-6877

Seattle, WA  98101
Jordan Zlotoff jordanz@bergerpartnership.com
Landscape Architect (206) 492-5580

Geotech Engineer:
GeoEngineers Contact: 
2101 4th Aveneue, Suite 950 Erik Ellingsen eelingssen@geoengineers.com
Seattle, WA 98121 Associate Geotechnical Engineer (206) 239-3234

Lyle Stone
Associate Geotechnical Engineer

Bridget August baugust@geoengineers.com
Senior Hydrogeologist (425) 861-6101

Surveyor:
(previously AXIS) Zane Nall zane.nall@sam.biz
SAM Surveyor (425) 823-5700
Surveying and Mapping Company
15241 NE 90th Street #100
Redmond, WA 98052
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CITY OF KENMORE CALL FOR BIDS 
PROJECT NAME: Kenmore Public Works Operations Center Initial Site Work 

BID NUMBER: Bid # 25-C3160 
BIDS DUE: August 7, 2025 – 1:00 PM EXACTLY 

18120 68TH AVE NE, KENMORE, WA 98028 

 
Notice is hereby given that bid proposals will be received by Kenmore City Clerk for the Kenmore Public 
Works Operations Center Initial Site Work Contract. Bids are due no later than August 7, 2025 – 1:00 PM 
EXACTLY, Pacific local time, at which time bids for the above referenced project will be opened and publicly 
read aloud. 
 

ITEM FOR BID: 

The City of Kenmore intends to develop a new Public Works Operations Center in two Phases. The work in 

this bid is for an Initial Site Work Contract. The work shall include, but is not limited to clearing the site, rough 

grading and earthwork to bring the site to near final grades, installation of crushed rock and asphalt treated 

paving areas, and installation of underground utilities. The work will include cast in place retaining walls, 

installation of new geo-thermal wells to support future geo-thermal heat pumps, and decommissioning of two 

existing residential potable water wells. 

The work in this contract will develop approximately 3 acres. 

The project is located at 6450 NE 202nd Street, Kenmore, Washington 98028.  

The estimated construction cost: $3,700,000 
Contract Working Days: 90 working days 

BID DOCUMENTS: 

Bid documents were prepared by Wagner Architects, 1916 Pike Place, Seattle, WA 98101, and will be 
available beginning July 16, 2025. Each bid shall be in accordance with the plans and specifications and 
other contract documents, which are available as follows: 

Free-of-charge access to project bid documents (plans, specifications, addenda, and Bidders List) is provided 
to Prime Bidders, Subcontractors, and Vendors by going to www.bxwa.com and clicking on "Posted 
Projects", "Public Works", and "City of Kenmore".  This online plan room provides Bidders with fully usable 
online documents with the ability to: download, view, print, order full/partial plan sets from numerous 
reprographic sources, and a free online digitizer/take-off tool. It is recommended that Bidders “Register” in 
order to receive automatic e-mail notification of future addenda and to place themselves on the “Self-
Registered Bidders List". Bidders that do not register will not be automatically notified of addenda and will 
need to periodically check the on-line plan room for addenda issued on this project. Contact Builders 
Exchange of Washington at (425) 258-1303 should you require assistance with access or registration.  

Informational copies of plans and specifications are on file for inspection at the offices of Wagner Architects, 
1916 Pike Place, Seattle WA 98101 (206 448-2528, sam@wagnerarchitects.com). 

QUESTIONS 
Questions should be directed to Sam Scarmardo via email at sam@wagnerarchitects.com. 
 

Public Works – Registration, Licensing, and Contractor Certifications: 

Pursuant to RCW 39.06, the Bidder shall be registered and licensed as required by the laws of the State of 
Washington, including but not limited to RCW 18.27. 
 
All bidders must certify that they are not on the Controller General’s list of ineligible contractors or on the list 
of parties excluded from Federal procurement or non-procurement programs. 

In order to perform public work, the successful Bidder and Subcontractors, prior to Contract award, shall 
hold or obtain a City of Kenmore business license and such licenses and registrations as required by State 
statutes and codes, and Federal and local laws and regulations. 
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BID SECURITY: 

Certified check, bank cashier's check or bid bond congruent with the Form of Bid Bond as identified in the 
"Instructions to Bidders" is required to be submitted with the Bid Proposal, in the amount equal to five percent 
(5%) of the total basic bid. 
 

ON SITE PRE- BID CONFERENCE 

All bidders are strongly urged to attend the pre-bid conference on the project site is scheduled for July 29th 
at 11:00 AM. Prospective bidders will have the opportunity to inspect the existing site conditions including 
the two residential wells to be decommissioned. 
 

RIGHT TO ACCEPT OR REJECT: 
The Owner shall reserve the right to reject any or all proposals and the right to waive any irregularities or 
informalities in any proposal, subject to the Laws of the State of Washington as pertinent to Public Works 
and congruent with requirements and policies of the City of Kenmore, and as may be deemed in the best 
interest of the Owner. 

The award of the contract will not occur until the City of Kenmore has reviewed all bids for responsiveness 
and responsibility determinations and the Kenmore City Council has formally awarded the contract. No plea 
of mistake in the bid shall be available to the bidder for the recovery of his/her deposit or as a defense to 
any action based upon the neglect or refusal to execute a contract. No bidder may withdraw his/her bid for 
a period of sixty (60) calendar days after the day of bid opening. 
 

EQUAL OPPORTUNITY 

The City of Kenmore, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 
252,42 U.S.C. 2000d to 2000d-4), the Regulations, and City policy, hereby notifies all bidders that it will 
affirmatively ensure that any contract entered into pursuant to this advertisement, disadvantaged business 
enterprises will be afforded full and fair opportunity to submit bids in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, gender, age, ethnicity, religious beliefs, 
sexual orientation, gender identity, indigenous identity, national origin, political beliefs, and primary language 
in consideration for an award. 
 

PREVAILING WAGES 

The Contract requires payment of Prevailing Wages. 

NOTICE GIVEN BY ORDER OF THE CITY OF KENMORE 
Dated this 16th day of July, 2025 
 

BY: Michelle Kang, Kenmore Acting City Clerk 
 
    
 

 

 
Published: Seattle Times and Seattle Daily Journal of Commerce – July 16 and July 23 
 

***END OF SECTION 00 10 10*** 
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PART 1 – GENERAL 

1.01 SECTION INCLUDES 

A. This Section lists the documents comprising the Contract and how the Contract will be 
distributed to the Contractor. 

B. All work must be consistent with these permits and copies of the permits and permit 
drawings must be kept on site at all times. 

C. The work described in the permit drawings is to be phased, and not all of work in the 
permit documents will be accomplished in this Initial Site Work contract.  The Contract 
Documents described in this Project Manual is the work to be accomplished in the Initial 
Site Work contract. 

1.02 COPIES OF DOCUMENTS 

A. Free-of-charge access to project bid documents (plans, specifications, addenda, and 
Bidders List) is provided to Prime Bidders, Subcontractors, and Vendors by going to 
www.bxwa.com and clicking on "Posted Projects", "Public Works", and "City of Kenmore 
Public Works Operations Center".   This online plan room provides Bidders with fully 
usable online documents with the ability to: download, view, print, order full/partial plan 
sets from numerous reprographic sources, and a free online digitizer/take-off tool.  It is 
recommended that Bidders “Register” in order to receive automatic e-mail notification of 
future addenda and to place themselves on the “Self-Registered Bidders List".  Bidders 
that do not register will not be automatically notified of addenda and will need to 
periodically check the on-line plan room for addenda issued on this project.  Contact 
Builders Exchange of Washington at (425) 258-1303 should you require assistance with 
access or registration.  

B. After award the City will issue to the Contractor, without charge, the following number of 
Contract sets: 

1. Full-size Drawings (22-inch x 34-inch) 2 Sets 

2. Reduced Drawings (11-inch x 17-inch) 2 Sets 

3. Project Manual 2 Sets 

C. After award, the City will issue to the Contractor, without charge, the following number of 
Permit Sets 

1. Full-size Drawings (22-inch x 34-inch) 1 Set 

2. Reduced Drawings (11-inch x 17-inch) 1 Set   

D. After award, the City will provide to the Contractor a compact disk with the civil 
engineering drawings in AutoCAD. 

 

1.03 CONTRACT DOCUMENTS LIST 

A. Project Manual 

1. Volume 1:  Division 00 – Division 01 

2. Volume 2:   Division 02 – Division  33 & Appendices 

 

 

 

http://www.bxwa.com/
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B. List of Drawings: 

DRAWING 
NUMBER DRAWING NAME  

CS.1 COVER SHEET 

CS.2 ABBREVIATIONS 

SUR.0 TOPOGRAPHIC SURVEY PLAN 

0A0.0D DEMOLITION SITE PLAN 

0A0.1A SITE PLAN – INITIAL SITEWORK 

0A1.6 COMBINED UTILITY PLAN 

0A1.9 RETAINING WALL DETAILS 

0A1.10 RETAINING WALL DETAILS 

0A1.11 RETAINING WALL DETAILS 

0A1.13 RETAINING WALL DETAILS 

0A1.14 SITE DETAILS 

C0.00 COVER SHEET 

C0.11 NOTES 

C1.00 DEMOLITION PLAN 

C2.00 TESC PLAN 

C2.10 TESC DETAILS 

C3.00 GRADING PLAN 

C3.10 GRADING DETAILS 

C3.20 GRADING SECTIONS 

C3.21 GRADING SECTIONS 

C4.00 STORMWATER PLAN 

C4.10 STORM DETAILS 

C4.11 STORM DETAILS - NORTH BASIN DETENTION SYSTEM 

C4.12 STORM DETAILS - SOUTH BASIN DETENTION SYSTEM 

C4.13 STORM DETAILS - WATER QUALITY 

C4.20 STORMWATER PROFILES 

C4.21 STORMWATER PROFILES 

C5.00 UTILITY PLAN 

C5.10 UTILITY DETAILS 

C5.11 UTILITY DETAILS 

C6.00 PAVING PLAN 

C6.10 PAVING DETAILS 

C6.11 PAVING DETAILS 

SS0.00 NUD SEWER COVER 

S1.01 NUD SEWER PLAN AND PROFILE 

W0.00 NUD WATER COVER 

W1.01 NUD WATER PLAN AND PROFILE 

AS1.1 GENERAL STRUCTURAL NOTES 
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AS2.1 ADMIN BUILDING LOWER LEVEL FOUNDATION PLAN  

AS3.1 CONCRETE AND FOUNDATION DETAILS 

AS3.2 CONCRETE AND FOUNDATION DETAILS 

BS1.1 GENERAL STRUCTURAL NOTES 

BS2.1 OPS BUILDING FOUNDATION PLAN 

BS3.1 CONCRETE AND FOUNDATION DETAILS 

CS1.1 GENERAL STRUCTURAL NOTES 

CS2.1 FOUNDATION PLAN AT DUMPSTER ENCLOSURE 

CS3.1 CONCRETE AND FOUNDATION DETAILS 

CS3.2 CONCRETE AND FOUNDATION DETAILS 

M0.1 MECHANICAL GENERAL NOTES AND LEGEND 

1M0.2 MECHANICAL DETAILS – SITE 

1M1.0 MECHANICAL SITE PLAN 

E0.0 ELECTRICAL LEGENDS AND ABBREVIATIONS 

E0.1 GENERAL REQUIREMENTS 

E1.0 SITE PLAN ELECTRICAL 

E1.1 SITE PLAN LIGHTING 

E1.3 SITE PLAN EV CHARGERS 

E6.0 EQUIPMENT DETAIL - POWER 

E6.9 EQUIPMENT DETAIL – POLE MOUNTED 

L1.1 TREE MANAGEMENT PLAN 

L1.2 TREE MANAGEMENT TREE TABLE 

PART 2 – PRODUCTS 

Not used. 

PART 3 – EXECUTION 

Not used. 

***END OF SECTION 00 10 20*** 
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PART 1 – GENERAL 

1.01 ADMINISTRATION OF THE PROJECT

The City of Kenmore is the Owner; and may be referred to as the Owner or as the City throughout 
the documents.

The Owner shall identify in writing their representatives who have the authority to act in their 
behalf.  These shall include the Architect/Engineer, On-Site Inspector, and Owner's Construction 
Manager.  The roles of each will be clearly defined in the Pre-Construction Conference. 

1.02 EXPLANATION TO PROSPECTIVE BIDDERS

Access to project bid documents (plans, specifications, addenda, and Bidders List) is provided to 
Prime Bidders, Subcontractors, and Vendors by going to www.bxwa.com and clicking on 
"Posted Projects", "Public Works", and "City of Kenmore.

Any prospective bidder desiring an explanation or interpretation of the solicitation, drawings, 
specifications, etc., must submit a request in writing through email to the Project Architect at least 
7 days before the bid due date.  Oral explanations or instructions given before the award of a 
contract will not be binding.  Any information given a prospective bidder concerning this 
solicitation will be furnished promptly to all other prospective bidders by addendum to the 
solicitation if that information is necessary in submitting bids or if the lack of it would be prejudicial 
to other prospective bidders. Any Addenda to the Contract Provisions and Plans will be posted on 
and online at: www.bxwa.com, and sent through email to plan holders of record.

1.03 PREPARATION OF BIDS – CONSTRUCTION 

A. Bids must be: (1) submitted on the bid proposal forms, or copies of forms, included in 
these Documents or furnished by the Owner or the Owner’s agent, and (2) signed in ink.  
The person signing a bid must initial each change appearing on any bid form.  If the bid is 
made by a corporation, it shall be signed by the corporation’s authorized designee.  The 
address of the bidder shall be typed or printed on the bid form in the space provided.

B. Substitute bid proposals will not be considered.

C. No oral, electronic, telephonic, facsimile, or telegraphic bids or modifications will be 
accepted

1.04 BID GUARANTEE

A. All proposals must be accompanied by a Bid Bond in the form as set forth in Section 00 
42 00 – Bid Bond Security Form, a certified check on a solvent bank, or a postal money 
order payable to the City of Kenmore, in the sum of five percent (5%) of the total bid 
amount.  The bonding company shall be currently approved and be registered with the 
Washington State Insurance Commissioner, appear on the current Authorized Insurance 
List in the State of Washington published by the office of the Insurance Commissioner 
and be acceptable to the City.  Said bond, certified check or postal money order will be 
held as a guarantee that the successful Bidder will, within ten calendar days after the 
award date, (1) return the signed Contract, (2) furnish approved Payment and 
Performance Bonds, on the forms enclosed herein in amounts equal to one hundred 
percent (100%) of the amount of the Contract, including state sales tax; and (3) furnish 
the Certificate of Insurance and other forms as required in Section 00 52 00 - “Insurance 
and Bonds.”  In case of refusal or failure to enter into said Contract and/or provide the 
required bonds and proof of insurance coverage, endorsements and insurance coverage 
questionnaire within ten (10) calendar days after the award date, the Bid Deposit shall be 
forfeited to the City in accordance with RCW 35.23.352.  Upon the execution of the 
Contract and the approval on behalf of the City of the accompanying bonds and 
insurance policies, or upon rejection of the bid proposals, the Bid Security Deposit will be 
returned to each bidder.

http://www.bxwa.com/
http://www.bxwa.com/


KENMORE PUBLIC WORKS OPERATIONS CENTER INSTRUCTIONS TO BIDDERS
INITIAL SITE WORK SECTION 00 10 30

7/16/2025 PAGE 2 OF 7

1.05 ACKNOWLEDGEMENT OF ADDENDA

A. No alteration or modification of the terms and conditions of these Contract Documents 
will be binding unless included in a written addendum issued and approved by the City. 
Bidders are responsible for checking the City of Kenmore link on the Builder’s Exchange 
website for the issuance of any addenda prior to submitting a bid. Bids shall reflect 
performance according to the Addenda. No Bid Bond shall be released for failure to 
consider Addenda.  Receipt of addenda to the bid documents by a bidder must be 
acknowledged on the bid form.  Failure to acknowledge receipt of any addenda shall not 
relieve the bidder from fulfilling all of the requirements of the Contract and may be 
considered an irregularity in the proposal.

1.06 DECLARATIONS  

By signing the bid proposal form the bidder acknowledges the declarations listed on the form.

1.07 SUBCONTRACTOR LIST 
A. The bidder shall provide names of the subcontractors and suppliers with whom the bidder 

will subcontract on Subcontractor List Section 00 44 00. 

B. The bidder may name itself for the performance of the work.

C. The bidder shall not list more than one Subcontractor for each category of work identified.

D. Failure of the apparent low bidder to submit with the bid form the names of such 
subcontractors/suppliers or to name itself to perform such work may render the bidder's 
bid nonresponsive and, therefore, void.

1.08 BID AMOUNTS AND PERMIT COSTS

A. The bid price shall include everything necessary to perform and complete the contract, 
including, but not limited to, furnishing all materials, equipment, tools, transportation, 
supplies, and other facilities, and all management, superintendent’s labor and service, 
except as may be provided otherwise in the Contract Documents.

B. The City will pay for all building permits.  Any public utility hookup fees will be paid 
directly to the permitting agency by the City. 

C. The bidder shall apply for and pay for the electrical permit.  The City will reimburse the 
bidder for the actual cost of the permit.

D. Fees for these permits paid for by the Owner should not be included by the Bidder in the 
bid amount.

1.09 TAXES

This contract is subject to WAC 458-20-170 (Rule 170) for tax purposes. The bid amounts shall 
not include Washington State Sales Tax (WSST) on the bid amounts. All other taxes imposed by 
law shall be included in the bid amount.  The Owner will include WSST in progress payments.  
The Contractor shall pay the WSST to the Department of Revenue and shall furnish proof of 
payment to the Owner if requested.

A. All or a portion of the labor and materials furnished under this Contract may be subject to 
retail sales taxes and other state and local taxes which taxes are payable by the 
Contractor.

B. All questions concerning applicable taxes on any portion of the Work should be directed 
by the Contractor to the State of Washington Department of Revenue or the local taxing 
authority.

C. All retail sales taxes applicable (a) to sales to City of tangible personal property or (b) to 
charges to City for labor or services which constitute a retail sale under RCW 82.04.050 
will be paid by City.  

http://apps.leg.wa.gov/rcw/
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1.10 BIDDER RESPONSIBILITY CRITERIA

It is the intent of the Owner to award a contract to the low responsible bidder.  Before award, the 
bidder must meet the following bidder responsibility criteria under RCW 39.04.350 to be 
considered a responsible bidder.  The bidder may be required by the Owner to submit 
documentation demonstrating compliance with the criteria. The bidder must:

A. At the time of bid submittal, have a current certificate of registration as a contractor in 
compliance with chapter 18.27 RCW; 

B. Have a current state Unified Business Identifier number;

C. If applicable, have industrial insurance coverage for the bidder's employees working in 
Washington as required in Title 51 RCW; an employment security department number as 
required in Title 50 RCW; and a state excise tax registration number as required in Title 
82 RCW;

D. Not be disqualified from bidding on any public works contract under RCW 39.06.010 or 
39.12.065(3);

E. Have received training on the requirements related to public works and prevailing wage 
under this chapter and chapter 39.12 RCW. The bidder must designate a person or 
persons to be trained on these requirements. The training must be provided by the 
department of labor and industries or by a training provider whose curriculum is approved 
by the department. The department, in consultation with the prevailing wage advisory 
committee, must determine the length of the training. Bidders that have completed three 
or more public works projects and have had a valid business license in Washington for 
three or more years are exempt from this subsection;

F. Within the three-year period immediately preceding the date of the bid solicitation, not 
have been determined by a final and binding citation and notice of assessment issued by 
the department of labor and industries or through a civil judgment entered by a court of 
limited or general jurisdiction to have willfully violated, as defined in RCW 49.48.082, any 
provision of chapter 49.46, 49.48, or 49.52 RCW. 

G. In addition, the selected contractor must verify responsibility criteria for each first-tier 
subcontractor, and a subcontractor of any tier that hires other subcontractors must verify 
responsibility criteria for each of its subcontractors.

H.         Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participating in covered transactions by any Federal department 
or agency, 2 CFR 180.335. A Bidder will be deemed not responsible if the Bidder does 
not meet this mandatory bidder requirement. This requirement applies to the Bidder and 
all subcontractors and shall be acknowledged on the Bid Proposal Form.

After the contract is executed, the general contractor and all subs will be required to sign 
a Certification Regarding Debarment and Suspension. The general contractor is 
responsible for having themselves and all the subcontractors sign this and return to the 
Owner before they may begin work.

1.11 SUPPLEMENTAL BIDDER RESPONSIBILITY CRITERIA

The Bidder shall have successfully completed projects of a similar size and construction scope as 
indicated by the Section 00 45 00 Bidder Qualifications for this project.

1.12 COMPLETENESS OF CONTRACT DOCUMENTS

A. The Contract Documents are defined in Paragraph 1.01 of Section 00 72 00, the General 
Conditions.  

B. The bidder shall verify that all documents supplied by the Owner and upon which the 
bidder is basing their bid, are full and complete with no missing pages, sheets, or 
unintentional blank spaces.  Submittal of a bid indicates the bidder has verified he has 
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obtained all Owner- supplied bidding documents.  No claim for additional work due to 
missing bid information will be allowed.

1.13 INDEMNIFICATION/HOLD HARMLESS

The Contract Documents include provisions for indemnity of the City and waiver of employer’s 
immunity under Title 51 RCW.  The Bidder should review and be familiar with those provisions 
prior to submitting a bid.

1.14 INTERPRETATION OF CONTRACT DOCUMENTS

Requests for an interpretation of the bid or Contract Documents and any other questions must be 
directed via email to Sam Scarmardo at Sam@wagnerarchitects.com by close of business 
(5:00pm) 3 business days prior to the bid closing date.   Questions via phone or in person will not 
be accepted or a response given.  See WSDOT Standard Specification 1-02.4(1) for more details.

Addendums will be posted on the Builder’s Exchange website, http://www.bxwa.com. Bidders 
must be registered with the project on the Builder’s Exchange to receive notification of any 
addendum issues. All such addenda shall become part of the bid specifications.  Where a request 
for interpretation is delivered to the City after the deadline and where a response from the City 
cannot be obtained prior to the bid opening, it is understood that the Bidder has made provisions 
for a more costly method before submitting the bid. Where conflicts or omissions occur in Plans, 
Specifications, or other related Contract Documents, Bidders shall assume the more stringent 
and costly requirements and verify with the City before beginning work. 

1.15 SUBSTITUTIONS AND APPROVAL PRIOR TO RECEIPT OF BIDS

Bids must be based upon the specific articles and materials named in the Contract Documents, or 
as approved per Section 01 42 00 of the Specifications at least 7 days prior to the bid date.

1.16 QUALIFICATIONS OF BIDDERS

Prequalification of Bidders is not required in this project.  However, the City reserves the right to 
determine that a bidder is not a responsive bidder after evaluating the Statement of Bidder's 
Qualifications which is required to be submitted as part of the bid.  The City must be confident 
that the apparent low bidder has the construction experience, the financial status and general 
ability to perform the work.  

The City reserves the right to reject any and all bids for any reason, specifically including but not 
limited to, prejudicial litigation history.

1.17 SUBMISSION OF BIDS

Bids may be submitted by mail or in person.  All bids shall include all items required in the 
Bidders checklist.

Bids submitted in person must include all items required in the Bidders checklist and be received 
at the reception desk at Kenmore City Hall prior to the day and time specified in the Bid 
Advertisement.

Mailed bids must be received by the Office of the City Clerk at the Mailing Address shown below 
by the close of the bid period.  Bidders are responsible for ensuring the Bids are received on time, 
and must take into account any potential issues with mail delivery.

http://www.bxwa.com/
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Submissions must be made in sealed envelopes with following address clearly marked on the 
outside of the envelope:

Bid Proposal
Kenmore Public Works Operations Center

Initial Site Work
Project #: F-1

Bid #: 25-C3160

Physical Address:  Mailing Address:  
Kenmore City Hall Reception Desk Office of the City Clerk
First floor of City Hall
18120 68th Ave NE 18120 68th Ave NE
Kenmore, Washington, 98028      Kenmore, Washington, 98028

A. The official bid clock is kept by the City Clerk.  Any part of the bid proposal or bid 
modification not received prior to the times specified, per the designated bid clock, will 
not be considered and the bid will be returned to the bidder unopened.

B. A bid may be withdrawn before the opening of the bids.  The withdrawal request shall be 
made in writing, signed by the person proposing the bid or their duly authorized agent, 
and filed at the place and before the time fixed in the call for bids for receipt of the bid 
proposals.

C. People with disabilities who wish to request special accommodation, (e.g., sign language 
interpreters, Braille, etc.) need to contact the Owner ten (10) working days prior to the 
scheduled bid opening.

1.18 AWARD OF CONTRACT

The City expressly reserves the right to reject any or all Bids, and the right to waive any 
informalities or irregularities in any Bid or in any Bidding and to further Award the project to the 
lowest, responsive, responsible Bidder whose Bid complies with all of the prescribed formalities, 
as it best serves the interest of the City. After the date and hour set for the opening of Bids, no 
Bidder may withdraw its Bid unless the Award of the Contract is delayed for a period exceeding 
forty-five (45) calendar days following Bid opening. All Bidders agree to be bound by their Bids 
until the expiration of this stated time period.

1.19 LOW RESPONSIBLE BIDDER

It is the intent of the City to award a contract to the low responsible bidder. Before award, the 
bidder must meet the following state responsibility criteria and, if applicable, supplemental 
responsibility criteria to be considered a responsible bidder. The bidder is required to submit 
documentation demonstrating compliance with the criteria. 

A.   State Responsibility Criteria. The Bidder must meet the following state responsibility criteria: 

1. At the time of bid submittal, have a current certification of registration in 
compliance with chapter 18.27 RCW. 

2. Have a current Washington State Unified Business Identifier (UBI) number. 

3. Not be disqualified from bidding on any public works contract under RCW 
39.06.010 or 39.12.065(3). 

4. If applicable: 

a) Have Industrial Insurance (workers’ compensation) coverage for the 
Bidder’s employees working in Washington State, as required in Title 51 
RCW; 

http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
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b) Have a Washington State Employment Security Department number, as 
required in Title 50 RCW; and 

c) Have a Washington State Department of Revenue state excise tax 
registration number, as required in Title 82 RCW. 

5. The bidder must not have violated the “Off-Site Prefabricated Non-Standard 
Project Specific Items” reporting requirements more than one time, as 
determined by the Department of Labor and Industries. 

1.20 PREVAILING WAGES

The prevailing rate of wage to be paid to all workmen, laborers, or mechanics employed in the 
performance of the Contract shall comply with the provisions of Chapter 39.12, RCW “Prevailing 
Wages on Public Works,” as amended, and the rules and regulations of the Department of Labor 
and Industries.   The schedule of prevailing wage rates for the locality or localities where the 
Contract will be performed as determined by the Industrial Statistician of the Department of Labor 
and Industries, are by reference made a part of the Contract as though fully set forth herein.

1.21 RECIPROCAL PREFERENCE FOR RESIDENT CONTRACTORS 

In accordance with RCW 39.04.380, a Reciprocal Preference for Resident Contractors will be 
enforced. For a public works bid received from a nonresident contractor from a state that provides 
an in-state percentage bidding preference, a Comparable Percentage Disadvantage (CPD) will 
be applied to the bid of that nonresident contractor. The CPD is the in-state contractor percent 
advantage provided by the contractor’s home state. 

For the purpose of determining the successful low Bidder, the City will multiply the Nonresident 
Contractor bid amount by the CPD. The “bid amount” shall be the total of the based bid and all 
accepted alternate bid items. The CPD shall be added to the Nonresident Contractor bid amount 
which equates to the Nonresident Disadvantage Total. The Nonresident Disadvantage Total shall 
be compared to the Washington Contractor bid amounts. The bidder with the lowest total shall be 
the Contractor. 

1.22 SIGNATURE

Each bid must be signed in longhand by the Bidder with the Bidder’s usual signature. Bids by 
partnerships must be executed in the partnership name by an authorized partner.   Bids by 
corporations must be executed in the corporate name by the President or a Vice President (or 
other corporate officer accompanied by evidence of authority to sign).  Bids by limited liability 
companies must be executed in the company name, state the name of all members, and be 
signed by a managing member whose title must appear under the signature.  The official address 
of the individual, corporation, partnership or limited liability company must be shown below the 
signature.  Note: Any correction to a bid made by interlineation, alteration or erasure shall be 
initialed by the person signing the bid.

1.23 BUSINESS REGISTRATION

All contractors and subcontractors will be required to register their business if performing work in 
the City of Kenmore.  Contractors shall register their business at the Washington State 
Department of Revenue (https://dor.wa.gov/). The cost for registering a business shall be 
included in the various bid items.

1.24 BID RESULTS

After the bid opening, bid results may be obtained by contacting the Kenmore City Clerk’s office 
at 425-398-8900 or mkang@kenmorewa.gov

1.25 APPLICABLE LAW AND VENUE 

Washington law shall apply.  Venue for any litigation or other legal proceedings shall be King 
County, Washington 

http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
http://apps.leg.wa.gov/rcw/
https://dor.wa.gov/
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TIME OF COMPLETION AND LIQUIDATED DAMAGES 
 
The basis of the project timetable is predicated on a Notice of Award and Preconstruction Conference 
scheduled within 14 working days of the bid opening. 
  
The number of working days shall begin with the Notice to Proceed. 
  
It is understood that before any other work on the site can begin, temporary tree protection must be 
installed per the Landscape Contract Documents.  It is further understood that the Authority Having 
Jurisdiction may levy fines for violation of this requirement, and such fines will be deducted from the 
Contract Amount.   It is further understood that the Authority Having Jurisdiction will impose 
substantial penalties if protected trees are damaged or removed, and these damages will be 
deducted from the Contract Amount.  It is further understood and agreed to that the Authority Having 
Jurisdiction will issue a stop work order if any work is done on site before tree protection is in place, 
and the Contract Time will not be extended for days lost because the work is stopped. 
  
It is understood and agreed that construction on the second phase of construction on the site is 
dependent upon completion of work in this Initial Site work contract. Substantial Completion shall be 
completed within 90 working days from the Notice to Proceed. Working days shall be calculated 
based on WSDOT Standard Specifications M 41-10, Section 1-08.5 Time for Completion, with the 
contract time to begin as stated in the Notice to Proceed.  
  
It is further understood that Final Completion of all work as defined in the Contract including close-out 
and leaving the site shall be achieved within 20 working days after the date of Substantial 
Completion. 
  
It is further understood and agreed that the Owner may deduct $1,000 liquidated damages from 
contract payments due to the Contractor for each work day required to achieve Final Completion in 
excess of 110 total working days from the Notice to Proceed, and for each day that the Contractor 
has equipment or material on site, or has other use of the site after that time. 
  
The liquidated damages are not a penalty, and the Contractor and Owner agree that the liquidated 
damages amount is a reasonable amount of just compensation for the harm caused to the Owner by 
the Contractor’s breach due to delays to the second phase of the project. 
 
 

***END OF SECTION 00 10 40*** 
 
 
 
  

mailto:sam@wagnerarchitects.com
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TIME OF COMPLETION AND LIQUIDATED DAMAGES

The basis of the project timetable is predicated on a Notice of Award and Preconstruction Conference 
scheduled within 10 working days of the bid opening.
 
The number of working days shall begin with the Notice to Proceed.
 
It is understood that before any other work on the site can begin, temporary tree protection must be 
installed per the Landscape Contract Documents.  It is further understood that the Authority Having 
Jurisdiction may levy fines for violation of this requirement, and such fines will be deducted from the 
Contract Amount.   It is further understood that the Authority Having Jurisdiction will impose 
substantial penalties if protected trees are damaged or removed, and these damages will be 
deducted from the Contract Amount.  It is further understood and agreed to that the Authority Having 
Jurisdiction will issue a stop work order if any work is done on site before tree protection is in place, 
and the Contract Time will not be extended for days lost because the work is stopped.
 
It is understood and agreed that construction on the second phase of construction on the site is 
dependent upon completion of work in this Initial Site work contract.  shall be completed within 90 
working days from the Notice to Proceed. Working days shall be calculated based on WSDOT 
Standard Specifications M 41-10, Section 1-08.5 Time for Completion, with the contract time to begin 
as stated in the Notice to Proceed. 
 
It is further understood that Final Completion of all work as defined in the Contract including close-out 
and leaving the site shall be achieved within 20 working days after the date of Substantial 
Completion.
 
It is further understood and agreed that the Owner may deduct $1,000 liquidated damages from 
contract payments due to the Contractor for each work day required to achieve Final Completion in 
excess of 110 total working days from the Notice to Proceed, and for each day that the Contractor 
has equipment or material on site, or has other use of the site after that time.
 
The liquidated damages are not a penalty, and the Contractor and Owner agree that the liquidated 
damages amount is a reasonable amount of just compensation for the harm caused to the Owner by 
the Contractor’s breach due to delays to the second phase of the

***END OF SECTION 00 10 40***
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BIDDER’S CHECKLIST

1. Has a bid bond or certified check been enclosed with your bid?  Is the amount of the bid guaranty 
at least 5 percent of the total amount of the bid?

2. Has the proposal been properly completed and signed? Do written amounts on the proposal agree 
with the amounts shown in the figures?

3. Have you bid on all items including alternates?

4. Have you acknowledged all addenda in the form of Proposal?

5. Do not submit any of the forms still attached to the Specification.  Remove or copy the forms and 
submit in the sealed envelope as directed.

6. Are you and all your subcontractors familiar with the schedule of value requirements including but 
not limited to the required retention placement of 5% of the bid for work between substantial 
completion and final completion?

7. Have you reviewed the Bidder’s Qualifications and Bidder Responsibility Criteria forms and 
understand these obligations if you are selected as the apparent low bidder? 

8. The following items must be completed and included with the sealed envelope.

A. 00 41 00 Bid Proposal Form The bid price must be shown in the space provided. Show price 
in both words and figures.

B. 00 42 00 Bid Bond Security Form: This form is to be executed by the bidder and the surety 
company unless bid accompanied by a certified check. The amount of this bond shall not be 
less than five (5%) percent of the total amount of the bid and may be shown in dollars or on a 
percentage basis. 

C. 00 43 00 Non-Collusion Affidavit Form

D. 00 44 00 Subcontractor List

E. 00 45 00 Bidders Qualifications Form

F. 00 47 00 Certificate Regarding Debarment Suspension or Ineligibility

G. 00 48 00  Certification of Compliance with Wage Payment Statutes

9. The following forms are to be submitted after the contract is awarded before the Contract can be 
executed.

A. 00 51 00 CONTRACT AGREEMENT: This agreement to be executed by the successful 
bidder.

B. 00 52 00 CERTIFICATES OF INSURANCE

C. 00 52 00 PERFORMANCE BOND: One hundred percent of the Contract Price to be executed 
by the successful bidder and his surety company. The surety on such bonds shall be a duly 
authorized surety company satisfactory of the Owner.

D. 00 54 00 RETAINAGE INVESTMENT OPTION: This agreement to be executed by the 
successful bidder.

E. 00 60 00 EEO COMPLIANCE DECLARATION

*** END OF SECTION  00 10 50 ***
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CITY OF KENMORE

BID PROPOSAL FORM
KENMORE PUBLIC WORKS OPERATIONS CENTER

INITIAL SITE WORK
Project #: F-1

Bid #: 25-C3160

Prepared by:
Wagner Architects

1916 Pike Place #221
Seattle WA 98101
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1.01 – BID

TO THE CITY OF KENMORE:

A. The undersigned Bidder hereby certifies to have personally and carefully examined the Bid 
Documents issued for: CITY OF KENMORE PUBLIC WORKS OPERATIONS CENTER – 
CONTRACT 1 - SITEWORK.  The Bidder has examined the site where the Work is to be 
performed and the conditions affecting the Work.  The Bidder hereby proposes to furnish all 
material and labor and to perform all work which may be required, and to complete the work 
within the time fixed and upon the terms and conditions described in the Bid Documents.

1. BASE BID
FILL OUT EVERY UNIT COST AND EVERY TOTAL AMOUNT.  WHERE THERE IS NO COST LIST 0. 
Any unit price that is left blank or does not contain numeric figures will be considered no charge for that 
bid item.  The extension for that bid item will also be treated as no charge and reflected as such in the 
total contract price regardless of what has been placed in the extension column. 

Do not include Washington State Sales Tax.
 

1.02  RECEIPT OF ADDENDA
Bidder hereby acknowledges receipt of Addenda numbered:
_________, _________, __________,________,________,________,________
Bidders are responsible for checking City of Kenmore link on the Builder’s Exchange website for 
the issuance of any addenda prior to submitting a bid.

Item of Work

1 Minor Changes 1 LS  $        300,000.00  $     -    $             300,000.00 

2 Trench Safety Systems 1 LS  $  $  $ 

3 Excavation and Export       4,000 CY  $  $  $ 

4 Structural Fill       5,500 CY  $  $  $ 

5 All other Work in this Project 1 LS  $  $  $ 

SUBTOTAL ITEMS 1-5 $  $ 

TOTAL BASE BID  $ 

Items 1 -5  without sales tax

BID ALTERNATE ONE
5 Dumpster Enclosure 1 LS  $  $  $ 

without sales tax

TOTAL BASE BID PLUS BID ALTERNATE IN FIGURES.  $ 

TOTAL BASE BID WRITTEN OUT

TOTAL BID ALT WRITTEN OUT

Bid 
Item

Bid 
Quantity

Units Unit Price (dollars)
Unit 

Price 
(cents)

Total Amount (dollars 
and cents)
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1.03  DECLARATION
A. The undersigned Bidder agrees to perform the Work in compliance with the Bid Documents, for 

the prices stated in Section 00 41 00, Paragraph 1.01 of the Bid Form.

B. Non-Collusion:  The undersigned Bidder certifies that they have not directly or indirectly entered 
into any agreement, participated in any collusion, or otherwise taken any action in restraint of 
free, competitive bidding in the preparation and submission of this Bid to the Owner for the 
Project described in the Bid Documents.

C. Responsible Bidder Requirements: The undersigned Bidder acknowledges that they are in 
compliance with all of the responsible bidder requirements under RCW 39.04.350, including: 
having a certificate of registration under RCW 18.27 prior to bidding; a UBI number; industrial 
insurance coverage, if required under Title 51 RCW; an employment security number under Title 
50; and a state excise tax registration number under Title 82.  I affirm I am not disqualified from 
bidding on any public works contract under RCW 39.06, or RCW 39.12.065(3).

D. If notified of the acceptance of this proposal within sixty  (60) days of the time set for the opening 
of bids, the undersigned Bidder agrees to execute a contract for the above work, in the form of 
the contract bound in these specifications, and to provide a surety bond as required by the 
specifications.

E. The undersigned Bidder further agrees that the proposal guarantee accompanying this proposal 
be left in escrow with the Owner; that the liquidated damages which the Owner will sustain by the 
failure of the undersigned to execute and deliver the above named contract and surety bond, for 
any or all units of this proposal accepted by the Owner, will be equal to five percent (5%) of the 
amount bid for such unit or units, and that if the undersigned defaults in executing that contract 
and in furnishing the surety bond within ten (10) days of written notice of the award of the contract 
to them, then the bid guarantee shall become the property of the Owner.  If, however, this 
proposal or any part thereof is not accepted within sixty (60) days of the times set for the opening 
of bids, or if the undersigned executes and delivers said contract and surety bond, the bid 
guaranty shall be returned to them.

F. The undersigned Bidder certifies that they are not presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participating in covered transactions 
by any Federal department or agency, 2 CFR 180.335. This requirement applies to the Bidder 
and all subcontractors.

G. The undersigned Bidder further agrees that the bid item listed as “Minor Changes” with a dollar 
amount assigned will be in the contract total bid, but will only be used at the direction of the 
Owner and Project Architect.  The final contract amount will be adjusted based on real 
expenditure on the items.  Cost authorized by the Owner and Architect will be only for direct cost 
without overhead and profit.
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1.04  BIDDER INFORMATION AND SIGNATURE

BUSINESS NAME OF BIDDER:  _____

BUSINESS ADDRESS:   
 Street or P.O. Box City State Zip Code

If the above address is not in Washington State:

Physical Office in WA    
                    Street or P.O. Box                                    City                                  Zip code

CONTACT INFO:  
   Name of Contact Telephone Number Email Address

E-mail Address of Primary Contact:  

CONTACT
FOR AWARD: 

   Name of Contact Telephone Number Email Address

E-mail Address of Contact for Award:  

State of WA UBI No.:  

State of WA Contractor Registration No.:  

Employment Security Dept. No:  

OFFICIAL AUTHORIZED TO SIGN FOR BIDDER:

"I certify (or declare) under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct":

Location or Place Executed: (City, State Print Name and Title

Signature: 

*** END OF SECTION 00 41 00 ***
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BID  BOND SECURITY FORM

KNOW ALL MEN BY THESE PRESENTS: That we, ______________________________________

_______________________________, as Principal ______________________________________

and a Corporation duly organized and existing under the laws of the State of Washington, and 

authorized to do business in the State of Washington, as surety, are held and firmly bound unto ____ ,

herein called the Owner, in the full and just sum of ________________________________________

 DOLLARS ($__________), good and lawful money of the United States of America, to the 

payment of which sum of money well and truly be made, the said Principal and Surety bind 

themselves, their and each of their heirs, executors, administrators, successors and assigns, 

jointly and severally, firmly by these presents.

Signed, Sealed and Dated this  day of ___________________, AD 2025.

THE CONDITION OF THIS OBLIGATION IS SUCH, That if the Owner shall make any award to 

the Principal for: KENMORE PUBLIC WORKS OPERATIONS CENTER – INITIAL SITEWORK 

according to the terms of the proposal or bid made by the Principal therefore, and the Principal 

shall duly make and enter into a contract with the Owner in accordance with the terms of said 

proposal or bid and award and shall give bond for the faithful performance thereof, with Surety 

of Sureties approved by the Owner, the damage which the Owner may suffer by reason of such 

failure not exceeding the penalty of this bond, then this obligation shall be null and void; 

otherwise it shall be and remain in full force and effect. 

IN TESTIMONY WHEREOF, the Principal and Surety have caused these presents to be duly 
signed and sealed.

_________________________________________
Principal

_________________________________________
By

_________________________________________
Surety

_________________________________________
By
Attorney-in-Fact

THIS FORM MUST BE COMPLETED AND INCLUDED WITH THE BID FORM

*** END OF SECTION 00 42 00 ***
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NON-COLLUSION AFFIDAVIT FORM

Failure to return this Declaration as part of the bid proposal package
will make the bid nonresponsive and ineligible for award.

NON-COLLUSION DECLARATION
I, by signing the proposal, hereby declare, under penalty of
perjury under the laws of the United States that the following
statements are true and correct:

1. That the undersigned person(s), firm, association or corporation has (have) not, 
either directly or indirectly, entered into any agreement, participated in any 
collusion, or otherwise taken any action in restraint of free competitive bidding in 
connection with the project for which this proposal is submitted.

2. That by signing the signature page of this proposal, I am deemed to have 
signed and to have agreed to the provisions of this declaration.

NOTICE TO ALL BIDDERS
To report rigging activities call:

1-800-424-9071
The U.S. Department of Transportation (USDOT) operates the above toll-free “hotline” Monday 
through Friday, 8:00 a.m. to 5:00 p.m., Eastern Time.  Anyone with knowledge of possible bid 
rigging, bidder collusion, or other fraudulent activities should use the “hotline” to report such 
activities.

The “hotline” is part of USDOT’s continuing effort to identify and investigate highway construction 
contract fraud and abuse and is operated under the direction of the USDOT Inspector General.  
All information will be treated confidentially and caller anonymity will be respected.

DOT Form 272-036I EF
07/2011

COMPANY NAME

THIS FORM MUST BE COMPLETED AND INCLUDED WITH THE BID PROPOSAL

*** END OF SECTION 00 43 00 ***
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SECTION 00 44 00
SUB-CONTRACTOR LISTING

Bidder's Name:

SUBCONTRACTOR LIST 
Provide the names of the subcontractors and suppliers with whom the bidder, if awarded the contract, will 
subcontract for performance of the work.

• The bidder may name itself for the performance of the work.

• The bidder shall not list more than one subcontractor for each category of work identified

• If a listed category will include more than one contractor then list the component parts separately.

• Failure of the apparent low bidder to submit by the bid opening this form shall render the bidder's 
bid nonresponsive and, therefore, void.

BID ITEM TO BE WORKED ON NAME OF SUBCONTRACTOR

APPROXIMATE 
DOLLAR VALUE OF 
WORK TO BE 
PERFORMED 

LIST SUBCONTRACTORS, SUPPLIERS & 
OTHERS WHO WILL RECEIVE 10% OR 
MORE OF THE DOLLAR VAULE OF THE 
CONTRACT

Attach separate sheet if necessary

1.  EARTHWORK

2.  UNDERGROUND UTILITIES

3.  ASPHALT PAVING

4.  CONCRETE WORK INCLUDING REBAR

5.  INSTALLATION OF GEO-THERMAL 
WELLS AND CONNECTIVE 
PIPE_____________________________

  ________________________    ______________

6. CLOSURE OF RESIDENTIAL 
WELLS___________________________   ________________________    ______________

* Contractor may not change subcontractors without approval of City.

*** END OF SECTION 00 44 00 ***
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SECTION 00 45 00
BIDDER’S QUALIFICATIONS

Each bidder submitting a proposal for this Project shall submit, as part of its bid, the following information:

1.     Name of Bidder: ____________________________________________________

2. Business Address: __________________________________________________

_________________________________________________________________

3. Telephone Number and Area Code: ____________________________________

4. IRS Federal Employer’s Identification Number: ____________________________

5. Current State Unified Business Identification Number_______________________

6.  Washington State Contractor License Number: _____________________  __

7. Number of years engaged in the contraction business under the present firm Name: ________

8 Total value of contracts in force: _______________________________________

9. To qualify for bidding for this project the Contractor as the legal entity bidding the project 
must have constructed WITHIN the past (5) Five years the following: 

A. A minimum of two projects with a total combined value, not including Washington State 
Sales Tax, of $5 million dollars or greater,

10. List below project(s) which meet Item A as outlined above.  (Attach additional project pages if 
required)

1. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________

Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

2. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________

Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

3. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________
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Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

4. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________

Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

5. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________

Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

6. Project Name and Owner Name:  ___________________________________ 

Project Value and Completion Date: ____________________________________

Reference Name, phone number and email:  ____________________________________

Project Description:  ________________________________________________________

Role AS Prime Or Subcontractor:  _____________________________________________

11. Bank Reference :  _______________________

Email:

Phone Number: 

12. Bonding Reference :  _______________________

Email:

Phone Number: 

Bidder:

By: _______________________  Title: _________________  Date: _______________
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Additional Qualifications Questions:

13.  Delinquent Sales Taxes. Are you delinquent on your taxes with the Department of Revenue?
  Yes       No

14. If yes, a written payment plan will be required according to Special Provision 1.02.14.

15. State Debarment. Are you listed on the “debarred contractor list” on the Washington State 
Department of Labor and Industries data base (https://secure.lni.wa.gov/verify/)?

  Yes       No

16. Federal Debarment. Are you listed on as having an “active exclusion” on the U.S. Government's 
System for Award Management data base (https://www.sam.gov/)?

  Yes       No

17. Subcontractor Responsibility. Do you have responsibility criteria for each subcontractor as 
required per RCW 39.06.020?

  Yes       No

18. Prevailing Wages. Do you have determinations by the WA Labor and Industries that prevailing 
wages were not paid within the last five years?

  Yes       No
If yes, list the dates of these determinations: .

19. Claims Against Retainage and Bonds. Do you have two or more claims against retainage and/or 
bonds on any public works contract within the last three years from the date of bid submittal?

  Yes       No
If yes, a report of such claims will be required according to Special Provision 1.02.14.

20. Public Bidding Crime. Have you been convicted of a crime involving bidding on a public works 
contract in the five years prior to the bid submittal date?

  Yes       No

21. Termination for Cause/Termination for Default. Have you had any public contract terminated for 
default or cause by a government agency within the five years from the date of bid submittal?

  Yes       No
If yes, a report describing the circumstances of such termination or default will be required 
according to Special Provision 1.02.14.

22. Lawsuits. Have judgments been entered against you within the last five years from the date of bid 
submittal relating to contract enforcement or breach?

  Yes       No
If yes, a report containing an explanation of the circumstances surrounding each such lawsuit will 
be required according to Special Provision 1.02.14.

By the signature below, Bidder confirms that all information provided is true and correct and agrees 
that the City shall retain the right to obtain any and all credit reports.

Signature ____________________________________________________________________                                                                    

Title: ________________________________________________________________________                                                                                         

Date: _______________________________________________________________________                                                                                        

https://secure.lni.wa.gov/verify/
https://www.sam.gov/
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Print Name:   

Bidder:

By: _______________________  Title: _________________  Date: _______________

THIS FORM MUST BE COMPLETED AND INCLUDED WITH THE BID PROPOSAL

*** END OF SECTION 00 45 00 ***



KENMORE PUBLIC WORKS OPERATIONS CENTER BIDDER RESPONSIBILITY CRITERIA
INITIAL SITE WORK SECTION 00 47 00

7/16/2025 Page 1 of 1

CERTIFICATE REGARDING 
DEMBARMENT, SUSPENSION, 

OR INELIGIBILITY

Statement that Bidder Has Not Been 
Disqualified

This statement is required by state law (RCW 39.04.350(1)(f)) to be submitted to the City 
before the contract can be awarded.

The bidder hereby certifies that, within the three-year period immediately preceding the bid 
solicitation date (July 2025), the bidder has not been disqualified from bidding on any public 
works contract under RCW 39.06.010 or 39.12.065(3).

Bidder’s Business Name

Signature of Authorized Official*

Printed Name

Title

Date City State

* If a corporation, proposal must be executed in the corporate name by the president or vice- 
president (or any other corporate officer accompanied by evidence of authority to sign). If a co- 
partnership, proposal must be executed by a partner.

THIS FORM MUST BE COMPLETED AND INCLUDED WITH THE BID PROPOSAL

***END OF SECTION 00 15 30***
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Certification of Compliance with Wage Payment Statutes
The bidder hereby certifies that, within the three-year period immediately preceding the bid 
solicitation date July 16th, 2025, the bidder is not a “willful” violator, as defined in RCW 49.48.082, 
of any provision of chapters 49.46, 49.48, or 49.52 RCW, as determined by a final and binding 
citation and notice of assessment issued by the Department of Labor and Industries or through a 
civil judgment entered by a court of limited or general jurisdiction.

I certify under penalty of perjury under the laws of the State of Washington that the foregoing is 
true and correct.

  
Bidder’s Business Name

Signature of Authorized Official*

Printed Name 

Title 

Date City State

Check One:
Sole Proprietorship ☐     Partnership ☐     Joint Venture ☐     Corporation ☐

State of Incorporation, or if not a corporation, State where business entity was formed:

If a co-partnership, give firm name under which business is transacted:

* If a corporation, proposal must be executed in the corporate name by the president or vice-
president (or any other corporate officer accompanied by evidence of authority to sign). If a co-
partnership, proposal must be executed by a partner.

THIS FORM MUST BE COMPLETED AND INCLUDED WITH THE BID PROPOSAL

***END OF SECTION 00 48 00***
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CONTRACT AGREEMENT
Kenmore Public Works Operations Center

Initial Site Work
Project No: F-1

Bid No: 25-C3160

THIS AGREEMENT, made in two (2) copies, each of which shall be deemed original 
and entered into as of the date hereinafter affixed by and between the City of Kenmore, 
(hereinafter “Contracting Agency”), and ________, (hereinafter the “Contractor”).

WITNESSETH:

That in consideration of the performance and payment under the terms and conditions 
contained in the Contract Documents for Project No:F-1, Bid No: 25-C3160, the parties 
hereto covenant and agree as follows:

I. The Contractor hereby agrees to complete all Work for the “Kenmore Public Works 
Operations Center – Initial Site Work” (hereafter “Project”) in accordance with the 
Contract Documents, including without limitation the  Washington State Standard 
Specifications for Road, Bridge, and Municipal Construction (edition as noted in the 
Contract Provisions) as modified by the Special Provisions together with Addenda 
________ through ________ which are by this reference incorporated herein and made 
a part hereof, and in full compliance with the terms, conditions and stipulations herein 
set forth and attached, now referred to and by such reference incorporated herein and 
made part hereof as fully for all purposes as if here set forth at length, and shall perform 
any alterations in or additions to the work provided under the Contract Documents and 
every part thereof and any extra work which may be ordered as provided in the Contract 
Documents and every part thereof.

The time limit for completion of the work is 90 working days from the Contract Agency’s 
Notice to Proceed. The Contractor agrees to pay the Contract Agency the sum set forth 
in the Contract Documents for each and every day said work remains uncompleted after 
expiration of this time as liquidated damages.

Contractor is responsible for determining the means and methods to be used to 
complete the project. The Contractor shall provide and bear the expense of all 
equipment, work and labor of any sort whatsoever that may be required for the transfer 
of materials and for constructing and completing the work.

II. The Contract Agency promises and agrees to pay the Contractor for the Project 
according to the attached Contractor’s Bid Proposal Sheet at the time and in the 
manner provided for in the Contract Documents.



KENMORE PUBLIC WORKS OPERATIONS CENTER CONTRACT AGREEMENT FORM
INITIAL SITE WORK SECTION 00 51 00

7/16/2025 Page 2 of 2

III. The Contractor for himself/herself, and for his/her heirs, executors, administers, 
successors, and assigns does hereby agree to the full performance of all covenants, 
obligations and terms herein contained upon the part of the Contractor.

IV. It is further provided that no liability shall attach to the Contracting Agency, its 
officers, officials, employees, agents and representatives by reason of entering into this 
contract, except as expressly provided herein.

Countersigned:

This __________ day of _________________, 2025,

IN WITNESS WHEREOF the parties hereto have caused this agreement to be executed 
the day and year first hereinabove written.

City of Kenmore (Contracting Agency) Contractor

Signature:  Signature: __________________________
Print Name: Print Name: _________________________
Title: Title: _______________________________
Date: Date: ______________________________                                                                            

Payment Address:
___________________________________
___________________________________
___________________________________

*** END OF SECTION 00 51 00 ***



KENMORE PUBLIC WORKS OPERATIONS CENTER INSURANCE AND BONDS
INITIAL SITE WORK SECTION 00 52 00

7/16/2025 Page 1 of 3

INSURANCE AND BONDS

1.01 General Requirements
A. The Contractor shall procure and maintain the insurance described in all subsections of 

section 00 52 00 of these Special Provisions, from insurers with a current A. M. Best 
rating of not less than A-: VII and licensed to do business in the State of Washington. The 
Contracting Agency reserves the right to approve or reject the insurance provided, based 
on the insurer’s financial condition.

B. The Contractor shall keep this insurance in force without interruption from the 
commencement of the Contractor’s Work through the term of the Contract and for thirty 
(30) days after the Physical Completion date, unless otherwise indicated below.

C. If any insurance policy is written on a claims made form, its retroactive date, and that of 
all subsequent renewals, shall be no later than the effective date of this Contract. The 
policy shall state that coverage is claims made and state the retroactive date. Claims-
made form coverage shall be maintained by the Contractor for a minimum of 36 months 
following the Completion Date or earlier termination of this Contract, and the Contractor 
shall annually provide the Contracting Agency with proof of renewal. If renewal of the 
claims made form of coverage becomes unavailable, or economically prohibitive, the 
Contractor shall purchase an extended reporting period (“tail”) or execute another form of 
guarantee acceptable to the Contracting Agency to assure financial responsibility for 
liability for services performed.

D. The Contractor’s Automobile Liability, Commercial General Liability and Excess or 
Umbrella Liability insurance policies shall be primary and non-contributory insurance as 
respects the Contracting Agency’s insurance, self-insurance, or self-insured pool 
coverage. Any insurance, self-insurance, or self-insured pool coverage maintained by the 
Contracting Agency shall be excess of the Contractor’s insurance and shall not contribute 
with it.

E. The Contractor shall provide the Contracting Agency and all additional insureds with 
written notice of any policy cancellation, within two business days of their receipt of such 
notice.

F. The Contractor shall not begin work under the Contract until the required insurance has 
been obtained and approved by the Contracting Agency.

G. Failure on the part of the Contractor to maintain the insurance as required shall constitute 
a material breach of Contract, upon which the Contracting Agency may, after giving five 
business days’ notice to the Contractor to correct the breach, immediately terminate the 
Contract or, at its discretion, procure or renew such insurance and pay any and all 
premiums in connection therewith, with any sums so expended to be repaid to the 
Contracting Agency on demand, or at the sole discretion of the Contracting Agency, 
offset against funds due the Contractor from the Contracting Agency.

H. All costs for insurance shall be incidental to and included in the unit or lump sum prices of 
the Contract and no additional payment will be made.

I. Under no circumstances shall a wrap up policy be obtained, for either initiating or 
maintaining coverage, to satisfy insurance requirements for any policy required under this 
Section. A “wrap up policy” is defined as an insurance agreement or arrangement under 
which all the parties working on a specified or designated project are insured under one 
policy for liability arising out of that specified or designated project.

1.02 Insured
A. All insurance policies, with the exception of Workers Compensation, and of Professional 

Liability and Builder’s Risk (if required by this Contract), shall name the following listed 
entities as additional insured(s) using the forms or endorsements required herein:
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1.  The Contracting Agency and its officers, elected officials, employees, agents, 
and volunteers

2. Wagner Architects and Planners and its officers, employees, agents, and 
volunteers

B. The above-listed entities shall be additional insured(s) for the full available limits of 
liability maintained by the Contractor, irrespective of whether such limits maintained by 
the Contractor are greater than those required by this Contract, and irrespective of 
whether the Certificate of Insurance provided by the Contractor pursuant to 1.04 of this 
section describes limits lower than those maintained by the Contractor.

C. For Commercial General Liability insurance coverage, the required additional insured 
endorsements shall be at least as broad as ISO forms CG 20 10 10 01 for ongoing 
operations and CG 20 37 10 01 for completed operations.

1.03 Subcontractors
A. The Contractor shall cause each Subcontractor of every tier to provide insurance 

coverage that complies with all applicable requirements of the Contractor-provided 
insurance as set forth herein, except the Contractor shall have sole responsibility for 
determining 1 the limits of coverage required to be obtained by Subcontractors.

B. The Contractor shall ensure that all Subcontractors of every tier add all entities listed in 
1.02 of this section as additional insureds, and provide proof of such on the policies as 
required by that section as detailed in 1.02 of this section using an endorsement as least 
as broad as ISO CG 20 10 10 01 for ongoing operations and CG 20 37 10 01 for 
completed operations.

C. Upon request by the Contracting Agency, the Contractor shall forward to the Contracting 
Agency evidence of insurance and copies of the additional insured endorsements of each 
Subcontractor of every tier as required in 1.04 of this section Verification of Coverage.

1.04 Verification of Coverage
A. The Contractor shall deliver to the Contracting Agency a Certificate(s) of Insurance and 

endorsements for each policy of insurance meeting the requirements set forth herein 
when the Contractor delivers the signed Contract for the work. Failure of Contracting 
Agency to demand such verification of coverage with these insurance requirements or 
failure of the Contracting Agency to identify a deficiency from the insurance 
documentation provided shall not be construed as a waiver of Contractor’s obligation to 
maintain such insurance.

B. Verification of coverage shall include:

1. An ACORD certificate or a form determined by the Contracting Agency to be 
equivalent.

2. Copies of all endorsements naming Contracting Agency and all other entities 
listed in 1.02 of this section as additional insured(s), showing the policy number. 
The Contractor may submit a copy of any blanket additional insured clause from 
its policies instead of a separate endorsement.

3. Any other amendatory endorsements to show the coverage required herein.

4. A notation of coverage enhancements on the Certificate of Insurance shall not 
satisfy these requirements – actual endorsements must be submitted.

C. Upon request by the Contracting Agency, the Contractor shall forward to the Contracting 
Agency a full and certified copy of the insurance policy(s). If Builders Risk insurance is 
required on this Project, a full and certified copy of that policy is required when the 
Contractor delivers the signed Contract for the work.
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1.05 Coverages and Limits
A. The insurance shall provide the minimum coverages and limits set forth below.

B. Contractor’s maintenance of insurance, its scope of coverage, and limits as required 
herein shall not be construed to limit the liability of the Contractor to the coverage 
provided by such 1 insurance, or otherwise limit the Contracting Agency’s recourse to 
any remedy available at law or in equity.

C. All deductibles and self-insured retentions must be disclosed and are subject to approval 
by the Contracting Agency. The cost of any claim payments falling within the deductible 
or self-insured retention shall be the responsibility of the Contractor. In the event an 
additional insured incurs a liability subject to any policy’s deductibles or self-insured 
retention, said deductibles or self-insured retention shall be the responsibility of the 
Contractor.

1.06 Commercial General Liability
A. Commercial General Liability insurance shall be written on coverage forms at least as 

broad as ISO occurrence form CG 00 01, including but not limited to liability arising from 
premises, operations, stop gap liability, independent Contractors, products-completed 
operations, personal and advertising injury, and liability assumed under an insured 
Contract. There shall be no exclusion for liability arising from explosion, collapse or 
underground property damage.

B. The Commercial General Liability insurance shall be endorsed to provide a per project 
general aggregate limit, using ISO form CG 25 03 05 09 or an equivalent endorsement.

C. Contractor shall maintain Commercial General Liability Insurance arising out of the 
Contractor’s completed operations for at least three years following Substantial 
Completion of the Work.

Such policy must provide the following minimum limits:

1. $1,000,000 Each Occurrence

2. $2,000,000 General Aggregate

3. $2,000,000 Products & Completed Operations Aggregate

4. $1,000,000 Personal & Advertising Injury, each offence

5. $1,000,000 Stop Gap / Employers’ Liability each accident

1.07 Automobile Liability
A. Automobile Liability shall cover owned, non-owned, hired, and leased vehicles; and shall 

be written on a coverage form at least as broad as ISO form CA 00 01. If the work 
involves the transport of pollutants, the automobile liability policy shall include MCS 90 
and CA 99 48 endorsements.

B. Such policy must provide the following minimum limit:

1. $1,000,000 Combined single limit each accident

1.08 Workers’ Compensation
A. The Contractor shall comply with Workers’ Compensation coverage as required by the 

Industrial Insurance laws of the state of Washington.

*** END OF SECTION 00 52 00 ***
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INSURANCE AND BONDS
PERFORMANCE AND PAYMENT BOND

To City of Kenmore, WA

Bond No.

The City of Kenmore, Washington (City) has awarded to 
(Principal), a contract for the construction of the project designated as Kenmore Public Works Operations 
Center – Initial Site Work, Project No: F-1, Bid No: 25-C3160 in Kenmore, Washington (Contract), and 
said Principal is required under the terms of that Contract to furnish a contract bond for payment in accord 
with Title 39.08 Revised Code of Washington (RCW) and (where applicable) 60.28 RCW and for 
performance of all obligations under the Contract.

The Principal, and  (Surety), a corporation 
organized under the laws of the State of  and licensed to do business in the State 
of Washington as surety and named in the current list of “Surety Companies Acceptable in Federal 
Bonds” as published in the Federal Register by the Audit Staff Bureau of Accounts, U.S. Treasury Dept., 
are jointly and severally held and firmly bound to the City, in the sum of $   US 
Dollars, total Contract Amount, subject to the provisions herein.

This statutory payment and performance bond shall become null and void:

If and when the Principal, its heirs, executors, administrators, successors, or assigns shall pay all 
persons in accordance with RCW 39.08, 39.12, and 60.28 including all workers, laborers, 
mechanics, subcontractors, and materialmen, and all person who shall supply such contractor or 
subcontractor with provisions and supplies for the carrying on of such work, and all taxes incurred 
on said Contract under Titles 50 and 51 RCW and all taxes imposed on the Principal under Title 
82 RCW; and if such payment obligations have not been fulfilled, this bond shall remain in full 
force and effect.

AND

If and when the Principal, its heirs, executors, administrators, successors, or assigns shall well 
and faithfully perform and complete all of the Principal’s obligations, duties, and conditions 
required under the Contract and fulfill all terms and conditions of all duly authorized modifications, 
additions, and changes to said Contract that may hereafter be made, at the time and in the 
manner therein specified; and if such performance obligations have not been fulfilled, this bond 
shall remain in force and effect

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms 
of the Contract, the specifications accompanying the Contract, or to the work to be performed under the 
Contract shall in any way affect its obligation on this bond, and waives notice of any changes, extension 
of time, alteration or addition to the terms of the Contract or the work performed. The Surety agrees that 
modifications and changes to the terms and conditions of the Contract that increase the total amount to 
be paid the Principal shall automatically increase the obligation of the Surety on this bond and notice to 
Surety is not required for such increased obligation.

This bond may be executed in two (2) original counterparts, and shall be signed by the parties’ duly 
authorized officers. This bond will only be accepted if it is accompanied by a fully executed and original 
power of attorney for the officer executing on behalf of the surety.

This bond shall remain in force until such time as released in writing by the City of Kenmore.
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PRINCIPAL SURETY

Principal Signature Date Surety Signature Date

Printed Name  Date Printed Name Date

Title Title

Surety Name

Address

City/State/Zip

Telephone Number
                                                                            

*** END OF SECTION 00 53 00 ***



KENMORE PUBLIC WORKS OPERATIONS CENTER RETAINAGE INVESTMENT
INITIAL SITE WORK SECTION 00 54 00

7/16/2025 Page 1 of 2

SECTION 00 54 00

RETAINAGE INVESTMENT

CONTRACTOR:_____________________________________________________________

PROJECT NAME:  KENMORE PUBLIC WORKS OPERATIONS CENTER – INITIAL SITE 
WORK

Pursuant to R.C.W. 60.28.010, as amended, you may choose how your retainage under this 
contract will be held and invested.  Please complete and sign this form indicating your 
preference.  If you fail to do so, the Owner will hold your retainage as described in "Current 
Expense" option 1 below.

____1. Current Expense: The Owner will retain your money in its Current Expense Fund 
Account until thirty days following final acceptance of the improvement or work as 
completed.  You will not receive interest earned on this money.

____2. Interest Bearing Account: The Owner will deposit retainage checks in an interest-
bearing account in a bank, mutual savings bank, or savings and loan association, not 
subject to withdrawal until after the final acceptance of the improvement or work as 
completed or until agreed to by both parties.  Interest on the account will be paid to 
you.

____3. Escrow/Investments: The Owner will place the retainage checks in escrow with a 
bank or trust company until thirty days following the final acceptance of the 
improvement or work as completed.  When the moneys reserved are to be placed in 
escrow, the Owner will issue a check representing the sum of the moneys reserve 
payable to the bank or trust company and you jointly.  This check will be converted 
into bonds and securities chosen by you and approved by the Owner and these 
bonds and securities will be held in escrow.  Interest on these bonds and securities 
will be paid to you as interest accrues.

____4. Bond-in-Lieu: With the consent of the Owner, the contractor may submit a bond for all 
or any portion of the amount of funds retained by the Owner in a form and from an 
authorized surety insurer acceptable to the Owner.  Such bond and any proceeds 
therefrom shall be made subject to all claims and liens and in the same manner and 
priority as set forth for retained percentages in this chapter.  The Owner shall release 
the bonded portion of the retained funds to the contractor within thirty days of 
accepting the bond from the contractor.  Whenever an Owner accepts a bond in lieu 
of retained funds from a contractor, the contractor shall accept like bonds from any 
subcontractors or suppliers from which the contractor has retained funds.  The 
contractor shall then release the funds retained from the subcontractor or supplier to 
the subcontractor or supplier within thirty days of accepting the bond from the 
subcontractor or supplier.
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Retainage is normally released 30 days after Final Acceptance of the work, or 
following receipt of Labor and Industries/Department of Revenue clearance, 
whichever date is the later.  Retainage on landscaping work may be retained longer, 
due to its seasonal nature.  State law allows for limited early release in certain 
circumstances.

_______________________________
(Contractor's Signature)

______________________________
Title

*** END OF SECTION 00 54 00 ***

THIS FORM TO BE EXECUTED AFTER CONTRACT IS AWARDED
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EEO COMPLIANCE DECLARATION
CITY OF KENMORE NON-DISCRIMINATION POLICY

The City of Kenmore (City) is committed to conform to Federal and State laws regarding equal opportunity. 
As such all contractors, subcontractors, consultants, vendors, and suppliers who perform work with relation 
to this Agreement shall comply with the regulations of the City’s equal employment opportunity policies.

The City of Kenmore and its contractors are subject to and will comply with the following:

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin);

• 49 C.F.R. Part 21 (entitled Non-discrimination In Federally-Assisted Programs Of The Department 
Of Transportation-Effectuation Of Title VI Of The Civil Rights Act Of 1964);

• 28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the 
Civil Rights Act of 1964).

• Ch. 49.60 RCW (Washington Law Against Discrimination)

The preceding statutory and regulatory cites hereinafter are referred to as “the Acts and Regulations”.

The following statements specifically identify the requirements the City deems necessary for any contractor, 
subcontractor, or supplier on this specific Agreement to adhere to. An affirmation of all of the following is 
required for this Agreement to be valid and binding. If any contractor, subcontractor, or supplier willfully 
misrepresents themselves with regard to the directives outlined below, it will be considered a breach of 
contract and it will be at the City’s sole determination regarding suspension or termination for all or part of the 
Agreement.

The statements are as follows:

1. During the time of this Agreement I will not discriminate in employment on the basis of sex, race, 
color, national origin, age, or the presence of all sensory, mental or physical disability.

2. During the time of this Agreement I, the prime contractor, will provide a written statement to all new 
employees and subcontractors indicating commitment as an equal opportunity employer.

3. During the time of the Agreement I, the prime contractor, will actively consider hiring and promotion 
of women and minorities.

4. During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the "contractor") agrees as follows:

A. Compliance with Regulations: The contractor, subcontractor, consultant, vendor, and 
supplier (hereinafter “Contractor”) will comply with all Acts and the Regulations relative to 
non-discrimination, including those applicable to Federally-assisted programs of the U.S. 
Department of Transportation, State-assisted programs through the Washington State 
Department of Transportation, and generally under Washington’s Law Against Discrimination, 
Ch. 49.60 RCW, as they may be amended from time to time, which are herein incorporated 
by reference and made a part of this contract.

B. Non-discrimination: The contractor, with regard to the work performed by it during the 
contract, will not discriminate on the grounds of race, color, or national origin in the selection 
and retention of subcontractors, including procurements of materials and leases of 
equipment. The contractor will not participate directly or indirectly in the discrimination 
prohibited by the Acts and the Regulations, including employment practices when the 
contract covers any activity, project, or program set forth in Appendix B of 49 CFR Part 21.

C. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In 
all solicitations, either by competitive bidding, or negotiation made by the contractor for work 
to be performed under a subcontract, including procurements of materials, or leases of 
equipment, each potential subcontractor or supplier will be notified by the contractor of the 
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contractor's obligations under this contract and the Acts and the Regulations relative to non-
discrimination on the grounds of race, color, or national origin. 

D. Information and Reports: The contractor will provide all information and reports required by 
the Acts and Regulations and directives issued pursuant thereto and will permit access to its 
books, records, accounts, other sources of information, and its facilities as may be 
determined applicable to contractor’s contract by the City or the Washington State 
Department of Transportation to be pertinent to ascertain compliance with such Acts and 
Regulations and instructions. Where any information required of a contractor is in the 
exclusive possession of another who fails or refuses to furnish the information, the contractor 
will so certify to the City or the Washington State Department of Transportation, as 
appropriate, and will set forth what efforts it has made to obtain the information.

E. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the non-
discrimination provisions of this contract, the City will impose such contract sanctions as it or 
the Washington State Department of Transportation may determine to be appropriate, 
including, but not limited to:

a. withholding payments to the contractor under the contract until the contractor complies; 
and/or 

b. cancelling, terminating, or suspending a contract, in whole or in part.

F. Incorporation of Provisions: The contractor will include the provisions of paragraphs (A) 
through (F) above in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Acts and Regulations and directives issued pursuant 
thereto. The contractor will take action with respect to any subcontract or procurement as the 
City or the Washington State Department of Transportation may direct as a means of 
enforcing such provisions including sanctions for noncompliance. Provided, that if the 
contractor becomes involved in, or is threatened with litigation by a subcontractor, or supplier 
because of such direction, the contractor may request the City to enter into any litigation to 
protect the interests of the City. In addition, the contractor may request the United States to 
enter into the litigation to protect the interests of the United States.

5. During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest agrees to comply with the following non-discrimination statutes and authorities; including 
but not limited to:

Pertinent Non-Discrimination Authorities:

i. Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); and 49 CFR Part 21.

ii. The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 
U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has 
been acquired because of Federal or Federal-aid programs and projects);

iii. Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on 
the basis of sex);

iv. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, 
(prohibits discrimination on the basis of disability); and 49 CFR Part 27;

v. The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits 
discrimination on the basis of age);

vi. Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, 
(prohibits discrimination based on race, creed, color, national origin, or sex);

vii. The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage 
and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 
1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the 
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terms "programs or activities" to include all of the programs or activities of the Federal-aid 
recipients, sub-recipients and contractors, whether such programs or activities are 
Federally funded or not);

viii. Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the 
basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131-
12189) as implemented by Department of Transportation regulations at 49  C.F.R. parts 
37 and 38;

ix. The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) 
(prohibits discrimination on the basis of race, color, national origin, and sex);

x. Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures Non-discrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority and 
low-income populations;

xi. Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of Limited English proficiency (LEP). To ensure compliance with 
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful 
access to your programs (70 Fed. Reg. at 74087 to 74100);

xii. Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq);

xiii. Washington Law Against Discrimination (Ch. 49.60 RCW)

6. The submission of the final invoice for this contract will constitute a reaffirmation that the preceding 
statements were complied with during the course of the contract’s performance.

By signing below, I agree to fulfill the six requirements referenced above.

By: _____________________________________________________

For:_____________________________________________________

Title: ____________________________________________________

Date:____________________________________________________

*** END OF SECTION 00 60 00 ***
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PART 1 - GENERAL PROVISIONS

1.01 DEFINITIONS 

A. "Application for Payment" means a written 
request submitted by Contractor to A/E for 
payment of Work completed in accordance with 
the Contract Documents and approved 
Schedule of Values, supported by such 
substantiating data as Owner or A/E may 
require. 

B. "Architect," "Engineer," or "A/E" means a 
person or entity lawfully entitled to practice 
architecture or engineering, representing the 
Owner within the limits of their delegated 
authority. 

C. "Change Order" means a written instrument 
signed by the Owner and Contractor stating 
their agreement upon all of the following:  (1) a 
change in the Work; (2) the amount of the 
adjustment in the Contract Sum, if any, and (3) 
the extent of the adjustment in the Contract 
Time, if any. 

D. "Claim" means Contractor's exclusive remedy 
for resolving disputes with the Owner regarding 
the terms of a Change Order or a request for 
an equitable adjustment, as more fully set forth 
in Part 8 – Claims and Dispute Resolution. 

E. “Contract Award Amount” is the sum of the 
Base Bid and any accepted Alternates.  The 
Owner shall pay WA State sales tax in addition 
to this amount.

F. "Contract Documents" means the 
Advertisement for Bids, Instructions for Bidders, 
completed Form of Proposal, General 
Conditions, Supplemental Conditions, Public 
Works Contract, other Special Forms, Drawings 
and Specifications, and all addenda and 
modifications thereof.  The Contract 
Documents include all documents described in 
The Table of Contents of the Project Manual, 
except for those documents specifically 
excluded from being part of the Contract 
Documents.

G. "Contract Sum" is the total amount payable by 
the Owner to the Contractor for performance of 
the Work in accordance with the Contract 
Documents. 

H. "Contract Time" is the number of calendar days 
allotted in the Contract Documents for 
achieving Substantial Completion of the Work. 

I. "Contractor" means the person or entity who 
has agreed with the Owner to perform the Work 
in accordance with the Contract Documents. 

J. "Drawings" are the graphic and pictorial 
portions of the Contract Documents showing 
the design, location, and dimensions of the 
Work, and may include plans, elevations, 
sections, details, schedules, and diagrams. 

K. "Final Acceptance" means the written 
acceptance issued to Contractor by Owner 
after Contractor has completed the 
requirements of the Contract Documents. 

L. "Final Completion" means that the Work is fully 
and finally completed in accordance with the 
Contract Documents.   

M. "Force Majeure" means those acts entitling 
Contractor to request an equitable adjustment 
in the Contract Time, as more fully set forth in 
paragraph 3.05A. 

N. "Notice" means a written notice which has been 
delivered in person to the individual or a 
member of the firm or entity or to an officer of 
the corporation for which it was intended or, if 
delivered or sent by registered or certified mail, 
to the last business address known to the party 
giving notice. 

O. "Notice to Proceed" means a notice from Owner 
to Contractor that defines the date on which the 
Contract Time begins to run. 

P. "Owner" means the City of Kenmore or its 
authorized representative with the authority to 
enter into, administer, and/or terminate the 
Work in accordance with the Contract 
Documents and make related determinations 
and findings. 

Q. "Person" means a corporation, partnership, 
business association of any kind, trust, 
company, or individual. 

R. "Prior Occupancy" means Owner's use of all or 
parts of the Project before Substantial 
Completion.   

S. "Progress Schedule" means a schedule of the 
Work, in a form satisfactory to Owner, as 
further set forth in section 3.02. 

T. "Project" means the total construction of which 
the Work performed in accordance with the 
Contract Documents may be the whole or a 
part and which may include construction by 
Owner or by separate contractors.
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U. "Project Manual" means the volume usually 
assembled for the Work which may include the 
bidding requirements, sample forms, and other 
Contract Documents.

V. “Project Manager” means the Owners 
designated manager for the project with 
authority to direct the Contractor and to 
approve or  disapprove the Work.

W. "Project Record" means the separate set of 
Drawings and Specifications as further set forth 
in paragraph 4.02A. 

X. "Schedule of Values" means a written 
breakdown allocating the total Contract Sum to 
each principle category of Work, in such detail 
as requested by Owner.  For Unit Price 
contracts, the value of each bid item shall be as 
defined in the bid proposal.

Y. "Specifications" are that portion of the Contract 
Documents consisting of the written 
requirements for materials, equipment, 
construction systems, standards and 
workmanship for the Work, and performance of 
related services. 

Z. "Subcontract" means a contract entered into by 
Subcontractor for the purpose of obtaining 
supplies, materials, equipment, or services of 
any kind for or in connection with the Work. 

AA. "Subcontractor" means any person, other than 
Contractor, who agrees to furnish or furnishes 
any supplies, materials, equipment, or services 
of any kind in connection with the Work. 

AB. "Substantial Completion" means that stage in 
the progress of the Work where Owner has full 
and unrestricted use and benefit of the facilities 
for the purposes intended, as more fully set 
forth in section 6.07. 

AC. "Work" means the construction and services 
required by the Contract Documents, and 
includes, but is not limited to, labor, materials, 
supplies, equipment, services, permits, and the 
manufacture and fabrication of components, 
performed, furnished, or provided in 
accordance with the Contract Documents. 

1.02 ORDER OF PRECEDENCE 

A. Any conflict or inconsistency in the Contract 
Documents shall be resolved by giving the 
documents precedence in the following order:

1. Change Orders

2. Owner Issued Clarifications

3. Signed Public Works Contract

4. Section 00 73 00 – Supplementary 
Conditions

5. Section 00 72 00 - General Conditions

6. Project Manual--provisions in Division 0 
shall take precedence over provisions of 
any other Division.

7. Project Manual--provisions in Division 1 
shall take precedence over subsequent 
divisions.

8. Drawings--in case of conflict within the 
Drawings, large scale drawings shall take 
precedence over small scale drawings.

9. Technical Specifications

10. City of Kenmore Standard Specifications

B. Addendum issued prior to bid 
supercede those portions of the 
contract documents.

C. It is mutually agreed and understood 
between the Owner and the Contractor 
that if any instance of contradiction 
between different section of the 
contract documents, including drawings 
of different scale, or between drawings 
and specifications, or between sections 
of the project manual, the more 
stringent requirements shall be 
interpreted as being in the Contract 
Sum.

1.03 EXECUTION AND INTENT 

Contractor makes the following representations to 
Owner:  

A. The Contract Sum is reasonable compensation 
for the Work and the Contract Time is adequate 
for the performance of the Work, as 
represented by the Contract Documents;

B. Contractor has carefully reviewed the Contract 
Documents, visited and examined the Project 
site, become familiar with the local conditions in 
which the Work is to be performed, and 
satisfied itself as to the nature, location, 
character, quality and quantity of the Work, the 
labor, materials, equipment, goods, supplies, 
work, services and other items to be furnished 
and all other requirements of the Contract 
Documents, as well as the surface and 
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subsurface conditions and other matters that 
may be encountered at the Project site or affect 
performance of the Work or the cost or difficulty 
thereof;  

C. Contractor is financially solvent, able to pay its 
debts as they mature, and possesses sufficient 
working capital to complete the Work and 
perform Contractor's obligations required by the 
Contract Documents; and 

D. Contractor is able to furnish the plant, tools, 
materials, supplies, equipment and labor 
required to complete the Work and perform the 
obligations required by the Contract Documents 
and has sufficient experience and competence 
to do so.  

PART 2 - INSURANCE AND BONDS 

2.01 CONTRACTOR'S LIABILITY INSURANCE 

 Prior to commencement of the Work, Contractor 
shall obtain all the insurance required by the 
Contract Documents and provide evidence 
satisfactory to Owner that such insurance has been 
procured. Review of the Contractor's insurance by 
Owner shall not relieve or decrease the liability of 
Contractor.  Companies writing the insurance to be 
obtained by this part shall be licensed to do 
business under Chapter 48 RCW or comply with the 
Surplus Lines Law of the State of Washington. 
Contractor shall include in its bid the cost of all 
insurance and bond costs required to complete the 
base bid work and accepted alternates. Insurance 
carriers providing insurance in accordance with the 
Contract Documents shall be acceptable to Owner, 
and its A.M. Best rating shall be indicated on the 
insurance certificates.

A. Contractor shall maintain the following 
insurance coverage during the Work and for 
one year after Final Acceptance.  Contractor 
shall also maintain the following insurance 
coverage during the performance of any 
corrective Work required by section 5.17. 

1. General liability on the ISO 1986 New 
Occurrence Form or its equivalent which 
will include: 

a. Completed operations/products 
liability; 

b. Explosion, collapse, and 
underground; and 

c. Employer's liability coverage. 

2. Automobile liability 

B. Contractor shall comply with the Washington 
State Industrial Insurance Act and, if applicable, 
the Federal Longshoremen's and Harbor 
Workers' Act and the Jones Act. 

C. All insurance coverages shall protect against 
claims for damages for personal and bodily 
injury or death, as well as claims for property 
damage, which may arise from operations in 
connection with the Work whether such 
operations are by Contractor or any 
Subcontractor. 

D. All insurance coverages shall be endorsed to 
include Owner as an additional named insured 
for Work performed in accordance with the 
Contract Documents, and all insurance 
certificates shall evidence the Owner as an 
additional insured.

2.02 INSURANCE REQUIREMENTS 

Contractor shall obtain the following minimum 
coverage limits from an acceptable insurer:

A. Limits of Liability shall not be less than 
$1,000,000 Combined Single Limit for Bodily 
Injury and Property Damage (other than 
Automobile liability) Each Occurrence; Personal 
Injury and Advertising Liability Each 
Occurrence.

B. $2,000,000 Combined Single Limit Annual 
General Aggregate.

C. $2,000,000 Annual Aggregate for Products and 
Completed Operations Liability.

D. $1,000,000 Combined Single Limit for 
Automobile Bodily Injury and Property Damage 
Liability, Each Accident or Loss.

E.  Insurance is to be placed with insurers with a 
current A.M. Best rating of no less than A:VII, 
unless otherwise acceptable to Owner.

2.03  VERIFICATION OF COVERAGE

A.   Prior to commencement of the Work, Contractor 
shall furnish to Owner for Owner’s approval one 
or more current and completed Certificates of 
Liability Insurance that lists Owner as an 
additional insured and includes an Additional 
Insured Endorsement that amends the 
Contractor’s insurance policies.  

B.  All insurance certificates and 
amendatory endorsements shall name Owner’s 
Project number and Project Title.



KENMORE PUBLIC WORKS OPERATIONS CENTER GENERAL CONDITIONS
INITIAL SITE WORK SECTION 00 72 00

7/16/2025 Page 5 of 32

C.  All insurance certificates and amendatory 
endorsements shall specifically require 45 days 
prior notice to Owner of cancellation or any 
material change, except 30 days for surplus 
line insurance.

2.04 PAYMENT AND PERFORMANCE BONDS 

Payment and performance bonds for 100% of the 
Contract Sum shall be furnished for the Work, and 
shall be in a form acceptable to the Owner. 

2.05 ADDITIONAL BOND SECURITY 

Contractor shall promptly furnish additional security 
required to protect Owner and persons supplying 
labor or materials required by the Contract 
Documents if: 

A. Owner has a reasonable objection to the surety; 
or 

B. Any surety fails to furnish reports on its financial 
condition if requested by Owner. 

2.06 BUILDER'S RISK 

A. Contractor shall purchase and maintain 
property insurance in the amount of the 
Contract Sum including all Change Orders for 
the Work on a replacement cost basis until 
Final Completion. The insurance shall cover the 
interest of Owner, Contractor, and any 
Subcontractors, as their interests may appear. 

B. Contractor property insurance shall be placed 
on an "all risk" basis and insure against the 
perils of fire and extended coverage and 
physical loss or damage including theft, 
vandalism, malicious mischief, collapse, false 
work, temporary buildings, debris removal 
including demolition occasioned by 
enforcement of any applicable legal 
requirements, and shall cover reasonable 
compensation for A/E's services and expenses 
required as a result of an insured loss. 

C. Owner and Contractor waive all subrogation 
rights against each other, any Subcontractors, 
A/E, A/E's subconsultants, separate contractors 
described in section 5.20, if any, and any of 
their subcontractors, for damages caused by 
fire or other perils to the extent covered by 
property insurance obtained pursuant to this 
section or other property insurance applicable 
to the Work, except such rights as they have to 
proceeds of such insurance held by Owner as 
fiduciary. The policies shall provide such 
waivers of subrogation by endorsement or 
otherwise. A waiver of subrogation shall be 

effective to a person or entity even though that 
person or entity would otherwise have a duty of 
indemnification, contractual or otherwise, did 
not pay the insurance premium directly or 
indirectly, and whether or not the person or 
entity had an insurable interest in the property 
damaged.

PART 3  - TIME AND SCHEDULE 

3.01 PROGRESS AND COMPLETION 

Contractor shall diligently prosecute the Work, with 
adequate forces, achieve Substantial Completion 
within the specified Time, and achieve Final 
Completion within the Contract Time. 

3.02 CONSTRUCTION SCHEDULE 

A. Unless otherwise provided in Division 1, 
Contractor shall, within 14 days after issuance 
of the Notice to Proceed, submit a preliminary 
Progress Schedule.  The Progress Schedule 
shall show the sequence in which Contractor 
proposes to perform the Work, and the dates 
on which Contractor plans to start and finish 
major portions of the Work, including dates for 
shop drawings and other submittals, and for 
acquiring materials and equipment.

B. Unless otherwise provided in Division 1,

The Progress Schedule shall be in the form of a 
bar chart, or a critical path method analysis, as 
specified by Owner. The preliminary Progress 
Schedule may be general, showing the major 
portions of the Work, with a more detailed 
Progress Schedule submitted as directed by 
Owner. 

C. Owner shall return comments on the 
preliminary Progress Schedule to Contractor 
within 14 days of receipt.  Review by Owner of 
Contractor's schedule does not constitute an 
approval or acceptance of Contractor's 
construction means, methods, or sequencing, 
or its ability to complete the Work within the 
Contract Time.  Contractor shall revise and 
resubmit its schedule, as necessary.  Owner 
may withhold a portion of progress payments 
until a Progress Schedule has been submitted 
which meets the requirements of this section. 

D. Contractor shall utilize and comply with the 
Progress Schedule. On a monthly basis, or as 
otherwise directed by Owner, Contractor shall 
submit an updated Progress Schedule at its 
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own expense to Owner indicating actual 
progress.  If, in the opinion of Owner, 
Contractor is not in conformance with the 
Progress Schedule for reasons other than acts 
of Force Majeure as identified in section 3.05, 
Contractor shall take such steps as are 
necessary to bring the actual completion dates 
of its work activities into conformance with the 
Progress Schedule, or revise the Progress 
Schedule to reconcile with the actual progress 
of the Work.  This provision shall not be 
construed to alter the completion date required 
by the contract.

E. Contractor shall promptly notify Owner in writing 
of any actual or anticipated event which is 
delaying or could delay achievement of any 
milestone or performance of any critical path 
activity of the Work. Contractor shall indicate 
the expected duration of the delay, the 
anticipated effect of the delay on the Progress 
Schedule, and the action being or to be taken 
to correct the problem.  Provision of such notice 
does not relieve Contractor of its obligation to 
complete the Work within the Contract Time. 

3.03 OWNER'S RIGHT TO SUSPEND THE WORK 
FOR CONVENIENCE 

A. Owner may, at its sole discretion, order 
Contractor, in writing, to suspend all or any part 
of the Work for up to 90 days, or for such 
longer period as mutually agreed.

B. Upon receipt of a written notice suspending the 
Work, Contractor shall immediately comply with 
its terms and take all reasonable steps to 
minimize the incurrence of cost of performance 
directly attributable to such suspension.  Within 
a period up to 90 days after the notice is 
delivered to Contractor, or within any extension 
of that period to which the parties shall have 
agreed, Owner shall either: 

1. Cancel the written notice suspending the 
Work; or 

2. Terminate the Work covered by the notice 
as provided in the termination provisions 
of part 9. 

C. If a written notice suspending the Work is 
cancelled or the period of the notice or any 
extension thereof expires, Contractor shall 
resume Work. 

D. Contractor shall be entitled to an equitable 
adjustment in the Contract Time, or 

ContractSum, or both, for increases in the time 
or cost of performance directly attributable to    
such suspension, provided Contractor    
complies with all requirements set forth in    
part 7. 

3.04 OWNER'S RIGHT TO STOP THE WORK FOR 
CAUSE 

A. If Contractor fails or refuses to perform its 
obligations in accordance with the Contract 
Documents, Owner may order Contractor, in 
writing, to stop the Work, or any portion thereof, 
until satisfactory corrective action has been 
taken. 

B. Contractor shall not be entitled to an equitable 
adjustment in the Contract Time or Contract 
Sum for any increased cost or time of 
performance attributable to Contractor's failure 
or refusal to perform or from any reasonable 
remedial action taken by Owner based upon 
such failure. 

3.05 DELAY 

A. Any delay in or failure of performance by Owner 
or Contractor, other than the payment of 
money, shall not constitute a default hereunder 
if and to the extent the cause for such delay or 
failure of performance was unforeseeable and 
beyond the control of the party ("Force 
Majeure").  Acts of Force Majeure include, but 
are not limited to: 

1. Acts of God or the public enemy; 

2. Acts or omissions of any government 
entity;  

3. Fire or other casualty for which Contractor 
is not responsible; 

4. Quarantine or epidemic; 

5. Strike or defensive lockout; 

6.   Unusually severe weather, in excess of weather 
conditions experienced within the area any time 
in the preceding ten years:

a. Monthly rainfall in excess of the highest 
monthly rainfall experienced for the same 
month

b.  Annual rainfall in excess of the highest 
annual rainfall experienced. 

c.  Monthly snowfall in excess of the highest 
monthly snowfall experienced for the 
same month.
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d.  Annual snowfall in excess of the highest 
annual snowfall experienced.

e.   Average low temperatures for the winter 
months, lower than the lowest average 
temperatures experienced.

7. Unusual delay in receipt of supplies or

products which were ordered and 
expedited and for which no substitute 
reasonably acceptable to Owner was 
available. 

B. Contractor shall be entitled to an equitable 
adjustment in the Contract Time for changes in 
the time of performance directly attributable to 
an act of Force Majeure, provided it makes a 
request for equitable adjustment according to 
section 7.03.  Contractor shall not be entitled to 
an adjustment in the Contract Sum resulting 
from an act of Force Majeure.

C. Contractor shall be entitled to an equitable 
adjustment in Contract Time, and may be 
entitled to an equitable adjustment in Contract 
Sum, if the cost or time of Contractor's 
performance is changed due to the fault or 
negligence of Owner, provided the Contractor 
makes a request according to sections 7.02 
and 7.03.

D. Contractor shall not be entitled to an adjustment 
in Contract Time or in the Contract Sum for any 
delay or failure of performance to the extent 
such delay or failure was caused by Contractor 
or anyone for whose acts Contractor is 
responsible. 

E. To the extent any delay or failure of 
performance was concurrently caused by the 
Owner and Contractor, Contractor shall be 
entitled to an adjustment in the Contract Time 
for that portion of the delay or failure of 
performance that was concurrently caused, 
provided it makes a request for equitable 
adjustment according to section 7.03, but shall 
not be entitled to an adjustment in Contract 
Sum.

F. Contractor shall make all reasonable efforts to 
prevent and mitigate the effects of any delay, 
whether occasioned by an act of Force Majeure 
or otherwise. 

3.06 NOTICE TO OWNER OF LABOR DISPUTES 

A. If Contractor has knowledge that any actual or 
potential labor dispute is delaying or threatens 
to delay timely performance in accordance with 

the Contract Documents, Contractor shall 
immediately give notice, including all relevant 
information, to Owner. 

B. Contractor agrees to insert a provision in its 
Subcontracts and to require insertion in all sub-
subcontracts, that in the event timely 
performance of any such contract is delayed or 
threatened by delay by any actual or potential 
labor dispute, the Subcontractor or Sub-
subcontractor shall immediately notify the next 
higher tier Subcontractor or Contractor, as the 
case may be, of all relevant information 
concerning the dispute. 

3.07 DAMAGES FOR FAILURE TO ACHIEVE 
TIMELY COMPLETION

A. Liquidated Damages

1. Timely performance and completion of the 
Work is essential to Owner and time limits 
stated in the Contract Documents are of 
the essence. Owner will incur serious and 
substantial damages if Final Completion of 
the Work does not occur within the 
Contract Time.  However, it would be 
difficult if not impossible to determine the 
exact amount of such damages.  
Consequently, provisions for liquidated 
damages are included in the Contract 
Documents. 

2. The liquidated damage amounts set forth 
in the Contract Documents will be 
assessed not as a penalty, but as 
liquidated damages for breach of the 
Contract Documents.  This amount is fixed 
and agreed upon by and between the 
Contractor and Owner because of the 
impracticability and extreme difficulty of 
fixing and ascertaining the actual 
damages the Owner would in such event 
sustain.  This amount shall be construed 
as the actual amount of damages 
sustained by the Owner, and may be 
retained by the Owner and deducted from 
periodic payments to the Contractor. 

3. Assessment of liquidated damages shall 
not release Contractor from any further 
obligations or liabilities pursuant to the 
Contract Documents. 

B. Actual Damages:

Actual damages will also be assessed for 
failure to achieve Final Completion within the 
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time provided.  Actual damages will be 
calculated on the basis of direct architectural, 
administrative, and other related costs 
attributable to the Project from the date when 
Final Completion should have been achieved.  
Owner may offset these costs against any 
payment due Contractor.

PART 4 - SPECIFICATIONS, DRAWINGS, AND 
OTHER DOCUMENTS 

4.01 DISCREPANCIES AND CONTRACT 
DOCUMENT REVIEW 

A. The intent of the Specifications and Drawings is 
to describe a complete Project to be 
constructed in accordance with the Contract 
Documents.  Contractor shall furnish all labor, 
materials, equipment, tools, transportation, 
permits, and supplies, and perform the Work 
required in accordance with the Drawings, 
Specifications, and other provisions of the 
Contract Documents. 

B. The Contract Documents are complementary.  
What is required by one part of the Contract 
Documents shall be binding as if required by 
all.  Anything mentioned in the Specifications 
and not shown on the Drawings, or shown on 
the Drawings and not mentioned in the 
Specifications, shall be of like effect as if shown 
or mentioned in both. 

C. Contractor shall carefully study and compare 
the Contract Documents with each other and 
with information furnished by Owner.  If, during 
the performance of the Work, Contractor finds a 
conflict, error, inconsistency, or omission in the 
Contract Documents, it shall promptly and 
before proceeding with the Work affected 
thereby, report such conflict, error, 
inconsistency, or omission to A/E in writing.  

D. Contractor shall do no Work without applicable 
Drawings, Specifications, or written 
modifications, or Shop Drawings where 
required, unless instructed to do so in writing by 
Owner.  If Contractor performs any construction 
activity, and it knows or reasonably should 
have known that any of the Contract 
Documents contain a conflict, error, 
inconsistency, or omission, Contractor shall be 
responsible for the performance and shall bear 
the cost for its correction. 

E. Contractor shall provide any work or materials 
the provision of which is clearly implied and is 
within the scope of the Contract Documents 
even if the Contract Documents do not mention 
them specifically. 

F. Questions regarding interpretation of the 
requirements of the Contract Documents shall 
be referred to the A/E. 

4.02 PROJECT RECORD 

A. Contractor shall legibly mark in ink on a 
separate set of the Drawings and Specifications 
all actual construction, including depths of 
foundations, horizontal and vertical locations of 
internal and underground utilities and 
appurtenances referenced to permanent visible 
and accessible surface improvements, field 
changes of dimensions and details, actual 
suppliers, manufacturers and trade names, 
models of installed equipment, and Change 
Order proposals. This separate set of Drawings 
and Specifications shall be the "Project 
Record." 

B. The Project Record shall be maintained on the 
project site throughout the construction and 
shall be clearly labeled "PROJECT RECORD."  
The Project Record shall be updated at least 
weekly noting all changes and shall be 
available to Owner at all times.   

C. Contractor shall submit the completed and 
finalized Project Record to A/E prior to Final 
Acceptance. 

4.03 SHOP DRAWINGS

A. "Shop Drawings" means documents and other 
information required to be submitted to A/E by 
Contractor pursuant to the Contract 
Documents, showing in detail: the proposed 
fabrication and assembly of structural 
elements; and the installation (i.e. form, fit, and 
attachment details) of materials and equipment.  
Shop Drawings include, but are not limited to, 
drawings, diagrams, layouts, schematics, 
descriptive literature, illustrations, schedules, 
performance and test data, samples, and 
similar materials furnished by Contractor to 
explain in detail specific portions of the Work 
required by the Contract Documents.  For 
materials and equipment to be incorporated 
into the Work, Contractor submittal shall 
include the name of the manufacturer, the 
model number, and other information 
concerning the performance, capacity, nature, 
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and rating of the item.  When directed, 
Contractor shall submit all samples at its own 
expense.  Owner may duplicate, use, and 
disclose Shop Drawings provided in 
accordance with the Contract Documents. 

B. Contractor shall coordinate all Shop Drawings, 
and review them for accuracy, completeness, 
and compliance with the Contract Documents 
and shall indicate its approval thereon as 
evidence of such coordination and review. 
Where required by law, Shop Drawings shall be 
stamped by an appropriate professional 
licensed by the state of Washington.  Shop 
Drawings submitted to A/E without evidence of 
Contractor's approval shall be returned for 
resubmission.  Contractor shall review, 
approve, and submit Shop Drawings with 
reasonable promptness and in such sequence 
as to cause no delay in the Work or in the 
activities of Owner or separate contractors. 
Contractor's submittal schedule shall allow a 
reasonable time for A/E review.  A/E will 
review, approve, or take other appropriate 
action on the Shop Drawings. Contractor shall 
perform no portion of the Work requiring 
submittal and review of Shop Drawings until the 
respective submittal has been reviewed and the 
A/E has approved or taken other appropriate 
action.  Owner and A/E shall respond to Shop 
Drawing submittals with reasonable 
promptness.  Any Work by Contractor shall be 
in accordance with reviewed Shop Drawings.  
Submittals made by Contractor which are not 
required by the Contract Documents may be 
returned without action.

C. Approval, or other appropriate action with 
regard to Shop Drawings, by Owner or A/E 
shall not relieve Contractor of responsibility for 
any errors or omissions in such Shop 
Drawings, nor from responsibility for 
compliance with the requirements of the 
Contract Documents.  Unless specified in the 
Contract Documents, review by Owner or A/E 
shall not constitute an approval of the safety 
precautions employed by Contractor during 
construction, or constitute an approval of 
Contractor's means or methods of construction.  
If Contractor fails to obtain approval before 
installation, and the item or work is 
subsequently rejected, Contractor shall be 
responsible for all costs of correction.

D. If Shop Drawings show variations from the 
requirements of the Contract Documents, 

Contractor shall describe such variations in 
writing, separate from the Shop Drawings, at 
the time it submits the Shop Drawings 
containing such variations. If A/E approves any 
such variation, an appropriate Change Order 
will be issued.  If the variation is minor and 
does not involve an adjustment in the Contract 
Sum or Contract Time, a Change Order need 
not be issued; however, the modification shall 
be recorded upon the Project Record. 

4.04 ORGANIZATION OF SPECIFICATIONS 

Specifications are prepared in sections which 
conform generally with trade practices.  These 
sections are for Owner and Contractor convenience 
and shall not control Contractor in dividing the Work 
among the Subcontractors or in establishing the 
extent of the Work to be performed by any trade. 

4.05 OWNERSHIP AND USE OF DRAWINGS, 
SPECIFICATIONS, AND OTHER 
DOCUMENTS

A. The Drawings, Specifications, and other 
documents prepared by A/E are instruments of 
A/E's service through which the Work to be 
executed by Contractor is described. Neither 
Contractor nor any Subcontractor shall own or 
claim a copyright in the Drawings, 
Specifications, and other documents prepared 
by A/E, and A/E shall be deemed the author of 
them and will, along with any rights of Owner, 
retain all common law, statutory, and other 
reserved rights, in addition to the copyright.  All 
copies of these documents, except Contractor's 
set, shall be returned or suitably accounted for 
to A/E, on request, upon completion of the 
Work. 

B. The Drawings, Specifications, and other 
documents prepared by the A/E, and copies 
thereof furnished to Contractor, are for use 
solely with respect to this Project.  They are not 
to be used by Contractor or any Subcontractor 
on other projects or for additions to this Project 
outside the scope of the Work without the 
specific written consent of Owner and A/E.  
Contractor and Subcontractors are granted a 
limited license to use and reproduce applicable 
portions of the Drawings, Specifications, and 
other documents prepared by A/E appropriate 
to and for use in the execution of their Work.  

C. Contractor and all Subcontractors grant a non-
exclusive license to Owner, without additional 
cost or royalty, to use for its own purposes 
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(including reproduction) all Shop Drawings, 
together with the information and diagrams 
contained therein, prepared by Contractor or 
any Subcontractor.  In providing Shop 
Drawings, Contractor and all Subcontractors 
warrant that they have authority to grant to 
Owner a license to use the Shop Drawings, and 
that such license is not in violation of any 
copyright or other intellectual property right.  
Contractor agrees to defend and indemnify 
Owner pursuant to the indemnity provisions in 
section 5.23 from any violations of copyright or 
other intellectual property rights arising out of 
Owner's use of the Shop Drawings hereunder, 
or to secure for Owner, at Contractor's own 
cost, licenses in conformity with this section.

D. The Shop Drawings and other submittals 
prepared by Contractor, Subcontractors of any 
tier, or its or their equipment or material 
suppliers, and copies thereof furnished to 
Contractor, are for use solely with respect to 
this Project.  They are not to be used by 
Contractor or any Subcontractor of any tier, or 
material or equipment supplier, on other 
projects or for additions to this Project outside 
the scope of the Work without the specific 
written consent of Owner.  The Contractor, 
Subcontractors of any tier, and material or 
equipment suppliers are granted a limited 
license to use and reproduce applicable 
portions of the Shop Drawings and other 
submittals appropriate to and for use in the 
execution of their Work under the Contract 
Documents. 

PART 5 - PERFORMANCE 

5.01 CONTRACTOR CONTROL AND 
SUPERVISION 

A. Contractor shall supervise and direct the Work, 
using its best skill and attention, and shall 
perform the Work in a skillful manner.  
Contractor shall be solely responsible for and 
have control over construction means, 
methods, techniques, sequences, and 
procedures and for coordinating all portions of 
the Work, unless the Contract Documents give 
other specific instructions concerning these 
matters.  Contractor shall disclose its means 
and methods of construction when requested 
by Owner. 

B. Performance of the Work shall be directly 
supervised by a competent superintendent who 
is satisfactory to Owner and has authority to act 
for Contractor.  The superintendent shall not be 
changed without the prior written consent of 
Owner. 

C. The Contractor shall be responsible for 
inspection of portions of Work already 
performed under this Contract to determine that 
such portions are in proper condition to receive 
subsequent work.

D. Contractor shall be responsible to Owner for 
acts and omissions of Contractor, 
Subcontractors, and their employees and 
agents.   

E. Contractor shall enforce strict discipline and 
good order among Contractor's employees and 
other persons performing the Work.  Contractor 
shall not permit employment of persons not 
skilled in tasks assigned to them.  Contractor's 
employees shall at all times conduct business 
in a manner which assures fair, equal, and 
nondiscriminatory treatment of all persons.  
Owner may, by written notice, request 
Contractor to remove from the Work or Project 
site any employee Owner reasonably deems 
incompetent, careless, or otherwise 
objectionable. 

F. Contractor shall keep on the Project site a copy 
of the Drawings, Specifications, addenda, 
reviewed Shop Drawings, and permits and 
permit drawings. 

5.02 PERMITS, FEES, AND NOTICES 

A. Unless otherwise provided in the Contract 
Documents, Contractor shall pay for and obtain 
all permits, licenses, and inspections necessary 
for proper execution and completion of the 
Work.  Prior to Final Acceptance, the approved, 
signed permits shall be delivered to Owner.

B. Contractor shall comply with and give notices 
required by all federal, state, and local laws, 
ordinances, rules, regulations, and lawful 
orders of public authorities applicable to 
performance of the Work. 

5.03 PATENTS AND ROYALTIES 

Contractor is responsible for, and shall pay, all 
royalties and license fees. Contractor shall defend, 
indemnify, and hold Owner harmless from any costs, 
expenses, and liabilities arising out of the 
infringement by Contractor of any patent, copyright, 
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or other intellectual property right used in the Work; 
however, provided that Contractor gives prompt 
notice, Contractor shall not be responsible for such 
defense or indemnity when a particular design, 
process, or product of a particular manufacturer or 
manufacturers is required by the Contract 
Documents.  If Contractor has reason to believe that 
use of the required design, process, or product 
constitutes an infringement of a patent or copyright, 
it shall promptly notify Owner of such potential 
infringement. 

5.04 PREVAILING WAGES 

A. Contractor shall pay the prevailing rate of 
wages to all workers, laborers, or mechanics 
employed in the performance of any part of the 
Work in accordance with RCW 39.12 and the 
rules and regulations of the Department of 
Labor and Industries.  The schedule of 
prevailing wage rates for the locality or 
localities of the Work, is determined by the 
Industrial Statistician of the Department of 
Labor and Industries. It is the Contractor’s 
responsibility to verify the applicable prevailing 
wage rate.

B. Before commencing the Work, Contractor shall 
file a statement under oath with Owner and with 
the Director of Labor and Industries certifying 
the rate of hourly wage paid and to be paid 
each classification of laborers, workers, or 
mechanics employed upon the Work by 
Contractor and Subcontractors.  Such rates of 
hourly wage shall not be less than the 
prevailing wage rate. 

C. Disputes regarding prevailing wage rates shall 
be referred for arbitration to the Director of the 
Department of Labor and Industries.  The 
arbitration decision shall be final and conclusive 
and binding on all parties involved in the 
dispute as provided for by RCW 39.12.060.  

D. Each Application for Payment submitted by 
Contractor shall state that prevailing wages 
have been paid in accordance with the prefilled 
statement(s) of intent, as approved. Copies of 
the approved intent statement(s) shall be 
posted on the job site with the address and 
telephone number of the Industrial Statistician 
of the Department of Labor and Industries 
where a complaint or inquiry concerning 
prevailing wages may be made. 

E. In compliance with chapter 296-127 WAC, 
Contractor shall pay to the Department of Labor 

and Industries the currently established fee(s) 
for each statement of intent and/or affidavit of 
wages paid submitted to the Department of 
Labor and Industries for certification.

F. Copies of approved Intents to Pay Prevailing Wages 
for the Contractor and all subcontractors shall be 
submitted with the Contractor’s first application for 
payment.  As additional subcontractors perform work 
on the project, their approved Intent forms shall be 
submitted with the Contractor’s next application for 
payment. 

The Contractor and all subcontractors shall promptly 
submit to the Owner certified payroll copies if 
requested.

5.05 HOURS OF LABOR 

A. No laborer, worker, or mechanic employed by 
Contractor, any Subcontractor, or any other 
person performing or contracting to do the 
whole or any part of the Work, shall be required 
to work more than eight hours in any one 
calendar day. The hours of work may be 
extended, but in such cases the rate of pay for 
time employed in excess of eight hours of each 
calendar day shall be not less than one and 
one-half times the rate allowed for this same 
amount of time during eight hours' service. 

B. Notwithstanding the preceding paragraph, RCW 
49.28 permits a contractor or subcontractor in 
any public works contract subject to those 
provisions, to enter into an agreement with its 
employees in which the employees work up to 
ten hours in a calendar day.  No such 
agreement may provide that the employees 
work ten-hour days for more than four calendar 
days a week.  Any such agreement is subject to 
approval by the employees. The overtime 
provisions of RCW 49.28 shall not apply to the 
hours, up to forty hours per week, worked 
pursuant to any such agreement.  

5.06 NONDISCRIMINATION 

A. During performance of the Work: 

1. Contractor shall not discriminate against 
any employee or applicant for employment 
because of race, creed, color, national 
origin, sex, age, marital status, or the 
presence of any physical, sensory, or 
mental disability, Vietnam era veteran 
status, or disabled veteran status, nor 
commit any other unfair practices as 
defined in RCW 49.60. 
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2. Contractor shall, in all solicitations or 
advertisements for employees placed by 
or for it, state that all qualified applicants 
will be considered for employment, without 
regard to race, creed, color, national 
origin, sex, age, marital status, or the 
presence of any physical, sensory, or 
mental disability. 

3. Contractor shall send to each labor union, 
employment agency, or representative of 
workers with which it has a collective 
bargaining agreement or other contract or 
understanding, a notice advising the labor 
union, employment agency, or workers' 
representative of Contractor's obligations 
according to the Contract Documents and 
RCW 49.60. 

4. Contractor shall include the provisions of 
this section in every Subcontract. 

5.07 SAFETY PRECAUTIONS 

A. Contractor shall be responsible for initiating, 
maintaining, and supervising all safety 
precautions and programs in connection with 
the performance of the Work. 

B. In carrying out its responsibilities according to 
the Contract Documents, Contractor shall 
protect the lives and health of employees 
performing the Work and other persons who 
may be affected by the Work; prevent damage 
to materials, supplies, and equipment whether 
on site or stored off-site; and prevent damage 
to other property at the site or adjacent thereto. 
Contractor shall comply with all applicable laws, 
ordinances, rules, regulations, and orders of 
any public body having jurisdiction for the 
safety of persons or property or to protect them 
from damage, injury, or loss; shall erect and 
maintain all necessary safeguards for such 
safety and protection; and shall notify owners of 
adjacent property and utilities when prosecution 
of the Work may affect them. 

C. Contractor shall maintain an accurate record of 
exposure data on all incidents relating to the 
Work resulting in death, traumatic injury, 
occupational disease, or damage to property, 
materials, supplies, or equipment.  Contractor 
shall immediately report any such incident to 
Owner.  Owner shall, at all times, have a right 
of access to all records of exposure. 

D. Contractor shall provide all persons working on 
the Project site with information and training on 

hazardous chemicals in their work at the time of 
their initial assignment, and whenever a new 
hazard is introduced into their work area. 

1. Information.  At a minimum, Contractor 
shall inform persons working on the 
Project site of: 

a. The requirements of chapter 296-62 
WAC, General Occupational Health 
Standards; 

b. Any operations in their work area 
where hazardous chemicals are 
present; and

c. The location and availability of written 
hazard communication programs, 
including the required list(s) of 
hazardous chemicals and material 
safety data sheets required by 
chapter 296-62 WAC. 

2. Training.  At a minimum, Contractor shall 
provide training for persons working on the 
Project site which includes: 

a. Methods and observations that may 
be used to detect the presence or 
release of a hazardous chemical in 
the work area (such as monitoring 
conducted by the employer, 
continuous monitoring devices, visual 
appearance or odor of hazardous 
chemicals when being released, 
etc.); 

b. The physical and health hazards of 
the chemicals in the work area; 

c. The measures such persons can take 
to protect themselves from these 
hazards, including specific 
procedures Contractor, or its 
Subcontractors, or others have 
implemented to protect those on the 
Project site from exposure to 
hazardous chemicals, such as 
appropriate work practices, 
emergency procedures, and personal 
protective equipment to be used; and

d. The details of the hazard 
communications program developed 
by Contractor, or its Subcontractors, 
including an explanation of the 
labeling system and the material 
safety data sheet, and how 
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employees can obtain and use the 
appropriate hazard information. 

E. Contractor's responsibility for hazardous, toxic, 
or harmful substances shall include the 
following duties:

1. Contractor shall not keep, use, dispose, 
transport, generate, or sell on or about the 
Project site, any substances now or 
hereafter designated as, or which are 
subject to regulation as, hazardous, toxic, 
dangerous, or harmful by any federal, 
state or local law, regulation, statute or 
ordinance (hereinafter collectively referred 
to as "hazardous substances," in violation 
of any such law, regulation, statute, or 
ordinance, but in no case shall any such 
hazardous substance be stored more than 
90 days on the Project site. 

2. Contractor shall promptly notify Owner of 
all spills or releases of any hazardous 
substances which are otherwise required 
to be reported to any regulatory agency 
and pay the cost of cleanup.  Contractor 
shall promptly notify Owner of all failures 
to comply with any federal, state, or local 
law, regulation, or ordinance; all 
inspections of the Project site by any 
regulatory entity concerning the same; all 
regulatory orders or fines; and all 
responses or interim cleanup actions 
taken by or proposed to be taken by any 
government entity or private party on the 
Project site.  

F. All Work shall be performed with due regard for 
the safety of the public.  Contractor shall 
perform the Work so as to cause a minimum of 
interruption of vehicular traffic or inconvenience 
to pedestrians.  All arrangements to care for 
such traffic shall be Contractor's 
responsibilities.  All expenses involved in the 
maintenance of traffic by way of detours shall 
be borne by Contractor. 

G. In an emergency affecting the safety of life or 
the Work or of adjoining property, Contractor is 
permitted to act, at its discretion, to prevent 
such threatened loss or injury, and Contractor 
shall so act if so authorized or instructed.   

H. Nothing provided in this section shall be 
construed as imposing any duty upon Owner or 
A/E with regard to, or as constituting any 
express or implied assumption of control or 

responsibility over, Project site safety, or over 
any other safety conditions relating to 
employees or agents of Contractor or any of its 
Subcontractors, or the public. 

5.08 OPERATIONS, MATERIAL HANDLING, AND 
STORAGE AREAS 

A. Contractor shall confine all operations, including 
storage of materials, to Owner-approved areas. 

B. Temporary buildings (e.g., storage sheds, 
shops, offices) and utilities may be provided by 
Contractor only with the consent of Owner and 
without expense to Owner.  The temporary 
buildings and utilities shall remain the property 
of Contractor and shall be removed by 
Contractor at its expense upon completion of 
the Work. 

C. Contractor shall use only established roadways 
or temporary roadways authorized by Owner.  
When materials are transported in prosecuting 
the Work, vehicles shall not be loaded beyond 
the loading capacity recommended by the 
manufacturer of the vehicle or prescribed by 
federal, state, or local law or regulation.   

D. Ownership and control of all materials or facility 
components to be demolished or removed from 
the Project site by Contractor shall immediately 
vest in Contractor upon severance of the 
component from the facility or severance of the 
material from the Project site.  Contractor shall 
be responsible for compliance with all laws 
governing the storage and ultimate disposal. 
Contractor shall provide Owner with a copy of 
all manifests and receipts evidencing proper 
disposal when required by Owner or applicable 
law. 

E. Contractor shall be responsible for the proper 
care and protection of its materials and 
equipment delivered to the Project site.  
Materials and equipment may be stored on the 
premises subject to approval of Owner.  When 
Contractor uses any portion of the Project site 
as a shop, Contractor shall be responsible for 
any repairs, patching, or cleaning arising from 
such use. 

F. Contractor shall protect and be responsible for 
any damage or loss to the Work, or to the 
materials or equipment until the date of 
Substantial Completion, and shall repair or 
replace without cost to Owner any damage or 
loss that may occur, except damages or loss 
caused by the acts or omissions of Owner.  
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Contractor shall also protect and be 
responsible for any damage or loss to the 
Work, or to the materials or equipment, after 
the date of Substantial Completion, and shall 
repair or replace without cost to Owner any 
such damage or loss that might occur, to the 
extent such damages or loss are caused by the 
acts or omissions of Contractor, or any 
Subcontractor.

5.09 PRIOR NOTICE OF EXCAVATION 

A. "Excavation" means an operation in which 
earth, rock, or other material on or below the 
ground is moved or otherwise displaced by any 
means, except the tilling of soil less than 12 
inches in depth for agricultural purposes, or 
road ditch maintenance that does not change 
the original road grade or ditch flow line.  
Before commencing any excavation, Contractor 
shall provide notice of the scheduled 
commencement of excavation to all owners of 
underground facilities or utilities, through 
locator services.

5.10 UNFORESEEN PHYSICAL CONDITIONS 

A. If Contractor encounters conditions at the site 
which are subsurface or otherwise concealed 
physical conditions which differ materially from 
those indicated in the Contract Documents, or 
unknown physical conditions of an unusual 
nature which differ materially from those 
ordinarily found to exist and generally 
recognized as inherent in construction activities 
of the character provided for in the Contract 
Documents, then Contractor shall give written 
notice to Owner promptly and in no event later 
than 7 days after the first observance of the 
conditions.  Conditions shall not be disturbed 
prior to such notice.

B.   If such conditions differ materially and cause a 
change in Contractor's cost of, or time required 
for, performance of any part of the Work, the 
Contractor may be entitled to an equitable 
adjustment in the Contract Time or Contract 
Sum, or both, provided it makes a request 
therefor as provided in part 7. 

5.11 PROTECTION OF EXISTING STRUCTURES, 
EQUIPMENT, VEGETATION, UTILITIES, AND 
IMPROVEMENTS

A. Contractor shall protect from damage all 
existing structures, equipment, improvements, 
utilities, and vegetation: at or near the Project 
site; and on adjacent property of a third party, 

the locations of which are made known to or 
should be known by Contractor. Contractor 
shall repair any damage, including that to the 
property of a third party, resulting from failure to 
comply with the requirements of the Contract 
Documents or failure to exercise reasonable 
care in performing the Work.  If Contractor fails 
or refuses to repair the damage promptly, 
Owner may have the necessary work 
performed and charge the cost to Contractor. 

B. Contractor shall only remove trees when 
specifically authorized to do so, and shall 
protect vegetation that will remain in place.   

5.12 LAYOUT OF WORK 

A. Contractor shall plan and lay out the Work in 
advance of operations so as to coordinate all 
work without delay or revision. 

B. Contractor shall lay out the Work from Owner-
established baselines and bench marks 
indicated on the Drawings, and shall be 
responsible for all field measurements in 
connection with the layout.  Contractor shall 
furnish, at its own expense, all stakes, 
templates, platforms, equipment, tools, 
materials, and labor required to lay out any part 
of the Work.  Contractor shall be responsible 
for executing the Work to the lines and grades 
that may be established. Contractor shall be 
responsible for maintaining or restoring all 
stakes and other marks established.  

5.13 MATERIAL AND EQUIPMENT 

A. All equipment, material, and articles 
incorporated into the Work shall be new and of 
the most suitable grade for the purpose 
intended, unless otherwise specifically provided 
in the Contract Documents.  References in the 
Specifications to equipment, material, articles, 
or patented processes by trade name, make, or 
catalog number, shall be regarded as 
establishing a standard quality and shall not be 
construed as limiting competition.  Contractor 
may, at its option, use any equipment, material, 
article, or process that, in the judgment of A/E, 
is equal to that named in the specifications, 
unless otherwise specifically provided in the 
Contract Documents. 

B. Contractor shall do all cutting, fitting, or 
patching that may be required to make its 
several parts fit together properly, or receive or 
be received by work of others set forth in, or 
reasonably implied by, the Contract 
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Documents.  Contractor shall not endanger any 
work by cutting, excavating, or otherwise 
altering the Work and shall not cut or alter the 
work of any other contractor unless approved in 
advance by Owner. 

C. Should any of the Work be found defective, or 
in any way not in accordance with the Contract 
Documents, this work, in whatever stage of 
completion, may be rejected by Owner. 

5.14 AVAILABILITY AND USE OF UTILITY 
SERVICES 

A. Owner shall make all reasonable utilities 
available to Contractor from existing outlets and 
supplies, as specified in Section 01 53 00 – 
Construction Facilities.  Unless otherwise 
provided in the Contract Documents, the utility 
service consumed shall be charged to or paid 
for by Contractor at prevailing rates charged to 
Owner or, where the utility is produced by 
Owner, at reasonable rates determined by 
Owner.  Contractor will carefully conserve any 
utilities furnished. 

B. Contractor shall, at its expense and in a skillful 
manner satisfactory to Owner, install and 
maintain all necessary temporary connections 
and distribution lines, together with appropriate 
protective devices, and all meters required to 
measure the amount of each utility used for the 
purpose of determining charges.  Prior to the 
date of Final Acceptance, Contractor shall 
remove all temporary connections, distribution 
lines, meters, and associated equipment and 
materials.

5.15 TESTS AND INSPECTION 

A. Contractor shall maintain an adequate testing 
and inspection program and perform such tests 
and inspections as are necessary or required to 
ensure that the Work conforms to the 
requirements of the Contract Documents. 
Contractor shall be responsible for inspection 
and quality surveillance of all its Work and all 
Work performed by any Subcontractor.  Unless 
otherwise provided, Contractor shall make 
arrangements for such tests, inspections, and 
approvals with an independent testing 
laboratory or entity acceptable to Owner, or 
with the appropriate public authority, and shall 
bear all related costs of tests, inspections, and 
approvals. Contractor shall give Owner timely 
notice of when and where tests and inspections 
are to be made.  Contractor shall maintain 

complete inspection records and make them 
available to Owner. 

B. Owner may, at any reasonable time, conduct 
such inspections and tests as it deems 
necessary to ensure that the Work is in 
accordance with the Contract Documents.  
Owner shall promptly notify Contractor if an 
inspection or test reveals that the Work is not in 
accordance with the Contract Documents.  
Unless the subject items are expressly 
accepted by Owner, such Owner inspection 
and tests are for the sole benefit of Owner and 
do not: 

1. Constitute or imply acceptance; 

2. Relieve Contractor of responsibility for 
providing adequate quality control 
measures; 

3. Relieve Contractor of responsibility for risk 
of loss or damage to the Work, materials, 
or equipment; 

4. Relieve Contractor of its responsibility to 
comply with the requirements of the 
Contract Documents; or 

5. Impair Owner's right to reject defective or 
nonconforming items, or to avail itself of 
any other remedy to which it may be 
entitled. 

C. Neither observations by an inspector retained 
by Owner, the presence or absence of such 
inspector on the site, nor inspections, tests, or 
approvals by others, shall relieve Contractor 
from any requirement of the Contract 
Documents, nor is any such inspector 
authorized to change any term or condition of 
the Contract Documents. 

D. Contractor shall promptly furnish, without 
additional charge, all facilities, labor, material 
and equipment reasonably needed for 
performing such safe and convenient 
inspections and tests as may be required by 
Owner.  Owner may charge Contractor any 
additional cost of inspection or testing when 
Work is not ready at the time specified by 
Contractor for inspection or testing, or when 
prior rejection makes reinspection or retest 
necessary.  Owner shall perform its inspections 
and tests in a manner that will cause no undue 
delay in the Work.   
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5.16 CORRECTION OF NONCONFORMING WORK 

A. If a portion of the Work is covered contrary to 
the requirements in the Contract Documents, it 
must, if required in writing by Owner, be 
uncovered for Owner's observation and be 
replaced at the Contractor's expense and 
without change in the Contract Time. 

B. If, at any time prior to Final Completion, Owner 
desires to examine the Work, or any portion of 
it, which has been covered, Owner may request 
to see such Work and it shall be uncovered by 
Contractor.  If such Work is in accordance with 
the Contract Documents, the Contractor shall 
be entitled to an adjustment in the Contract 
Sum for the costs of uncovering and 
replacement, and, if completion of the Work is 
thereby delayed, an adjustment in the Contract 
Time, provided it makes a request therefor as 
provided in part 7.  If such Work is not in 
accordance with the Contract Documents, the 
Contractor shall pay the costs of examination 
and reconstruction. 

C. Contractor shall promptly correct Work found by 
Owner not to conform to the requirements of 
the Contract Documents, whether observed 
before or after Substantial Completion and 
whether or not fabricated, installed, or 
completed. Contractor shall bear all costs of 
correcting such nonconforming Work, including 
additional testing and inspections. 

D. If, within one year after the date of Final 
Completion of the Work or designated portion 
thereof, or within one year after the date for 
commencement of any system warranties 
established under section 6.08, or within the 
terms of any applicable special warranty 
required by the Contract Documents, any of the 
Work is found to be not in accordance with the 
requirements of the Contract Documents, 
Contractor shall correct it promptly after receipt 
of written notice from Owner to do so.  Owner 
shall give such notice promptly after discovery 
of the condition.  This period of one year shall 
be extended, with respect to portions of Work 
first performed after Final Completion, by the 
period of time between Final Completion and 
the actual performance of the Work.  
Contractor's duty to correct with respect to 
Work repaired or replaced shall run for one 
year from the date of repair or replacement. 
Obligations under this paragraph shall survive 
Final Acceptance.   

E. Contractor shall remove from the Project site 
portions of the Work which are not in 
accordance with the requirements of the 
Contract Documents and are neither corrected 
by Contractor nor accepted by Owner. 

F. If Contractor fails to correct nonconforming 
Work within a reasonable time after written 
notice to do so, generally no more than 30 
days, Owner may replace, correct, or remove 
the nonconforming Work and charge the cost 
thereof to the Contractor. 

G. Contractor shall bear the cost of correcting 
destroyed or damaged Work, whether 
completed or partially completed, caused by 
Contractor's correction or removal of Work 
which is not in accordance with the 
requirements of the Contract Documents.

H. Nothing contained in this section shall be 
construed to establish a period of limitation with 
respect to other obligations which Contractor 
might have according to the Contract 
Documents.  Establishment of the time period 
of one year as described in paragraph 5.16D 
relates only to the specific obligation of 
Contractor to correct the Work, and has no 
relationship to the time within which the 
Contractor's obligation to comply with the 
Contract Documents may be sought to be 
enforced, including the time within which such 
proceedings may be commenced.  

I. If Owner prefers to accept Work which is not in 
accordance with the requirements of the 
Contract Documents, Owner may do so instead 
of requiring its removal and correction, in which 
case the Contract Sum may be reduced as 
appropriate and equitable. 

5.17 CLEAN UP 

Contractor shall at all times keep the Project site, 
including hauling routes, infrastructures, utilities, and 
storage areas, free from accumulations of waste 
materials.  Before Final Completion, Contractor shall 
remove from the premises its rubbish, tools, 
scaffolding, equipment, and materials.  Upon 
completing the Work, Contractor shall leave the 
Project site in a clean, neat, and orderly condition 
satisfactory to Owner.  If Contractor fails to clean up 
as provided herein, and after reasonable notice from 
Owner, Owner may do so and the cost thereof shall 
be charged to Contractor.  Failure to clean the site 
shall delay Final Completion and may result in 
liquidated damages.
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5.18 ACCESS TO WORK 

Contractor shall provide Owner and A/E access to 
the Work in progress wherever located. 

5.19 OTHER CONTRACTS

Owner may undertake or award other contracts for 
additional work at or near the Project site.  
Contractor shall reasonably cooperate with the other 
contractors and with Owner's employees and shall 
carefully adapt scheduling and perform the Work in 
accordance with these Contract Documents to 
reasonably accommodate the other work.

5.20 SUBCONTRACTORS AND SUPPLIERS 

A. Before submitting the first Application for 
Payment, Contractor shall furnish in writing to 
Owner the names, addresses, and telephone 
numbers of all Subcontractors, as well as 
suppliers providing materials in excess of 
$5,000.  Contractor shall utilize Subcontractors 
and suppliers which are experienced and 
qualified, and meet the requirements of the 
Contract Documents, if any.  Contractor shall 
not utilize any Subcontractor or supplier to 
whom the Owner has a reasonable objection, 
and shall obtain Owner's written consent before 
making any substitutions or additions.

B. All Subcontracts must be in writing.  By 
appropriate written agreement, Contractor shall 
require each Subcontractor, so far as 
applicable to the Work to be performed by the 
Subcontractor, to be bound to Contractor by 
terms of the Contract Documents, and to 
assume toward Contractor all the obligations 
and responsibilities which Contractor assumes 
toward Owner in accordance with the Contract 
Documents.  Each Subcontract shall preserve 
and protect the rights of Owner in accordance 
with the Contract Documents with respect to 
the Work to be performed by the Subcontractor 
so that subcontracting thereof will not prejudice 
such rights.  Where appropriate, Contractor 
shall require each Subcontractor to enter into 
similar agreements with Sub-subcontractors. 
However, nothing in this paragraph shall be 
construed to alter the contractual relations 
between Contractor and its Subcontractors with 
respect to insurance or bonds. 

C. Contractor shall schedule, supervise, and 
coordinate the operations of all Subcontractors.  
No Subcontracting of any of the Work shall 
relieve Contractor from its responsibility for the 
performance of the Work in accordance with 

the Contract Documents or any other 
obligations of the Contract Documents. 

D. Each subcontract agreement for a portion of the 
Work is hereby assigned by Contractor to 
Owner provided that:  

1. The assignment is effective only after 
termination by Owner for cause pursuant 
to section 9.01 and only for those 
Subcontracts which Owner accepts by 
notifying the Subcontractor in writing; and  

2. After the assignment is effective, Owner 
will assume all future duties and 
obligations toward the Subcontractor 
which Contractor assumed in the 
Subcontract.

3. The assignment is subject to the prior 
rights of the surety, if any, obligated under 
any bond provided in accordance with the 
Contract Documents.   

5.21 WARRANTY OF CONSTRUCTION 

A. In addition to any special warranties provided 
elsewhere in the Contract Documents, 
Contractor warrants that all Work conforms to 
the requirements of the Contract Documents 
and is free of any defect in equipment, material, 
or design furnished, or workmanship 
performed, by Contractor.   

B. With respect to all warranties, express or 
implied, for Work performed or materials 
furnished according to the Contract 
Documents, Contractor shall:   

1. Obtain all warranties that would be given in 
normal commercial practice;  

2. Require all warranties to be executed, in 
writing, for the benefit of Owner;  

3. Enforce all warranties for the benefit of 
Owner, if directed by Owner; and 

4. Be responsible to enforce any 
subcontractor's, manufacturer's, or 
supplier's warranty should they extend 
beyond the period specified in the 
Contract Documents.   

C. The obligations under this section shall survive 
Final Acceptance.   

5.22 INDEMNIFICATION

A. Contractor shall defend, indemnify, and hold 
Owner and A/E harmless from and against all 
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claims, demands, losses, damages, or costs, 
including but not limited to damages arising out 
of bodily injury or death to persons and damage 
to property, caused by or resulting from: 

1. The sole negligence of Contractor or any 
of its Subcontractors;

2. The concurrent negligence of Contractor, 
or any Subcontractor, but only to the 
extent of the negligence of Contractor or 
such Subcontractor; and 

3. The use of any design, process, or 
equipment which constitutes an 
infringement of any United States patent 
presently issued, or violates any other 
proprietary interest, including copyright, 
trademark, and trade secret. 

B. In any action against Owner and any other 
entity indemnified in accordance with this 
section, by any employee of Contractor, its 
Subcontractors, Sub-subcontractors, agents, or 
anyone directly or indirectly employed by any of 
them, the indemnification obligation of this 
section shall not be limited by a limit on the 
amount or type of damages, compensation, or 
benefits payable by or for Contractor or any 
Subcontractor under RCW Title 51, the 
Industrial Insurance Act, or any other employee 
benefit acts.  In addition, Contractor waives 
immunity as to Owner and A/E only, in 
accordance with RCW Title 51.

PART 6 - PAYMENTS AND COMPLETION 

6.01 CONTRACT SUM 

Owner shall pay Contractor the Contract Sum 
for performance of the Work, in accordance 
with the Contract Documents.  The Contract 
Sum shall include all taxes imposed by law and 
properly chargeable to the Project, except sales 
tax.

6.02 SCHEDULE OF VALUES 

Before submitting its first Application for 
Payment, Contractor shall submit to Owner for 
approval a breakdown allocating the total 
Contract Sum to each principle category of 
work, in such detail as requested by Owner 
("Schedule of Values"). The approved 
Schedule of Values shall include appropriate 
amounts for demobilization, record drawings, 
O&M manuals, and any other requirements for 

Project closeout, and shall be used by Owner 
as the basis for progress payments.  Payment 
for Work shall be made only for and in 
accordance with those items included in the 
Schedule of Values. 

6.03 APPLICATION FOR PAYMENT 

A. At monthly intervals, unless determined 
otherwise by Owner, Contractor shall submit to 
Owner an itemized Application for Payment for 
Work completed in accordance with the 
Contract Documents and the approved 
Schedule of Values.  Each application shall be 
supported by such substantiating data as 
Owner may require. 

B. By submitting an Application for Payment, 
Contractor is certifying that all Subcontractors 
have been paid, less earned retainage in 
accordance with RCW 60.28.010, as their 
interests appeared in the last preceding 
certificate of payment.  By submitting an 
Application for Payment, Contractor is 
recertifying that the representations set forth in 
section 1.03 are true and correct, to the best of 
Contractor's knowledge, as of the date of the 
Application for Payment.

C. At the time it submits an Application for 
Payment, Contractor shall analyze and 
reconcile, to the satisfaction of Owner, the 
actual progress of the Work with the Progress 
Schedule.   

D. If authorized by Owner, the Application for 
Payment may include request for payment for 
material delivered to the Project site and 
suitably stored, or for completed preparatory 
work.  Payment may similarly be requested for 
material stored off the Project site, provided 
Contractor complies with or furnishes 
satisfactory evidence of the following: 

1. The material will be placed in a warehouse 
that is structurally sound, dry, lighted and 
suitable for the materials to be stored;

2. The warehouse is located within a 10-mile 
radius of the Project.  Other locations may 
be utilized, if approved in writing, by 
Owner;

3. Only materials for the Project are stored 
within the warehouse (or a secure portion 
of a warehouse set aside for the Project);

4. Contractor furnishes Owner a certificate of 
insurance extending Contractor's 
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insurance coverage for damage, fire, and 
theft to cover the full value of all materials 
stored, or in transit;

5. The warehouse (or secure portion thereof) 
is continuously under lock and key, and 
only Contractor's authorized personnel 
shall have access;

6. Owner shall at all times have the right of 
access in company of Contractor;

7. Contractor and its surety assume total 
responsibility for the stored materials; and

8. Contractor furnishes to Owner certified 
lists of materials stored, bills of lading, 
invoices, and other information as may be 
required, and shall also furnish notice to 
Owner when materials are moved from 
storage to the Project site. 

6.04 PROGRESS PAYMENTS 

A. Owner shall make progress payments, in such 
amounts as Owner determines are properly 
due, within 30 days after receipt of a properly 
executed Application for Payment.  Owner shall 
notify Contractor in accordance with RCW 
39.76 if the Application for Payment does not 
comply with the requirements of the Contract 
Documents.

B. Owner shall retain 5% of the amount of each 
progress payment until 45 days after Final 
Acceptance and receipt of all documents 
required by law or the Contract Documents, 
including, at Owner's request, consent of surety 
to release of the retainage.  In accordance with 
RCW 60.28, Contractor may request that 
monies reserved be retained in a fund by 
Owner, deposited by Owner in a bank or 
savings and loan, or placed in escrow with a 
bank or trust company to be converted into 
bonds and securities to be held in escrow with 
interest to be paid to Contractor. Owner may 
permit Contractor to provide an appropriate 
bond in lieu of the retained funds.  

C.    Title to all Work and materials covered by a 
progress payment shall pass to Owner at the 
time of such payment free and clear of all liens, 
claims, security interests, and encumbrances.  
Passage of title shall not, however, relieve 
Contractor from any of its duties and 
responsibilities for the Work or materials, or 
waive any rights of Owner to insist on full 

compliance by Contractor with the Contract 
Documents.

D.    Payments due and unpaid in accordance with 
the Contract Documents shall bear interest as 
specified in RCW 39.76.

6.05 PAYMENTS WITHHELD 

A. Owner may withhold or, on account of 
subsequently discovered evidence, nullify the 
whole or part of any payment to such extent as 
may be necessary to protect Owner from loss 
or damage for reasons including but not limited 
to:   

1. Work not in accordance with the Contract 
Documents; 

2. Reasonable evidence that the Work 
required by the Contract Documents 
cannot be completed for the unpaid 
balance of the Contract Sum; 

3. Work by Owner to correct defective Work 
or complete the Work in accordance with 
section 5.17; 

4. Failure to perform in accordance with the 
Contract Documents; or

5. Cost or liability that may occur to Owner as 
the result of Contractor's fault or negligent 
acts or omissions.   

B. In any case where part or all of a payment is 
going to be withheld for unsatisfactory 
performance, Owner shall notify Contractor in 
accordance with RCW 39.76.  Interest will not 
be paid on payments held back for 
nonperformance.

6.06 RETAINAGE AND BOND CLAIM RIGHTS 

RCW chapters 39.08 and 60.28, concerning the 
rights and responsibilities of Contractor and Owner 
with regard to the performance and payment bonds 
and retainage, are made a part of the Contract 
Documents by reference as though fully set forth 
herein. 

6.07 SUBSTANTIAL COMPLETION 

Substantial Completion is the stage in the progress 
of the Work (or portion thereof designated and 
approved by Owner) when the construction is 
sufficiently complete, in accordance with the 
Contract Documents, so Owner can fully occupy the 
Work (or the designated portion thereof) for the use 
for which it is intended. All Work other than 
incidental corrective or punch list work shall be 
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completed.  Substantial Completion shall not have 
been achieved if all systems and parts are not 
functional, if utilities are not connected and operating 
normally, if all required occupancy permits have not 
been issued, or if the Work is not accessible by 
normal vehicular and pedestrian traffic routes.  The 
date Substantial Completion is achieved shall be 
established in writing by Owner.  Contractor may 
request an early date of Substantial Completion 
which must be approved by Change Order.  Owner's 
occupancy of the Work or designated portion thereof 
does not necessarily indicate that Substantial 
Completion has been achieved.  

6.08 PRIOR OCCUPANCY 

A. Owner may, upon written notice thereof to 
Contractor, take possession of or use any 
completed or partially completed portion of the 
Work  ("Prior Occupancy") at any time prior to 
Substantial Completion.  Unless otherwise 
agreed in writing, Prior Occupancy shall not: be 
deemed an acceptance of any portion of the 
Work; accelerate the time for any payment to 
Contractor; prejudice any rights of Owner 
provided by any insurance, bond, guaranty, or 
the Contract Documents; relieve Contractor of 
the risk of loss or any of the obligations 
established by the Contract Documents; 
establish a date for termination or partial 
termination of the assessment of liquidated 
damages; or constitute a waiver of claims. 

B. Notwithstanding anything in the preceding 
paragraph, Owner shall be responsible for loss 
of or damage to the Work resulting from Prior 
Occupancy.  Contractor's one year duty to 
repair and any system warranties shall begin 
on building systems activated and used by 
Owner as agreed in writing by Owner and 
Contractor. 

6.09 FINAL COMPLETION, ACCEPTANCE, AND 
PAYMENT 

A. Final Completion shall be achieved when the 
Work is fully and finally complete in accordance 
with the Contract Documents.  The date Final 
Completion is achieved shall be established by 
Owner in writing.   

B. Final Acceptance is the formal action of Owner 
acknowledging Final Completion.  Prior to Final 
Acceptance, Contractor shall, in addition to all 
other requirements in the Contract Documents, 
submit to Owner a written notice of any 
outstanding disputes or claims between 

Contractor and any of its Subcontractors, 
including the amounts and other details thereof.    
Neither Final Acceptance, nor final payment, 
shall release Contractor or its sureties from any 
obligations of these Contract Documents or the 
Public Works Bond, or constitute a waiver of 
any claims by Owner arising from Contractor's 
failure to perform the Work in accordance with 
the Contract Documents. 

C. Acceptance of final payment by Contractor, or 
any Subcontractor, shall constitute a waiver 
and release to Owner of all claims by 
Contractor, or any such Subcontractor, for an 
increase in the Contract Sum or the Contract 
Time, and for every act or omission of Owner 
relating to or arising out of the Work, except for 
those Claims made in accordance with the 
procedures, including the time limits, set forth in 
part 8.

PART 7 - CHANGES

7.01 CHANGE IN THE WORK 

A. Owner may, at any time and without notice to 
Contractor's surety, order additions, deletions, 
revisions, or other changes in the Work.  These 
changes in the Work shall be incorporated into 
the Contract Documents through the execution 
of Change Orders.  If any change in the Work 
ordered by Owner causes an increase or 
decrease in the Contract Sum or the Contract 
Time, an equitable adjustment shall be made 
as provided in section 7.02 or 7.03, 
respectively, and such adjustment(s) shall be 
incorporated into a Change Order. 

B. If Owner desires to order a change in the Work, 
it may request a written Change Order proposal 
from Contractor. Contractor shall submit a 
Change Order proposal within 14 days of the 
request from Owner, or within such other period 
as mutually agreed.  Contractor's Change 
Order proposal shall be full compensation for 
implementing the proposed change in the 
Work, including any adjustment in the Contract 
Sum or Contract Time, and including 
compensation for all delays in connection with 
such change in the Work and for any expense 
or inconvenience, disruption of schedule, or 
loss of efficiency or productivity occasioned by 
the change in the Work. 

C. Upon receipt of the Change Order proposal, or 
a request for equitable adjustment in the 
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Contract Sum or Contract Time, or both, as 
provided in sections 7.02 and 7.03, Owner may 
accept or reject the proposal, request further 
documentation, or negotiate acceptable terms 
with Contractor.  Pending agreement on the 
terms of the Change Order, Owner may direct 
Contractor to proceed immediately with the 
Change Order Work.  Contractor shall not 
proceed with any change in the Work until it 
has obtained Owner's approval. All Work done 
pursuant to any Owner-directed change in the 
Work shall be executed in accordance with the 
Contract Documents. 

D. If Owner and Contractor reach agreement on 
the terms of any change in the Work, including 
any adjustment in the Contract Sum or Contract 
Time, such agreement shall be incorporated in 
a Change Order.  The Change Order shall 
constitute full payment and final settlement of 
all claims for time and for direct, indirect, and 
consequential costs, including costs of delays, 
inconvenience, disruption of schedule, or loss 
of efficiency or productivity, related to any Work 
either covered or affected by the Change 
Order, or related to the events giving rise to the 
request for equitable adjustment.

E. If Owner and Contractor are unable to reach 
agreement on the terms of any change in the 
Work, including any adjustment in the Contract 
Sum or Contract Time, Contractor may at any 
time in writing, request a final offer from Owner.  
Owner shall provide Contractor with its written 
response within 30 days of Contractor's 
request. Owner may also provide Contractor 
with a final offer at any time.  If Contractor 
rejects Owner's final offer, or the parties are 
otherwise unable to reach agreement, 
Contractor's only remedy shall be to file a Claim 
as provided in part 8. 

F. Provisions of Section 00 73 00 – 
Supplementary Conditions take precedence 
over provisions in Section 00 72 00 - General 
Conditions.                                                              

7.02 CHANGE IN THE CONTRACT SUM

A. General Application

1. The Contract Sum shall only be changed 
by a Change Order. Contractor shall 
include any request for a change in the 
Contract Sum in its Change Order 
proposal. 

2. If the cost of Contractor's performance is 
changed due to the fault or negligence of 
Owner, or anyone for whose acts Owner is 
responsible, Contractor shall be entitled to 
make a request for an equitable 
adjustment in the Contract Sum in 
accordance with the following procedure.  
No change in the Contract Sum shall be 
allowed to the extent:  Contractor's 
changed cost of performance is due to the 
fault or negligence of Contractor, or 
anyone for whose acts Contractor is 
responsible; the change is concurrently 
caused by Contractor and Owner; or the 
change is caused by an act of Force 
Majeure as defined in Section 3.05.

a. A request for an equitable adjustment 
in the Contract Sum shall be based 
on written notice delivered to Owner 
within 7 days of the occurrence of the 
event giving rise to the request.  For 
purposes of this part, "occurrence" 
means when Contractor knew, or in 
its diligent prosecution of the Work 
should have known, of the event 
giving rise to the request.   If 
Contractor believes it is entitled to an 
adjustment in the Contract Sum, 
Contractor shall immediately notify 
Owner and begin to keep and 
maintain complete, accurate, and 
specific daily records.  Contractor 
shall give Owner access to any such 
records and, if requested shall 
promptly furnish copies of such 
records to Owner. 

b. Contractor shall not be entitled to any 
adjustment in the Contract Sum for 
any occurrence of events or costs 
that occurred more than 7 days 
before Contractor's written notice to 
Owner.  The written notice shall set 
forth, at a minimum, a description of:  
the event giving rise to the request 
for an equitable adjustment in the 
Contract Sum; the nature of the 
impacts to Contractor and its 
Subcontractors of any tier, if any; and 
to the extent possible the amount of 
the adjustment in Contract Sum 
requested. Failure to properly give 
such written notice shall, to the 
extent Owner’s interests are 



KENMORE PUBLIC WORKS OPERATIONS CENTER GENERAL CONDITIONS
INITIAL SITE WORK SECTION 00 72 00

7/16/2025 Page 22 of 32

prejudiced, constitute a waiver of 
Contractor's right to an equitable 
adjustment.  

c. Within 30 days of the occurrence of 
the event giving rise to the request, 
unless Owner agrees in writing to 
allow an additional period of time to 
ascertain more accurate data, 
Contractor shall supplement the 
written notice provided in accordance 
with subparagraph a. above with 
additional supporting data. Such 
additional data shall include, at a 
minimum: the amount of 
compensation requested, itemized in 
accordance with the procedure set 
forth herein; specific facts, 
circumstances, and analysis that 
confirms not only that Contractor 
suffered the damages claimed, but 
that the damages claimed were 
actually a result of the act, event, or 
condition complained of and that the 
Contract Documents provide 
entitlement to an equitable 
adjustment to Contractor for such 
act, event, or condition; and 
documentation sufficiently detailed to 
permit an informed analysis of the 
request by Owner.  When the request 
for compensation relates to a delay, 
or other change in Contract Time, 
Contractor shall demonstrate the 
impact on the critical path, in 
accordance with section 7.03C.  
Failure to provide such additional 
information and documentation within 
the time allowed or within the format 
required shall, to the extent Owner's 
interests are prejudiced, constitute a 
waiver of Contractor's right to an 
equitable adjustment.

d. Pending final resolution of any 
request made in accordance with this 
paragraph, unless otherwise agreed 
in writing, Contractor shall proceed 
diligently with performance of the 
Work. 

e. Any requests by Contractor for an 
equitable adjustment in the Contract 
Sum and in the Contract Time that 
arise out of the same event(s) shall 
be submitted together. 

3. The value of any Work covered by a 
Change Order, or of any request for an 
equitable adjustment in the Contract Sum, 
shall be determined by one of the 
following methods: 

a. On the basis of a fixed price as 
determined in paragraph 7.02B.

b. By application of unit prices to the 
quantities of the items involved as 
determined in paragraph 7.02C.

c. On the basis of time and material as 
determined in paragraph 7.02D. 

4. When Owner has requested Contractor to 
submit a Change Order proposal, Owner 
may direct Contractor as to which method 
in subparagraph 3. above to use when 
submitting its proposal.  Otherwise, 
Contractor shall determine the value of the 
Work, or of a request for an equitable 
adjustment, on the basis of the fixed price 
method. 

B. Change Order Pricing -- Fixed Price

When the fixed price method is used to determine 
the value of any Work covered by a Change Order, 
or of a request for an equitable adjustment in the 
Contract Sum, the following procedures shall apply: 

1. Contractor's Change Order proposal, or 
request for adjustment in the Contract 
Sum, shall be accompanied by a complete 
itemization of the costs, including labor, 
material, subcontractor costs, and 
overhead and profit.  The costs shall be 
itemized in the manner set forth below, 
and shall be submitted on breakdown 
sheets in a form approved by Owner. 

2. All costs shall be calculated based upon 
appropriate industry standard methods of 
calculating labor, material quantities, and 
equipment costs. 

3. If any of Contractor's pricing assumptions 
are contingent upon anticipated actions of 
Owner, Contractor shall clearly state them 
in the proposal or request for an equitable 
adjustment. 

4. The cost of any additive or deductive 
changes in the Work shall be calculated 
as set forth below, except that overhead 
and profit shall not be included on 
deductive changes in the Work.  Where a 
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change in the Work involves additive and 
deductive work by the same Contractor or 
Subcontractor, small tools, overhead, 
profit, bond and insurance markups will 
apply to the net difference. 

5. If the total cost of the change in the Work 
or request for equitable adjustment does 
not exceed $1,000, Contractor shall not be 
required to submit a breakdown if the 
description of the change in the Work or 
request for equitable adjustment is 
sufficiently definitive for Owner to 
determine fair value. 

6. If the total cost of the change in the Work 
or request for equitable adjustment is 
between $1,000 and $2,500, Contractor 
may submit a breakdown in the following 
level of detail if the description of the 
change in the Work or if the request for 
equitable adjustment is sufficiently 
definitive to permit the Owner to determine 
fair value: 

a. lump sum labor; 

b. lump sum material; 

c. lump sum equipment usage; 

d. overhead and profit as set forth 
below; and

e. insurance and bond costs as set forth 
below.

7. Any request for adjustment of Contract 
Sum based upon the fixed price method 
shall include only the following items: 

a. Craft labor costs: These are the labor 
costs determined by multiplying the 
estimated or actual additional 
number of craft hours needed to 
perform the change in the Work by 
the hourly labor costs.  Craft hours 
should cover direct labor, as well as 
indirect labor due to trade 
inefficiencies.  The hourly costs shall 
be based on the following:

(1) Basic wages and benefits:  
Hourly rates and benefits as 
stated on the Department of 
Labor and Industries approved 
"statement of intent to pay 
prevailing wages."  Direct 
supervision shall be a 

reasonable percentage not to 
exceed 15% of the cost of direct 
labor. No supervision markup 
shall be allowed for a working 
supervisor's hours.

(2) Worker's insurance:  Direct 
contributions to the state of 
Washington for industrial 
insurance; medical aid; and 
supplemental pension, by the 
class and rates established by 
the Department of Labor and 
Industries. 

(3) Federal insurance:  Direct 
contributions required by the 
Federal Insurance 
Compensation Act; Federal 
Unemployment Tax Act; and the 
State Unemployment 
Compensation Act. 

(4) Travel allowance: Travel 
allowance and/or subsistence, if 
applicable, not exceeding those 
allowances established by 
regional labor union 
agreements, which are itemized 
and identified separately.

(5) Safety:  Cost incurred due to the 
Washington Industrial Safety 
and Health Act, which shall be a 
reasonable percentage not to 
exceed 2% of the sum of the 
amounts calculated in (1), (2), 
and (3) above. 

b. Material costs:  This is an itemization 
of the quantity and cost of materials 
needed to perform the change in the 
Work.  Material costs shall be 
developed first from actual known 
costs, second from supplier 
quotations or if these are not 
available, from standard industry 
pricing guides.  Material costs shall 
consider all available discounts.  
Freight costs, express charges, or 
special delivery charges, shall be 
itemized. 

c. Equipment costs:  This is an 
itemization of the type of equipment 
and the estimated or actual length of 
time the construction equipment 
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appropriate for the Work is or will be 
used on the change in the Work. 
Costs will be allowed for construction 
equipment only if used solely for the 
changed Work, or for additional 
rental costs actually incurred by the 
Contractor.  Equipment charges shall 
be computed on the basis of actual 
invoice costs or if owned, from the 
current edition of one of the following 
sources: 

(1) Associated General Contractors 
- Washington State Department 
of Transportation (AGC 
WSDOT) Equipment Rental 
Agreement; current edition.

(2) The state of Washington Utilities 
and Transportation Commission 
for trucks used on highways. 

(3) The National Electrical 
Contractors Association for 
equipment used on electrical 
work. 

(4) The Mechanical Contractors 
Association of America for 
equipment used on mechanical 
work. 

The Data Quest Rental Rate 
(Blue Book) shall be used as a 
basis for establishing rental 
rates of equipment not listed in 
the above sources.  The 
maximum rate for standby 
equipment shall not exceed that 
shown in the AGC WSDOT 
Equipment Rental Agreement, 
current edition.

d. Allowance for small tools, 
expendables & consumable supplies:  
Small tools consist of tools which 
cost $250 or less and are normally 
furnished by the performing 
contractor.  The maximum rate for 
small tools shall not exceed the 
following: 

(1) For Contractor, 3% of direct 
labor costs. 

(2) For Subcontractors, 5% of direct 
labor costs. 

Expendables and consumable 
supplies directly associated with 
the change in Work must be 
itemized. 

e. Subcontractor costs:  This is defined 
as payments Contractor makes to 
Subcontractors for changed Work 
performed by Subcontractors of any 
tier.  The Subcontractors' cost of 
Work shall be calculated and 
itemized in the same manner as 
prescribed herein for Contractor. 

f. Allowance for overhead:  This is 
defined as costs of any kind 
attributable to direct and indirect 
delay, acceleration, or impact, added 
to the total cost to Owner of any 
change in the Contract Sum but not 
to the cost of any change in the 
Contract Time for which contractor 
has been compensated pursuant to 
the conditions set forth in Section 
7.03.  This allowance shall 
compensate Contractor for all non-
craft labor, temporary construction 
facilities, field engineering, schedule 
updating, as-built drawings, home 
office cost, B&O taxes, office 
engineering, estimating costs, 
additional overhead because of 
extended time, and any other cost 
incidental to the change in the Work.  
It shall be strictly limited in all cases 
to a reasonable amount, mutually 
acceptable, or if none can be agreed 
upon to an amount not to exceed the 
rates below:

(1). For Contractor, for any Work 
actually performed by 
Contractor’s own forces,15% of 
the cost.

(2.) For each Subcontractor 
(including lower tier 
subcontractors), for any Work 
actually performed by its own 
forces,15% of the cost.

(3.) For Contractor, for any work 
performed by its 
Subcontractor(s), 5% of the first 
amount due each 
Subcontractor.
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(4.) For each Subcontractor, for any 
Work performed by its 
Subcontractor(s) of any lower 
tier, 5% of the amount due the 
sub-Subcontractor.

(5.) The cost to which overhead is to 
be applied shall be determined 
in accordance with 
subparagraphs a.-e. above.

C. Change Order Pricing -- Unit Prices

1. Whenever Owner authorizes Contractor to 
perform Work on a unit-price basis, 
Owner's authorization shall clearly state: 

a. Scope of work to be performed; 

b. Type of reimbursement including pre-
agreed rates for material quantities; 
and

c. Cost limit of reimbursement. 

2. Contractor shall:

a. Cooperate with Owner and assist in 
monitoring the Work being 
performed.  As requested by Owner, 
Contractor shall identify workers 
assigned to the Change Order Work 
and areas in which they are working;

b. Leave access as appropriate for 
quantity measurement; and

c. Not exceed any cost limit(s) without 
Owner's prior written approval. 

3. Contractor shall submit costs in a manner 
to satisfy the following requirements: 

a. Unit prices shall include 
reimbursement for all direct and 
indirect costs of the Work, including 
overhead and profit, and bond and 
insurance costs; and

b. Quantities must be supported by field 
measurement statements signed by 
Owner. 

D. Change Order Pricing -- Time-and-Material 
Prices

1. Whenever Owner authorizes Contractor to 
perform Work on a time-and-material 
basis, Owner's authorization shall clearly 
state: 

a. Scope of Work to be performed;

b. Type of reimbursement including pre-
agreed rates, if any, for material 
quantities or labor; and

c. Cost limit of reimbursement. 

2. Contractor shall:

a. Cooperate with Owner and assist in 
monitoring the Work being 
performed.  As requested by Owner, 
identify workers assigned to the 
Change Order Work and areas in 
which they are working;

b. Identify on daily time sheets all labor 
performed in accordance with this 
authorization.  Submit copies of daily 
time sheets within 2 working days for 
Owner's review;

c. Leave access as appropriate for 
quantity measurement;

d. Perform all Work in accordance with 
this section as efficiently as possible; 
and

e. Not exceed any cost limit(s) without 
Owner's prior written approval.

3. Contractor shall submit costs in 
accordance with paragraph 7.02B and 
additional verification supported by: 

a. Labor detailed on daily time sheets; 
and

b. Invoices for material.

7.03 CHANGE IN THE CONTRACT TIME 

A. The Contract Time shall only be changed by a 
Change Order. Contractor shall include any 
request for a change in the Contract Time in its 
Change Order proposal. 

B. If the time of Contractor's performance is 
changed due to an act of Force Majeure, or due 
to the fault or negligence of Owner or anyone 
for whose acts Owner is responsible, 
Contractor shall be entitled to make a request 
for an equitable adjustment in the Contract 
Time in accordance with the following 
procedure.  No adjustment in the Contract Time 
shall be allowed to the extent Contractor's 
changed time of performance is due to the fault 
or negligence of Contractor, or anyone for 
whose acts Contractor is responsible.
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1. A request for an equitable adjustment in the 
Contract Time shall be based on written 
notice delivered within 7 days of the 
occurrence of the event giving rise to the 
request.  If Contractor believes it is entitled 
to adjustment of Contract Time, Contractor 
shall immediately notify Owner and begin to 
keep and maintain complete, accurate, and 
specific daily records.  Contractor shall give 
Owner access to any such record and if 
requested, shall promptly furnish copies of 
such record to Owner. 

2. Contractor shall not be entitled to an 
adjustment in the Contract Time for any 
events that occurred more than 7 days 
before Contractor's written notice to Owner.  
The written notice shall set forth, at a 
minimum, a description of: the event giving 
rise to the request for an equitable 
adjustment in the Contract Time; the nature 
of the impacts to Contractor and its 
Subcontractors of any tier, if any; and to the 
extent possible the amount of the 
adjustment in Contract Time requested.  
Failure to properly give such written notice 
shall, to the extent Owner's interests are 
prejudiced, constitute a waiver of 
Contractor's right to an equitable 
adjustment. 

3. Within 30 days of the occurrence of the 
event giving rise to the request, unless 
Owner agrees in writing to allow an 
additional period of time to ascertain more 
accurate data, Contractor shall supplement 
the written notice provided in accordance 
with subparagraph 7.03B.2 with additional 
supporting data.  Such additional data shall 
include, at a minimum:  the amount of delay 
claimed, itemized in accordance with the 
procedure set forth herein; specific facts, 
circumstances, and analysis that confirms 
not only that Contractor suffered the delay 
claimed, but that the delay claimed was 
actually a result of the act, event, or 
condition complained of, and that the 
Contract Documents provide entitlement to 
an equitable adjustment in Contract Time 
for such act, event, or condition; and 
supporting documentation sufficiently 
detailed to permit an informed analysis of 
the request by Owner.  Failure to provide 
such additional information and 
documentation within the time allowed or 

within the format required shall, to the 
extent Owner's interests are prejudiced, 
constitute a waiver of Contractor's right to 
an equitable adjustment.

4. Pending final resolution of any request in 
accordance with this paragraph, unless 
otherwise agreed in writing, Contractor 
shall proceed diligently with performance of 
the Work. 

C. Any change in the Contract Time covered by a 
Change Order, or based on a request for an 
equitable adjustment in the Contract Time, shall 
be limited to the change in the critical path of 
Contractor's schedule attributable to the 
change of Work or event(s) giving rise to the 
request for equitable adjustment.  Any Change 
Order proposal or request for an adjustment in 
the Contract Time shall demonstrate the impact 
on the critical path of the schedule.  Contractor 
shall be responsible for showing clearly on the 
Progress Schedule that the change or event:  
had a specific impact on the critical path, and 
except in case of concurrent delay, was the 
sole cause of such impact; and could not have 
been avoided by resequencing of the Work or 
other reasonable alternatives.

D. Contractor may request compensation for the 
cost of a change in Contract Time in 
accordance with this paragraph, 7.03D, subject 
to the following conditions:

1. The change in Contract Time shall solely 
be caused by the fault or negligence of 
Owner or A/E;

2. Compensation under this paragraph is 
limited to changes in Contract Time for 
which Contractor is not entitled to be 
compensated under section 7.02;

3. Contractor shall follow the procedure set 
forth in paragraph 7.03B;

4. Contractor shall establish the extent of the 
change in Contract Time in accordance 
with paragraph 7.03C; and

5. The daily cost of any change in Contract 
Time shall be limited to the items below, 
less funds that may have been paid 
pursuant to a change in the Contract Sum 
that contributed to this change in Contract 
Time:



KENMORE PUBLIC WORKS OPERATIONS CENTER GENERAL CONDITIONS
INITIAL SITE WORK SECTION 00 72 00

7/16/2025 Page 27 of 32

a. cost of nonproductive field 
supervision or labor extended 
because of the delay;

b. cost of weekly meetings or similar 
indirect activities extended because 
of the delay;

c. cost of temporary facilities or 
equipment rental extended because 
of the delay;

d. cost of insurance extended because 
of the delay;

e. general and administrative overhead 
in an amount to be agreed upon, but 
not to exceed 3% of Contract Sum 
divided by the Contract Time for each 
day of the delay.

PART 8 - CLAIMS AND DISPUTE RESOLUTION 

8.01 CLAIMS PROCEDURE 

A. If the parties fail to reach agreement on the 
terms of any Change Order for Owner-directed 
Work as provided in section 7.01, or on the 
resolution of any request for an equitable 
adjustment in the Contract Sum as provided in 
section 7.02 or the Contract Time as provided 
in section 7.03,Contractor's only remedy shall 
be to file a Claim with Owner as provided in this 
section. 

B. Contractor shall file its Claim within the earlier 
of:  120 days from Owner's final offer in 
accordance with either paragraph 7.01E or the 
date of Final Acceptance. 

C. The Claim shall be deemed to cover all 
changes in cost and time (including direct, 
indirect, impact, and consequential) to which 
Contractor may be entitled.  It shall be fully 
substantiated and documented.  At a minimum, 
the Claim shall contain the following 
information: 

1. A detailed factual statement of the Claim 
for additional compensation and time, if 
any, providing all necessary dates, 
locations, and items of Work affected by 
the Claim;

2. The date on which facts arose which gave 
rise to the Claim

3. The name of each employee of Owner or 
A/E knowledgeable about the Claim;

4. The specific provisions of the Contract 
Documents which support the Claim;

5. The identification of any documents and 
the substance of any oral communications 
that support the Claim;

6. Copies of any identified documents, other 
than the Contract Documents, that support 
the Claim;

7. If an adjustment in the Contract Time is 
sought: the specific days and dates for 
which it is sought; the specific reasons 
Contractor believes an extension in the 
Contract Time should be granted; and 
Contractor's analysis of its Progress 
Schedule to demonstrate the reason for 
the extension in Contract Time;

8. If an adjustment in the Contract Sum is 
sought, the exact amount sought and a 
breakdown of that amount into the 
categories set forth in, and in the detail 
required by, section 7.02; and

9. A statement certifying, under penalty of 
perjury, that the Claim is made in good 
faith, that the supporting cost and pricing 
data are true and accurate to the best of 
Contractor's knowledge and belief, that 
the Claim is fully supported by the 
accompanying data, and that the amount 
requested accurately reflects the 
adjustment in the Contract Sum or 
Contract Time for which Contractor 
believes Owner is liable.

D. After Contractor has submitted a fully 
documented Claim that complies with all 
applicable provisions of parts 7 and 8, Owner 
shall respond, in writing, to Contractor as 
follows: 

1. If the Claim amount is less than $50,000, 
with a decision within 60 days from the 
date the Claim is received; or

2. If the Claim amount is $50,000 or more, 
with a decision within 60 days from the 
date the Claim is received, or with notice 
to Contractor of the date by which it will 
render its decision.  Owner will then 
respond with a written decision in such 
additional time. 

E. To assist in the review of Contractor's Claim, 
Owner may visit the Project site, or request 
additional information, in order to fully evaluate 
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the issues raised by the Claim.  Contractor 
shall proceed with performance of the Work 
pending final resolution of any Claim.  Owner's 
written decision as set forth above shall be final 
and conclusive as to all matters set forth in the 
Claim, unless Contractor follows the procedure 
set forth in section 8.02. 

F. Any Claim of the Contractor against the Owner 
for damages, additional compensation, or 
additional time, shall be conclusively deemed to 
have been waived by the Contractor unless 
timely made in accordance with the 
requirements of this section.

8.02 ARBITRATION 

A. If Contractor disagrees with Owner's decision 
rendered in accordance with paragraph 8.01D, 
Contractor shall provide Owner with a written 
demand for arbitration.  No demand for 
arbitration of any such Claim shall be made 
later than 30 days after the date of Owner's 
decision on such Claim; failure to demand 
arbitration within said 30 day period shall result 
in Owner's decision being final and binding 
upon Contractor and its Subcontractors. 

B. Notice of the demand for arbitration shall be 
filed with the American Arbitration Association 
(AAA), with a copy provided to Owner.  The 
parties shall negotiate or mediate under the 
Voluntary Construction Mediation Rules of the 
AAA, or mutually acceptable service, before 
seeking arbitration in accordance with the 
Construction Industry Arbitration Rules of AAA 
as follows:

1. Disputes involving $30,000 or less shall be 
conducted in accordance with the 
Northwest Region Expedited Commercial 
Arbitration Rules; or

2. Disputes over $30,000 shall be conducted 
in accordance with the Construction 
Industry Arbitration Rules of the AAA, 
unless the parties agree to use the 
expedited rules. 

C. All Claims arising out of the Work shall be 
resolved by arbitration.  The judgment upon the 
arbitration award may be entered, or review of 
the award may occur, in the superior court 
having jurisdiction thereof.  No independent 
legal action relating to or arising from the Work 
shall be maintained. 

D. Claims between Owner and Contractor, 
Contractor and its Subcontractors, Contractor 
and A/E, and Owner and A/E shall, upon 
demand by Owner, be submitted in the same 
arbitration or mediation. 

E. If the parties resolve the Claim prior to 
arbitration judgment, the terms of the resolution 
shall be incorporated in a Change Order.  The 
Change Order shall constitute full payment and 
final settlement of the Claim, including all 
claims for time and for direct, indirect, or 
consequential costs, including costs of delays, 
inconvenience, disruption of schedule, or loss 
of efficiency or productivity. 

8.03 CLAIMS AUDITS 

A. All Claims filed against Owner shall be subject 
to audit at any time following the filing of the 
Claim. Failure of Contractor, or Subcontractors 
of any tier, to maintain and retain sufficient 
records to allow Owner to verify all or a portion 
of the Claim or to permit Owner access to the 
books and records of Contractor, or 
Subcontractors of any tier, shall constitute a 
waiver of the Claim and shall bar any recovery.  

B. In support of Owner audit of any Claim, 
Contractor shall, upon request, promptly make 
available to Owner the following documents: 

1. Daily time sheets and supervisor's daily 
reports; 

2. Collective bargaining agreements; 

3. Insurance, welfare, and benefits records; 

4. Payroll registers; 

5. Earnings records; 

6. Payroll tax forms; 

7. Material invoices, requisitions, and delivery 
confirmations; 

8. Material cost distribution worksheet; 

9. Equipment records (list of company 
equipment, rates, etc.); 

10. Vendors', rental agencies', 
Subcontractors', and agents' invoices; 

11. Contracts between Contractor and each of 
its Subcontractors, and all lower-tier 
Subcontractor contracts and supplier 
contracts; 
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12. Subcontractors' and agents' payment 
certificates;

13. Cancelled checks (payroll and vendors); 

14. Job cost report, including monthly totals;

15. Job payroll ledger; 

16. Planned resource loading schedules and 
summaries;

17. General ledger; 

18. Cash disbursements journal; 

19. Financial statements for all years reflecting 
the operations on the Work.  In addition, 
the Owner may require, if it deems it 
appropriate, additional financial 
statements for 3 years preceding 
execution of the Work; 

20. Depreciation records on all company 
equipment whether these records are 
maintained by the company involved, its 
accountant, or others; 

21. If a source other than depreciation records 
is used to develop costs for Contractor's 
internal purposes in establishing the 
actual cost of owning and operating 
equipment, all such other source 
documents; 

22. All nonprivileged documents which relate 
to each and every Claim together with all 
documents which support the amount of 
any adjustment in Contract Sum or 
Contract Time sought by each Claim; 

23. Work sheets or software used to prepare 
the Claim establishing the cost 
components for items of the Claim 
including but not limited to labor, benefits 
and insurance, materials, equipment, 
Subcontractors, all documents which 
establish the time periods, individuals 
involved, the hours for the individuals, and 
the rates for the individuals; and

24. Work sheets, software, and all other 
documents used by Contractor to prepare 
its bid. 

C. The audit may be performed by employees of 
Owner or a representative of Owner.  
Contractor, and its Subcontractors, shall 
provide adequate facilities acceptable to 
Owner, for the audit during normal business 
hours.  Contractor, and all Subcontractors, shall 

make a good faith effort to cooperate with 
Owner's auditors. 

PART 9 - TERMINATION OF THE WORK

9.01 TERMINATION BY OWNER FOR CAUSE 

A. Owner may, upon 7 days written notice to 
Contractor and to its surety, terminate (without 
prejudice to any right or remedy of Owner) the 
Work, or any part of it, for cause upon the 
occurrence of any one or more of the following 
events: 

1. Contractor fails to prosecute the Work or 
any portion thereof with sufficient diligence 
to ensure Substantial Completion of the 
Work within the Contract Time; 

2. Contractor is adjudged bankrupt, makes a 
general assignment for the benefit of its 
creditors, or a receiver is appointed on 
account of its insolvency; 

3. Contractor fails in a material way to 
replace or correct Work not in 
conformance with the Contract 
Documents; 

4. Contractor repeatedly fails to supply  
skilled workers or proper materials or 
equipment; 

5. Contractor repeatedly fails to make prompt 
payment due to Subcontractors or for 
labor;  

6. Contractor materially disregards or fails to 
comply with laws, ordinances, rules, 
regulations, or orders of any public 
authority having jurisdiction; or 

7. Contractor is otherwise in material breach 
of any provision of the Contract 
Documents. 

B. Upon termination, Owner may at its option: 

1. Take possession of the Project site and 
take possession of or use all materials, 
equipment, tools, and construction 
equipment and machinery thereon owned 
by Contractor to maintain the orderly 
progress of, and to finish, the Work;

2. Accept assignment of subcontracts 
pursuant to section 5.21; and

3. Finish the Work by whatever other 
reasonable method it deems expedient.
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C. Owner's rights and duties upon termination are 
subject to the prior rights and duties of the 
surety, if any, obligated under any bond 
provided in accordance with the Contract 
Documents.

D. When Owner terminates the Work in 
accordance with this section, Contractor shall 
take the actions set forth in paragraph 9.02B, 
and shall not be entitled to receive further 
payment until the Work is accepted. 

E. If the unpaid balance of the Contract Sum 
exceeds the cost of finishing the Work, 
including compensation for A/E's services and 
expenses made necessary thereby and any 
other extra costs or damages incurred by 
Owner in completing the Work, or as a result of 
Contractor's actions, such excess shall be paid 
to Contractor.  If such costs exceed the unpaid 
balance, Contractor shall pay the difference to 
Owner.  These obligations for payment shall 
survive termination. 

F. Termination of the Work in accordance with this 
section shall not relieve Contractor or its surety 
of any responsibilities for Work performed.   

G. If Owner terminates Contractor for cause, and it 
is later determined that none of the 
circumstances set forth in paragraph 9.01A 
exist, then such termination shall be deemed a 
termination for convenience pursuant to section 
9.02. 

H. The Owner has the right to direct the Contractor 
to terminate the work of any subcontractor and 
to remove them from the job.  The Contractor 
shall complete the work with other 
subcontractors, approved by the Owner.  All of 
the provisions of Part 9 apply.  If the 
termination is for cause, then the Contractor 
shall be entitled to no additional compensation 
or adjustment in the contract time.

9.02 TERMINATION BY OWNER FOR 
CONVENIENCE 

A. Owner may, upon written notice, terminate 
(without prejudice to any right or remedy of 
Owner) the Work, or any part of it, for the 
convenience of Owner. 

B. Unless Owner directs otherwise, after receipt of 
a written notice of termination for either cause 
or convenience, Contractor shall promptly: 

1. Stop performing Work on the date and as 
specified in the notice of termination;

2. Place no further orders or subcontracts for 
materials, equipment, services or facilities, 
except as may be necessary for 
completion of such portion of the Work as 
is not terminated;

3. Cancel all orders and subcontracts, upon 
terms acceptable to Owner, to the extent 
that they relate to the performance of 
Work terminated;

4. Assign to Owner all of the right, title, and 
interest of Contractor in all orders and 
subcontracts;

5. Take such action as may be necessary or 
as directed by Owner to preserve and 
protect the Work, Project site, and any 
other property related to this Project in the 
possession of Contractor in which Owner 
has an interest; and

6. Continue performance only to the extent 
not terminated. 

C. If Owner terminates the Work or any portion 
thereof for convenience, Contractor shall be 
entitled to make a request for an equitable 
adjustment for its reasonable direct costs 
incurred prior to the effective date of the 
termination, plus a reasonable allowance for 
overhead and profit on Work performed prior to 
termination, plus the reasonable administrative 
costs of the termination, but shall not be 
entitled to any other costs or damages, 
whatsoever, provided however, the total sum 
payable upon termination shall not exceed the 
Contract Sum reduced by prior payments.  
Contractor shall be required to make its request 
in accordance with the provisions of part 7.

D. If Owner terminates the Work or any portion 
thereof for convenience, the Contract Time 
shall be adjusted as determined by Owner.

PART 10 - MISCELLANEOUS PROVISIONS 

10.01 GOVERNING LAW 

The Contract Documents and the rights of the 
parties herein shall be governed by the laws of the 
state of Washington.  Venue shall be in King County.   

10.02 SUCCESSORS AND ASSIGNS 

Owner and Contractor respectively bind themselves, 
their partners, successors, assigns, and legal 
representatives to the other party hereto and to 
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partners, successors, assigns, and legal 
representatives of such other party in respect to 
covenants, agreements, and obligations contained in 
the Contract Documents. Neither party shall assign 
the Work without written consent of the other, except 
that Contractor may assign the Work for security 
purposes, to a bank or lending institution authorized 
to do business in the state of Washington.  If either 
party attempts to make such an assignment without 
such consent, that party shall nevertheless remain 
legally responsible for all obligations set forth in the 
Contract Documents. 

10.03 MEANING OF WORDS 

Unless otherwise stated in the Contract Documents, 
words which have well-known technical or 
construction industry meanings are used in the 
Contract Documents in accordance with such 
recognized meanings.  Reference to standard 
specifications, manuals, or codes of any technical 
society, organization, or association, or to the code 
of any governmental authority, whether such 
reference be specific or by implication, shall be to 
the latest standard specification, manual, or code in 
effect on the date for submission of bids, except as 
may be otherwise specifically stated.  Wherever in 
these Drawings and Specifications an article, device, 
or piece of equipment is referred to in the singular 
manner, such reference shall apply to as many such 
articles as are shown on the drawings, or required to 
complete the installation. 

10.04 RIGHTS AND REMEDIES 

No action or failure to act by Owner or A/E shall 
constitute a waiver of a right or duty afforded them 
under the Contract Documents, nor shall such action 
or failure to act constitute approval of an 
acquiescence in a breach therein, except as may be 
specifically agreed in writing.   

10.05 CONTRACTOR REGISTRATION 

Pursuant to RCW 39.06, Contractor shall be 
registered or licensed as required by the laws of the 
State of Washington, including but not limited to 
RCW 18.27.   

10.06 TIME COMPUTATIONS 

When computing any period of time, the day of the 
event from which the period of time begins shall not 
be counted.

When calculating work days, the last day is counted 
unless it falls on a weekend or legal holiday, in 
which event the period runs until the end of the next 
day that is not a weekend or holiday.  When the 

period of time allowed is less than 7 days, 
intermediate Saturdays, Sundays, and legal holidays 
are excluded from the computation of work days.   

10.07 RECORDS RETENTION 

The wage, payroll, and cost records of Contractor, 
and its Subcontractors, and all records subject to 
audit in accordance with section 8.03, shall be 
retained for a period of not less than 6 years after 
the date of Final Acceptance. 

10.08 THIRD-PARTY AGREEMENTS 

The Contract Documents shall not be construed to 
create a contractual relationship of any kind 
between:  A/E and Contractor; Owner and any 
Subcontractor; or any persons other than Owner and 
Contractor. 

10.09 SEVERABILITY

If any portion of this Contract is held to be void or 
unenforceable, the remainder of the Contract shall 
be enforceable without such portion.

10.10 OWNER’S ROLE IS LIMITED

Owner will not have control over, care of, or 
responsibility for, the construction means, methods, 
techniques, sequences, or procedures, or for the 
safety precautions and programs in connection with 
the Work, since these are solely the Contractor’s 
responsibility under the Contract Documents.  The 
presence of the Owner at the Project site shall not in 
any manner be construed as assurance that the 
Work is being completed in compliance with the 
Contract Documents, nor as evidence that any 
requirement of the Contract Documents of any kind, 
including Notice, has been met or waived.  Owner 
will not be responsible for Contractor’s failure to 
perform the Work in accordance with the 
requirements of the Contract Documents.  Owner 
will not have control over or charge of and will not be 
responsible for acts or omissions of the Contractor, 
Subcontractors, or their agents or employees, or any 
other persons or entities performing portions of the 
Work.

10.11 ANTI-TRUST ASSIGNMENT 

Owner and Contractor recognize that in actual 
economic practice, overcharges resulting from 
antitrust violations are in fact usually borne by the 
purchaser.  Therefore, Contractor hereby assigns to 
Owner any and all claims for such overcharges as to 
goods, materials, and equipment purchased in 
connection with the Work performed in accordance 
with the Contract Documents, except as to 
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overcharges which result from antitrust violations 
commencing after the Contract Sum is established 
and which are not passed on to Owner under a 
Change Order.  Contractor shall put a similar clause 
in its Subcontracts, and require a similar clause in its 
sub-Subcontracts, such that all claims for such 
overcharges on the Work are passed to Owner by 
Contractor.

***END OF SECTION 00 72 00***
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SECTION 00 80 00

SUPPLEMENTARY CONDITIONS

Unless expressly otherwise indicated, the following requirements supplement the referenced 
articles of the Section 00 72 00 – General Conditions and supersede them where they 
contradict the same.
2.02 INSURANCE REQUIREMENTS

is deleted and replaced with the following:
“The requirements in Section 00 52 00 shall take precedence over the 
requirements in Part 2 where they are more stringent or require more coverage.”

4.06 TRANSMISSION AND USE OF DATA IN DIGITAL FORM
A. Most documents are expected to be transmitted digitally.
B. The Architect requires a release and agreement to limit the use of any 

specifications or drawings which are transmitted in a form which could be digitally 
altered in its original form.

5.02 PERMITS, FEES, AND NOTICES
is deleted and replaced with the following:

“”The Owner will provide the Site Engineering Permit, the Building Permit, and 
the NPDES Permit.  The Contractor is responsible for applying for and securing 
all other permits necessary for the work, including any permits from the City for 
work in the Right of Way.  The Owner will pay all permit fees and utility 
connection charges.”

5.08 OPERATIONS, MATERIAL HANDLING AND STORAGE AREAS
Add to Paragraph D:

The City has not provided a waste site. The Contractor shall arrange for disposal 
and provide any necessary disposal sites in accordance with Section 2-03.3(7)C 
of the WSDOT Standard Specifications.
The Contractor is responsible for determining which permits are required for the 
selected disposal sites, and should consult with local authorities for determining if 
a disposal site is suitable.

5.23 COMPLIANCE WITH LAWS AND REGULATIONS
A. If the Contractor determines that any part of the work is non-compliant with any 

applicable laws or regulations, the Contractor shall notify the Owner immediately 
of that determination and await further direction.

B. If the Contractor knowingly violates any laws or regulations, then the Contractor 
shall be responsible for any work or fines or other costs or liabilities associated 
with those violations.

10.12 ADMINISTRATION OF THE PROJECT
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A. The Contractor shall utilize Procore project management software to document 
progress, submissions, shop drawings, RFI’s, photo documentation, and 
correspondence.  The software shall allow interactive use by the Architect and 
Owner at no cost to either.  Alternate software requires prior approval by the 
Architect

B. The Contractor shall keep a daily log documenting the following:
1. Work underway, with daily photo documentation of progress on the Work, 
2. City staff, contractor and subcontractors, identify who is on-site.
3. Weather, accidents, and other incidents.  

C. The daily log shall be provided for review at all progress meetings, and shall be 
used to justify any delays due to weather.

***END OF SECTION 00 80 00***
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DEPARTMENT OF LABOR WAGE RATES

PART I - GENERAL

1.01 SUMMARY

A. Prevailing wage rates for the locality or localities of the Work, as described by the 
Industrial Statistician of the Department of Labor and Industries, are required for 
this contract.  Contractor remains solely responsible for verifying that the rates 
are accurate, current, and inclusive for all parts of this Work.  Any off-site 
prefabrication may also require prevailing wages and the Contractor should 
contact the Department of Labor and Industries to ascertain those rates.

B. Contractor to provide the “Notice of Intent to Pay Prevailing Wage Rates”, as 
required by RCW 39.04, 39.12, 43.19, and 49.28 as amended.  All paperwork 
regarding “Notice of Intent to Pay Prevailing Wage Rates” shall be sent directly to 
the Owner.  The rules and regulations of the Department of Labor and Industries 
and the schedule of prevailing wage rates for the locality or localities where this 
Contract will be performed as determined by the Industrial Statistician of the 
Department of Labor and Industries, are by reference made a part of this 
Contract as though fully set forth herein.

Current prevailing wage rates for King County will apply to this project.
Current prevailing wage data are available online or at the following:

ADDRESS: Department of Labor and Industries
Prevailing Wage Section
P.O. Box 44540
Olympia, Washington 98504-4540

http://www.lni.wa.gov/TradesLicensing/PrevailingWage/RateDatabase/default.asp

The General Contractor and his sub-contractors are to pay for all filing fees for 
Statements of Intent to Pay Prevailing Wages and Affidavits at $25.00 each document 
submitted.  

Submit forms to: Department of Labor and Industries
Prevailing Wage Section
P.O. Box 44540
Olympia, Washington 98504-4540

***END OF SECTION 00 83 00***
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PART I – GENERAL

1.01 SECTION INCLUDES

A. Project overview

B. This Section outlines a summary of the Work.

C. Work that is performed by others.

1.02 PROJECT OVERVIEW

A.  The City’s intention is to develop a new Public Works Operations Center in two separate 
phases.  The First Phase will complete initial site work.  The Second Phase will construct a 
building and complete sitework not included in Phase One.

1.03 WORK IN THIS INITIAL SITE WORK CONTRACT

A.  This description is an overview and may not include specific reference to all work 
elements required to complete the contract.

1. Before any other work on site, the Contractor shall install tree protection fencing 
per the landscape plan.

2. The landscape plans also show removal of some trees, and removal of one tree 
for later reinstallation.

3. Demolition of all improvements and pavement on the site, in the right of way of 
202nd, and on School District property necessary for completion of the contract 
documents.

2. Clearing and site preparation.

3. Rough grading.

4. Installation of underground utilities and connections to off-site utilities.  

5. Installation of underground conduits for all future power and communication 
services.

6. Installation of asphalt, crushed rock and concrete paving. 

7. Installation of retaining walls

8. Installation of geo-thermal wells

9. Decommissioning and removal of residential wells

10. Installation of construction security fence 

11. Installation of the storm water system and retention pond

12. Restoration of sidewalks and pavement at NE 202nd Street

13. Restoration of Pavement and landscaping at School District property.

1.03 CONTRACTOR USE OF SITE

A. Hours of Work:  The contractor shall limit their work to between the hours of 7 am and 6 
pm, Monday through Friday except holidays.  Any other times of work shall be by approval 
of the Owner.  

B. Overtime work may require the Contractor to pay the overtime costs of City inspectors and 
design team members.

C. Security:  The contractor shall maintain general security of the job site during construction.  
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D. Access:  The Contractor and his subcontractors will be allowed on site only during their 
working periods.  

E. Parking: The Owner shall not provide any off-site parking or staging for the Contractor.

F. Staging:  The Owner shall not designate an off-site construction staging area. The 
Contractor shall prepare a staging plan to show locations of construction trailers and 
material storage within the project site.

G. Existing Utilities:  The Contractor shall verify the location of all underground utilities before 
beginning work.  The Contractor shall assume all responsibility for damage to utilities not 
scheduled for removal.  In the event that utilities are damaged, the Contractor shall repair 
and restore utilities to the original condition at the Contractor's expense. 

H. Miscellaneous: Items included, but are not limited to:

1. Maintaining a pedestrian and vehicular access to and around adjacent facilities.

2. Not unreasonably encumbering the site with materials or equipment.

3. Assuming full responsibility for protection and safekeeping of products stored on 
premises.

4. Obtaining and paying for the use of additional storage or work areas needed for 
operation.

5. Patching existing paving on roads and adjacent properties damaged by the 
contractor.

6. Keeping roads and area clean of dirt and other debris.

7. Maintaining and protecting all landscaping and protected trees during construction 
from NTP to Physical Completion.

8. Coordinating work in the right-of-way with the City of Kenmore.

9. Coordinating work on School District property with the School District.

10. Maintaining access to adjacent properties.

1.04 STORAGE AND PROTECTION

A. Store products in accordance with manufacturer's instruction and 
recommendations, with seals and labels intact and legible.

1. Store products subject to damage by the elements in weathertight enclosures.

2. Maintain temperature and humidity within the ranges required by manufacturer's 
instructions.

3. Storage of hazardous materials and wastes shall be in accordance with local, 
State and Federal fire codes and regulations.

4. Note requirements on Materials Safety Data Sheets (MSDSs).

B. Exterior Storage:

1. Store fabricated products above ground.  Position on blocking or skids; prevent 
soiling or staining.  Cover products subject to deterioration with impervious sheet 
coverings.  Provide adequate ventilation to avoid condensation.

2. Store loose granular materials in well-drained areas on solid surfaces.  Prevent 
mixing with foreign matter.

C. Do not store materials for other projects on site.
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1.05 COORDINATION OF WORK

A. Other Contractors as well as Owner may simultaneously be performing other work at the 
site.  Cooperate and coordinate with the different parties as required to avoid conflicts.

1.06 SEQUENCE OF CONSTRUCTION

A. The sequence of work will be in accordance with the construction schedule submitted by 
the Contractor and approved by the Architect.  The construction schedule shall be based 
on the requirements of these Contact Documents, and on the Contractor prepared and 
Owner-approved detailed plans for the Work.

B. The sequence of work shall allow all underground utility work, and all work below the 
pavement and sidewalk required as part of the work, to occur before the new pavement 
and sidewalks are installed.  If newly installed pavement, curbing or sidewalk must be cut 
in order to install underground work by the Contractor or others, the pavement and 
sidewalk shall be removed and replaced a distance of 20 ft in either direction from the 
demolition.

1.07 USE AND OCCUPANCY PRIOR TO COMPLETION OF CONTRACT

A. The Owner will use and occupy the small building at the southwest corner of the site 
during construction.  The building will be used for meetings associated with work, and as 
an office for the City’s project manager.  The Contractor shall maintain vehicular access to 
the building.  The Contractor shall maintain and protect all utilities serving the building.  
The City will pay the utility costs associated with use of the building.

PART II – PRODUCTS (Not Used)

PART III – EXECUTION (Not Used)

PART IV - MEASUREMENT AND PAYMENT

4.01 Except as otherwise provided in the Bid Form and Contract, all costs incurred by the Contractor in 
complying with requirements of this Section shall be per the lump sum bid identified in the Bid 
Form.

4.02 Unit prices are required per the bid Form and Section 01 14 00.

*** END OF SECTION 01 11 00 ***
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PART I - GENERAL

1.01    INTENT

A. It is the intent of the Owner to award a contract for the construction of the 
project, complete, as shown on the drawings and specified herein; however, the 
necessity of obtaining bids that will allow the maximum amount of construction 
within a fixed budget requires the following alternate proposals.  The Owner 
reserves the right to reject any or all of the bids, or to accept the Basic Bid and 
any of the Alternates.  

1.02    DESCRIPTION OF BASE BID

A. Base Bid: Includes all labor, materials, services and incidentals necessary for the 
completion of the project as shown on drawings and specified herein, including 
materials, construction, equipment and labor included in the Deductive 
Alternates, but not including those work items specified as furnished by the 
Owner or others, or included in the Additive Alternates.

1.03    DESCRIPTION OF ALTERNATES

A. Each Bidder shall include with their proposal, in spaces provided 
therefore in the "Bid Proposal,” alternate proposals for adding or deleting 
materials or construction to the Base Bid.  The alternate proposal figure 
shall indicate the difference in price, or the amount to be added to or 
deducted from the Base Bid for the complete construction or installation 
of the work included in the alternate bids; alternate bids shall include 
costs of all adjustments in the work of all trades made necessary by such 
alternate construction.

B. Alternate No. 1: State the amount to be added to the Basic Bid for providing a 
dumpster enclosure on the north side of the west employee parking in lieu of a 
graded slope to the lower yard.

***END OF SECTION 01 12 00***
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PART I - GENERAL
1.01 SUMMARY

A. The requirements of this section apply to those items in the bid form where a 
lump sum price is requested.  

1.02 SCHEDULE OF VALUES - GENERAL REQUIREMENTS

A. Maintain Schedule of Values, indicating cost breakdown of Contract Sum.

B. Submit, keep current, and use as basis for determining cost value for 
components of Work for duration of Project.

C. Use in determining value of work completed and as basis to support values for 
Progress payments as required by Section 00 72 00 - General Conditions.

1.03 CONTENT AND FORMAT  

A. The Contractor shall submit a schedule of values, the sum of which is equal to 
the total Lump Sum price for each Lump Sum item in the bid schedule.  The 
schedule of values shall cover all the work to be performed in the duration of the 
Contract.  The schedule of values shall correspond to the activities on the final 
accepted construction schedule.

B. The approved schedule of values shall be submitted in tabular and computer 
format (Excel) as part of the construction submittal schedule.

C. Make the Schedule of Values total sum in same amount as included in Contract 
for lump sum work.

D. The Schedule of Values shall serve as the basis for calculating progress 
payments for non-measured items during the Contract work.  The Engineer and 
Owner will review and determine acceptability of the items delineated on the 
schedule of values.  If, in the opinion of the Engineer and Owner, the Schedule of 
Values lacks sufficient detail to calculate progress payments, the Contractor will 
be required to submit additional detail.  Progress payments subsequent to the 
required submission date for the construction schedule will be withheld until the 
schedule and the Schedule of Values has been accepted.

E. Home office overhead expenses and profit shall be divided among all activities in 
direct proportion to the cost allocated to that activity.  Job overhead expenses 
shall be assigned to activities whose start and finish dates are consistent with the 
actual disbursement of the expense (i.e., prorate supervision expenses, 
temporary utilities, small tools, etc.) over the total period of the job.  Assign cost 
of bonds, insurance, schedule etc. to appropriate mobilization activities.

F. The total cost assigned to each activity shall be separated into the following 
categories, with support cost values when requested by Engineer or Owner:

1. Total Labor paid Prevailing Wage

2. Subcontractor

3. Material

4. Overhead and Profit

5. Equipment

6. Total Cost
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G. The Contractor shall limit the cost associated with mobilization to no more than 5 
percent of the Contract cost.  

H. The costs of the performance bond shall be shown separately and does not need 
to be included in the cost of mobilization. 

I. The Contractor shall assign at least 5% of the total contract bid for work between 
substantial completion and final completion.

J. The cost associated with demobilization shall be considered incidental to 
the Contract cost.

K. Denote each entry with specification Section number and title as listed by Project 
Manual, Table of Contents. 

L. For stored materials on which Progress payments will be requested, break out 
cost of materials delivered and unloaded with taxes and other fees paid in full, 
and total installed cost value.

M. For each line item of installed value exceeding $20,000, show breakdown by 
major products or operations under each line item.

N. Round-off figures to nearest dollar amount.  

1.04 SUBMITTAL REQUIREMENTS

A. Submit printed Schedule of Values on Owner approved Application for Payment 
form as provided by Contractor. 

B. Schedule shall be on excel spreadsheet showing total labor and apprenticeship 
labor in format allowing owner to track use of apprenticeship hours.

C. Submit Schedule for review within 5 days after requested by Owner and prior to 
submittal of first Application for Payment.

D. Submit current Schedule with each Application for Payment.  

E. Submit Revised Schedule listing approved Change Orders and other 
modifications to Contract Sum.

*** END OF SECTION 01 13 00 ***
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PART 1 - GENERAL
1.01 SUMMARY

A. Section Includes: Administrative and procedural requirements for establishing 
Unit Prices in the Bid Proposal Form 

1. A Unit Price is an amount proposed by Bidders and stated on the bid 
Proposal Form as a price per unit of measurement for materials or 
services to be installed, completed, accomplished, or the like. 

2. Unit Prices are for items of work under the terms of this Section.  A Unit 
Price includes all costs necessary for the work, including  labor, material, 
tools, equipment, transportation, supplies, required disposal, overhead 
and profit, incidentals, and all things of whatever nature required for the 
complete incorporation of the item into the work, the same as though the 
item were to read “in place.”

3. A Unit Price includes work of other Sections and trades affected by Unit 
Prices stated for each Section.  Make an allowance in the Bid Proposal 
for determining the full extent of the work required by each Unit Price. 

B. Unit Price work is for work indicated in the Bid Form and by the Contract 
Documents.  Payment for work described in the Contract Documents shall be on 
a stipulated unit price basis and shall be considered full pay for all work 
described in the documents.  All labor, materials, tools, equipment, 
transportation, supplies, and incidentals required to provide a complete work 
shall be included in the unit price.  Omissions from the contract of details of work 
which are necessary to carry out the intent of the contract, or which are 
customarily performed, shall be considered as incidental to the various unit price 
bids and shall be performed as if fully and correctly set forth as described in the 
Contract. 

C. The Bid Form also includes some items to be bid as Lump Sum items.  These 
are identified as LS and a single price requested for each such item.

D. Items of work not shown under any Unit Price work shall be included in the line 
item “All other work in the Contract.”

E. The Bid Form also includes an allowance for Minor Changes to the work which 
may or may not occur.  The allowance shall only be used at the direction of the 
Architect. The Contractor shall use the allowance already inserted in the bid form 
in his total bid.  The final contract amount will be adjusted based on the use of 
these funds.

1.02 ADMINISTRATIVE AND PROCEDURAL REQUIREMENTS

A. Provide Unit Prices based upon Unit Costs per Unit of Measure for each Unit 
Price Item. 

B. State dollar amount for each Unit Price Item in space provided in Section 00 41 
10 - Bid Form.

C. State dollar amount to cover complete work for each Unit Price Item.  Include 
allowances, such as for measurement, labor, material, equipment, overhead and 
profit, and work of other Sections. 

D. Upon receiving authorization from the Owner, the Contractor shall take 
measurements and compute quantities for Unit Price Items as the Work 
proceeds.  Maintain log for Owner review.  When requested by the Owner, 
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provide equipment, and personnel necessary to assist in field verification of 
measurements and quantities.

E. The Owner reserves the right to accept or reject any Unit Prices during the term 
of the Contract.  If the Owner rejects a Unit Price, then the Contractor shall be 
required to submit to the Engineer a breakdown of costs for the activity covered 
by the Unit Price.  The Engineer then shall make a determination as to what 
costs are allowable.

F. For all quantities for which the Contractor is reimbursed through the use of unit 
prices, the contractor shall establish a method of monitoring quantities with the 
Owner prior to incurring any costs.  The method must be approved by the Owner.

1.03 ADJUSTMENT TO CONTRACT SUM

A. The Contractor shall make a written request to the Owner for Unit Price Work to 
adjust the Contract Sum through Contract Modification procedures as required 
by Section 00 72 00 - General Conditions.

B. The Contractor shall submit complete quantity breakdown made on basis of 
actual measurement and quantity, using the Unit of Measure stated in Section 00 
41 00 - Bid Form as accepted by Owner and Engineer, multiplied by the Unit 
Price. 

C. The Owner reserves right to reject the Contractor's measurement of work-in-
place that involves use of an established Unit Price and to have this work verified 
by an independent surveyor acceptable to the Contractor and the Owner.

D. Adjustment to the Contract Sum will be determined by the Unit Price Item of work 
actually incorporated into or deleted from the quantity of Work, as established by 
the Contract Documents and verified by the Owner.

1.04 INCREASED OR DECREASED QUANTITIES

A. If the quantities encountered during construction result in an increase in contract 
cost of more than 25%, then a change order may be necessary.

*** END OF SECTION 01 14 00 ***
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PART I - GENERAL
1.01 SECTION INCLUDES

A. Measurement and Payment descriptions for items listed in the Bid Form 
appearing in Section 00 41 10 – Bid Form .

B. Requirements for submitting Schedules of Value for lump sum bid items.

C. General measurement standards.

D. When the method of measurement and payment is included with the technical 
specifications for each item, those methods supersede the methods in this 
Section.

1.02 RELATED REQUIREMENTS DESCRIBED ELSEWHERE

A. Section 00 72 00 - General Conditions

B. Section 00 41 10 - Bid Form

C. Section 01 13 00 - Schedule of Values 

D. Section 01 14 00- Unit Prices

E. Section 01 16 00- Application for Payment

F. Section 01 34 00 - Submittals

1.03 SUBMITTALS

A. Submittals shall be made in accordance with the requirements of Section 01 34 
00 – Submittals, and as specified herein.

B. Within seven (7) days of receipt of Notice to Proceed, submit a complete 
breakdown of all lump sum bid items showing the value assigned to each part of 
the work (activity), including allowance for overhead and profit.  Include estimates 
of labor paid prevailing wages.  Upon acceptance of the Schedule of Values by 
the Owner, it shall be used as a basis for all progress payments.

1.04 LOCATION OF MEASUREMENT AND PAYMENT CLAUSE

A. Measurement and payment descriptions for the items appearing in the Schedule 
of Unit Prices are located throughout this project manual.

1.05 MEASUREMENTS STANDARDS

A. All bid items of work acceptably completed under the Contract will be measured 
by the Engineer according to United States standard measure.

B. Measurements will be made as hereinafter provided unless otherwise provided 
for by their individual measurement specifications.

C. The method of measurement and computations to be used in determination of 
quantities of material furnished or of work performed under the Contract will be 
those methods generally recognized as conforming to good engineering practice.

D. Items of work for which payment is made by a "Lump Sum" will be measured as 
a complete unit.  Partial payment, if made, will be made according to the 
completed percentage of the Lump Sum unit as determined by the Engineer. 

E. Weighing Equipment

1. Scales for the weighing of natural, manufactured, or processed 
construction materials obtained from natural deposits, stockpiles or 
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bunkers, which are required to be proportioned or measured and paid for 
by weight, shall be furnished, erected and maintained by the Contractor, 
or be certified, permanently-installed commercial scales.

2. In the event the Contractor elects to furnish, erect, and maintain 
weighing equipment at the site, such equipment shall meet the 
requirements and conditions set forth in State of Washington Standard 
Specifications for Road, Bridge and Municipal Construction, current 
edition.

F. Measurement of Quantities:

1. Unless otherwise specified, measurements will be made horizontally or 
vertically.  In determining the area for items bid on a square yard basis, 
the measurements will be on the neat dimension indicated on the 
drawings or as altered by the Engineer.  No deductions in area will be 
made for individual fixtures having an area of nine square feet or less.

2. Estimated quantities listed on the Proposal are for bid Comparison only. 
The Owner will pay the Contractor for only the actual quantities 
measured and computed by the Owner/Engineer. The Owner makes no 
guarantee that actual quantities will correspond to the estimated 
quantities. Without in any way limiting the foregoing, the Owner shall 
have no obligation whatsoever to pay for or to accept any actual quantity 
of material in excess of the estimated quantity thereof, unless the 
Contractor shall first have obtained the written consent of the Owner to 
pay for or accept such excess.

3. All items which are measured by the linear foot, such as sewers, water 
mains, pipe culverts, gutters, underdrains, etc., will be measured parallel 
to the base or foundation upon which such structures are placed, unless 
otherwise noted on the drawings or specified.

4. In computing volumes of excavation and embankment, the method used 
will be as stated in the appropriate sections of the specifications.

5. The term "gauge," when used in connection with the measurement of 
plates, means the U.S. Standard Gauge, except that when reference is 
made to measurement of galvanized sheets used in the manufacture of 
corrugated metal pipe, metal plate pipe culverts and arches, and metal 
cribbing, the term "gauge" or thickness means that specified in AASHTO 
M 36, M 167, M 196, M 197 or M 219.  Corrugated siding, roofing, or 
coated material gage shall refer to material measurement before coating 
or covering.

6. When the term "gauge" refers to the measurement of wire, it means the 
wire gauge specified in AASHTO M 32.

7. The term "ton" means the short ton consisting of 2,000 pounds 
avoirdupois.  All materials which are measured or proportioned by weight 
shall be weighed in accordance with the requirements of Paragraph 
1.05E in this Section. Car weights will not be acceptable for material to 
be passed through mixing plants.  Trucks used to haul material being 
measured by weight, shall be weighed empty at least daily at such times 
as the Engineer directs, and each truck shall bear a plainly legible 
identification mark.

8. Materials, identified by each unit measurement specification, to be 
measured by volume in the hauling vehicle shall be hauled in approved 
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vehicles and measured therein at the point of delivery.  Vehicles for this 
purpose may be of any size or type acceptable to the Engineer, provided 
that the body is of such shape that the actual contents may be readily 
and accurately determined.  When required by the Engineer, the loads 
shall be leveled when the vehicles arrive at the point of delivery to 
facilitate measurement.

9. Asphalt will be measured by the gallon or ton.  Volumes will be 
measured at 60°F or will be corrected to the volume at 60°F in 
accordance with ASTM D1250.  Net certified scale weights or weights 
based on certified volumes in the case of rail shipments will be used as a 
basis of measurement, subject to correction when asphalt material has 
been lost from the car or the distributor, wasted, or otherwise not 
incorporated in the Work. When asphalt is shipped by truck or transport, 
net certified weights or volumes, subject to correction for loss or foaming, 
may be used for computing quantities.

10. Cement will be measured by the pound or sack.  The term "sack" refers 
to 94 pounds of cement.

11. Timber will be measured by the thousand feet board measure (MBM) 
actually incorporated in the structure.  Measurement will be based on 
nominal widths and thicknesses and the extreme length of each piece.

12. When a complete structure, structural unit, or piece of equipment is 
specified as the unit of measurement, the unit will be construed to 
include all necessary fittings and accessories.

13. When standard manufactured items are specified, such as railroad rail, 
ties, fence, wire, plates, rolled shapes, pipe conduit, etc., and these 
items are identified by gage, unit weight, section dimensions, etc., such 
identification will be considered to be nominal weights or dimensions.  
Unless more stringently controlled by tolerance in cited specifications, 
manufacturing tolerances established by the industries involved will be 
accepted.

14. No measurement will be made for work performed or materials placed 
outside of lines indicated on the plans or established by the Engineer; 
materials wasted, used or disposed of in a manner not called for under 
the Contract; material rejected after it has been placed, by reason of the 
failure of the Contractor to conform to the provisions of the Contract; 
hauling and disposing of rejected materials; material remaining on hand 
after completion of the work; or other Work or material payment for which 
is contrary to the provisions of the Contract.

15. Excavation and embankment will be measured in place.

1.06 REQUIRED SCHEDULE(S) OF VALUES:

A. The Contractor shall submit a Schedule of Values for each of the lump sum bid 
items. See Section 01 13 00 - Schedule of Values.

1.07 MOBILIZATION

A. Mobilization shall include, but not be limited to, the following items: the 
movement of the Contractor's personnel, equipment, supplies, and incidentals to 
the project site; the establishment of the Contractor’s office, buildings, and other 
facilities necessary for work on the project; providing sanitary facilities for the 
Contractor's personnel; obtaining permits or licenses required to complete the 
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project not furnished by the City; and other work and operations which must be 
performed or costs that must be incurred.

PART II – NOT USED

PART III – NOT USED

PART IV – MEASUREMENT AND PAYMENT

4.01 COST OF MOBILIZATION

A. The cost of Mobilization shall be included as a lump sum item in the Bid Proposal 
and shall be no more than 5% of the bid amount. 

4.02 OTHER MEASUREMENT AND PAYMENT 

A. Except for Mobilization, no separate measurement and payment will be made for 
work performed by the Contractor to comply with the requirements of this section.  
Include all costs associated with such work in the unit price bid for other items 
that appear in the bid form.

*** END OF SECTION 01 15 00 ***
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PART I - GENERAL
1.01  SECTION INCLUDES

A. Submit payment Applications to Architect according to established schedule and 
in accordance with the General Conditions.

1.02 RELATED SECTIONS

A.  Coordinate related requirements specified in other parts of the Project Manual 
including but not limited to the following:

1. Section 00 72 00 - General Conditions

2. Section 00 80 00 - Supplementary Conditions

3. Section 01 13 00 - Schedule of Values

4. Section 01 80 10 - Project Closeout

5. Section 01 90 00 – Project Record Drawings

1.03 FORMAT AND DATA REQUIRED

A.  Submit applications in the form required by the Owner with itemized data, 
required certificates and forms attached.  A sample form is attached to this 
Section.

1. Application for Payment form provided by the Owner.

2. Use EXCEL PROGRAM AND PROVIDE DIGITAL COPY

3. Record Drawing Receipt form provided by the Owner

1.04 PREPARATION OF APPLICATION FOR EACH PROGRESS PAYMENT

A. Application form:

1. Fill in required information:

a. Include Change Orders approved prior to Application submittal 
date.

b. Fill in summary of dollar values to agree with respective total 
indicated on any continuation sheets.

c. Sign by responsible officer of Contract firm.

d. Sign form.

B. Continuation Sheets:

1. Totally fill in all scheduled component work items.

2. Fill in dollar value in each column for each scheduled line item.

a. Round off values to nearest dollar.

b. If no work has been performed, put 0.

c. Percent of work completed to date for each item.

d. Percent of work previously completed for each item.

e. Value of work completed for each item requested for present 
month.

3. At the end of continuation sheets, list each Change Order approved prior 
to submission date.
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a. List by Change Order Number, and description, for an original 
component item or work.

4. For Unit Price Items, describe quantity completed to date and quantity 
previously completed on continuation sheets.

C. Proof, satisfactory to Owner, that taxes, fees and similar obligations of the 
Contractor have been paid.

1.05 INITIAL PAYMENT APPLICATION

A. The principal administrative actions and submittals which must precede or 
coincide with the submittal of the first payment application (required submittal 
times are specified elsewhere in the contract documents), can be summarized as 
follows, but not necessarily by way of limitation:

1. Listing of subcontractors and principal suppliers and fabricators.

2. Schedule of Values.

3. Progress Schedule.

4. For stored products:

a. Identify item as shown on Application

b. Describe specific material

c. The exact location

d. Statement that item is 100% covered by Insurance

e. Furnish actual invoices

f. Furnish bill of sale to the Owner

B. Submit one copy of data and cover letter for each copy of Application.

1.06 FINAL PAYMENT APPLICATION

A. The administrative actions and submittals which must precede or coincide with 
submittal of the final payment application (as specified elsewhere in the Contract 
documents), can be summarized as follows, but not necessarily by way of 
limitation:

1. Completion of project closeout requirements, refer to Section 01 80 10 – 
Project Closeout.

2. Completion of items specified for payment application at time of 
substantial completion (regardless of whether such application was 
made).

3. Assurance, satisfactory to Owner, that unsettled claims will be settled.

4. Transmittal of required project construction records to Architect.

5. Proof, satisfactory to Owner, that taxes, fees and similar obligations of 
the Contractor have been paid.

6. Removal of temporary facilities, services, surplus materials, rubbish and 
similar provisions, and final cleaning.

7. Change-over of door locks and other contractor access to Owner's 
property.

8. Consent of surety for final payment.
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1.07 SUBMITTAL PROCEDURE

A. Submit Application for Payment at the times stipulated in Section 00 72 00 - 
General Conditions.  Allow stipulated time for processing.

B. Submit digital signed copy to the Architect.

1. Architect transmits digital copy to Owner for processing of Payment, after 
checking for accuracy.

C. If the application is improperly or incorrectly executed, an annotated copy will be 
returned for resubmittal.

*** END OF SECTION 01 16 00 ***
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PART 1GENERAL
1.01  SUMMARY

A. This section provides directions for changes and clarifications to the Contract 
Documents.  It supplements information in Section 00 72 00 General Conditions.

B. Promptly implement approved change order and field order procedures as follows:

1. Provide full written data required to evaluate changes.

2. Maintain detailed records of work done on a time-and-material/force account 
basis.

3. Provide full documentation to Owner on request.

4. A change or substitution of any subcontractor listed on the Proposal shall be 
subject to the prior approval of the Owner and shall be confirmed with a no-cost 
change order.

C. Documents shall be provided digitally in PDF form.  

D. Documents shall be submitted by email, with the title of the document in the email subject 
line.

E. Designate in writing the names of authorized members of Contractor's organization who 
accept changes in the Work and are responsible for informing other workers of the 
authorized changes.

1.02 RELATED SECTIONS

A.  Coordinate related requirements specified in other parts of Project manual, including but 
not limited to following:

1. Section 00 72 00  General Conditions

2. Section 01 16 00  Application for Payment

3. Section 01 41 00  Product Requirements

4. Section 01 80 10  Project Closeout

1.03 DEFINITIONS

A. Change Order: A written instrument prepared by the Owner and signed by the Owner and 
Contractor, stating their agreement upon all of the following:  

1. A change in the Work.

2.  The amount of the adjustment in the contract sum, if any.

3.  The extent of the adjustment in the contract time, if any.

4.  A Change Order can consist of several Change Proposals and/or CCDs.

B. Change Proposal (CP): A CP can be initiated by Owner, Architect, or Contractor.  When 
signed by Contractor, Architect and Owner, authorizes Contractor to proceed with a 
change altering contract sum or time, and its provisions are to be included in a 
subsequent Change Order.  Work shall not proceed until there is a Change Proposal 
form signed by the Contractor, Architect and Owner, stipulating the change in contract 
sum and/or time.

C. Construction Change Directive (CCD): To be used only if work cannot wait for agreement 
on changes to the contract sum or time.  When signed by Contractor, Architect and 
Owner authorizes Contractor to proceed with a change altering the contract sum and/or 
time, and its provisions are to be included in a subsequent Change Order.  The CCD 
shall stipulate the method of calculating changes to contract cost or time.
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D. Field Order: This is a written order comprising instructions or interpretation, signed by 
Architect or Owner, making minor changes in the work.  If the change involves no change 
in Contract Sum or Contract Time, then the Field Order shall so state and the Contractor 
shall sign to document agreement.

1.04 PRELIMINARY INITIATION/CHANGES

A. Changes may be initiated by the Owner or Architect through a request for Change 
Proposal, submitted to the Contractor.  Proposal will include;

1. Detailed description of Change, Products, and location of change in Project.

2. Supplementary or revised Drawings and Specifications.

3. Projected time span for making change.

4.  Statement as to whether overtime work is, or is not, authorized.

5. A specific period of time during which requested price will be considered valid.

6. Such request is for information only, and is not an instruction to execute changes 
or to stop Work in progress.

B. Upon receipt of the request for Change Proposal from the Architect, Contractor shall 
reply to the Architect within 14 calendar days, unless otherwise stated in the request for 
Change Proposal. 

C. Contractor can request an equitable adjustment in the contract by price by initiating a 
Change Proposal.

1.05 CONSTRUCTION AUTHORIZATION

A. Approval of Change Proposals and Construction Change Directives, indicated by Owner 
representative’s acceptable signature and corresponding date in the authorization 
section, is required for the Contractor to proceed with a change for subsequent inclusion 
in a Change Order.

B. If Owner disapproves a proposal, they will also state reason for disapproval, indicating 
whether a revised proposal is requested or the proposal is to be canceled, by separate 
correspondence.

1.06 DOCUMENTATION OF PROPOSALS 

A. Support each lump-sum proposal quotation, and each unit price (not previously 
established) with sufficient substantiating data to allow review and approval.

B. Upon request, provide additional data to support time and cost computations:

1. Labor required.

2. Equipment required.

3. Products required.

a. Recommended source of purchase and unit cost.

b. Quantities required.

4. Taxes, insurance, and bonds.

5. Documented credit for work deleted from Contract.

6. Overhead and profit.

7. Justification for any change in Contract Time.
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C. Support each request for additional costs and time-and-material/force account work with 
documentation, as required for lump-sum proposal.  Include additional information.

D. Document requests for substitutions for Products, as specified in Section 01 42 00.

1.07 PREPARATION OF CHANGE PROPOSALS

A. Change Proposals will be numbered consecutively by the Architect, beginning with CP-
01.

B. Form:  To be supplied by the Architect.

C. Change Proposal describes Work changes, additions, and deletions, with attachments of 
revised Contract Documents to define change details.

D. The Contractor shall respond with a completed Change Proposal form containing 
additional data to support time and cost computations.

1.08 PREPARATION OF CONSTRUCTION CHANGE DIRECTIVES

A. Owner or Architect will prepare Construction Change Directives.  Construction Change 
Directives will be numbered chronologically, beginning with CCD-01.

B. Form:  To be supplied by the Architect.

C.  A Construction Change Directive describes Work changes, additions and deletions, with 
attachments of revised Contract Documents to define change details.

D. The Contractor shall respond, signing CCD form to indicate approval of  the change and 
alteration of the contract sum and/or time.  

1.09 PREPARATION OF FIELD ORDERS
A. Owner or Architect will prepare Field Orders, numbered chronologically beginning with 

FO-01.
B. Form:  To be supplied by the Architect.
C. If the Contractor does not agree to the changes to the contract sum or contract time 

described in the FO if any, the Contractor shall so state on the FO form requesting 
adjustments in the contract sum and/or time.

1.10 CHANGE ORDER EXECUTION PROCEDURE
A. Change Orders provide accounting of any Contract Sum and Contract time adjustments, 

and become a supplement to the construction contract.
B. Content of Change Orders will be based on completion of Change Proposal, Construction 

Change Directives and Field Order forms, including Owner's approval.
C. Change Orders will be prepared monthly prior to progress payment submittal, or at such 

intervals as the Architect deems most practical, and will be numbered chronologically.
D. Several Change Proposals and Construction Change Directives may be grouped into a 

single Change Order.
E. The Owner shall prepare the Change Order and provide a digital copy to the Contractor 

for their agreement and signature.  The Contractor shall return a digital signed copy to 
the Owner.

F. Upon signature and execution by the Owner, the Change Order becomes part of the 
Contract Documents and alters the contract time and sum.

1.11 CORRELATION WITH CONTRACTOR'S SUBMITTALS
A. Periodically revise Request for Payment forms to record each change as a separate item 

of Work.  Record adjusted Contract Sum.
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B. Each month, revise Progress Schedule reflecting each change in Contract Time.
1. Show schedule changes for all items of work affected by changes.

C. Upon completion of work under Change Order, enter pertinent changes in Record 
Documents.

1.12 CHANGE ORDER FORM
A. The following form shall be used for all Change Orders.

***END OF SECTION***



KENMORE PUBLIC WORKS OPERATIONS CENTER      CHANGE ORDER PROCEDURES
INITIAL SITE WORK SECTION 01 26 00

7/16/2025 PAGE 5 OF 5



KENMORE PUBLIC WORKS OPERATIONS CENTER COORDINATION
INITIAL SITE WORK SECTION 01 31 00

7/16/2025 Page 1 of 3

PART I - GENERAL

1.01 RELATED DOCUMENTS

A. Section 00 72 00 – General Conditions

B. Section 00 80 00 – Supplementary Conditions

C. Section 01 32 00 - Project Meetings

D. Section 01 34 00 – Submittals

E. Section 01 80 10 -  Project Closeout

1.02 SUMMARY

A. This Section includes administrative and supervisory requirements necessary for 
coordinating construction operations including, but not necessarily limited to, the 
following:

1. General project coordination procedures.

2. Conservation.

3. Coordination Drawings.

4. Administrative and supervisory personnel.

5. Cleaning and protection.

6. Pre-installation conference FOR MAJOR ITEMS.

1.03 COORDINATION

A. Coordinate construction operations included in various Sections of these Specifications to 
assure efficient and orderly installation of each part of the Work.  Coordinate construction 
operations included under different Sections that depend on each other for proper 
installation, connection, and operation.

1. Schedule construction operations in the sequence required to obtain the best 
results where installation of one part of the Work depends on installation of other 
components, before or after its own installation.

2. Coordinate installation of different components to assure maximum accessibility 
for required maintenance, service, and repair.

3. Make provisions to accommodate items scheduled for later installation.

B. Where necessary, prepare memoranda for distribution to each party involved, outlining 
special procedures required for coordination.  Include such items as required notices, 
reports, and attendance at meetings.

1. Prepare similar memoranda for the Owner and separate contractors where 
coordination of their work is required.

C. Administrative Procedures:  Coordinate scheduling and timing of required administrative 
procedures with other construction activities to avoid conflicts and assure orderly 
progress of the Work.  Such administrative activities include, but are not limited to, the 
following:

1. Preparation of schedules.

2. Installation and removal of temporary facilities.

3. Delivery and processing of submittals.
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4. Progress meetings.

5. Project closeout activities.

D. Conservation:  Coordinate construction operations to assure that operations are carried 
out with consideration given to conservation of energy, water, and materials.

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated in, the Work.

E. Coordinate work with the schedule developed by the General Contractor.

1.04 SUBMITTALS

A. Coordination Drawings:  Prepare coordination drawings where careful coordination is 
needed for installation of products and materials fabricated by separate entities.  Prepare 
coordination drawings where limited space availability necessitates maximum utilization 
of space for efficient installation of different components.

1. Show the relationship of components shown on separate Shop Drawings.

2. Indicate required installation sequences.

3. Comply with requirements contained in Section 01 34 00 - Submittals

B. Staff Names: Submit a list of the Contractor's principal staff assignments, including the 
superintendent and other personnel in attendance at the Project Site.  Identify individuals 
and their duties and responsibilities.  List their addresses and telephone numbers.  List 
emergency phone numbers.

1. Post copies of the list in the Project meeting room, the temporary field office, and 
each temporary telephone.

PART II - PRODUCTS (Not Applicable)

PART III - EXECUTION

3.01 GENERAL COORDINATION PROVISIONS

A. Inspection of Conditions:  Require the Installer of each major component to inspect both 
the substrate and conditions under which the Work is to be performed.  Do not proceed 
until unsatisfactory conditions have been corrected in an acceptable manner.

B. Coordinate temporary enclosures with required inspections and tests to minimize the 
necessity of uncovering completed construction for that purpose.

3.02 CLEANING AND PROTECTION

A. Clean and protect construction in progress and adjoining materials in place, during 
handling and installation.  Apply protective covering where required to assure protection 
from damage or deterioration at Substantial Completion.

B. Clean and provide maintenance on completed construction as frequently as necessary 
through the remainder of the construction period.  Adjust and lubricate operable 
components to assure operability without damaging effects.

C. Limiting Exposures:  Supervise construction operations to assure that no part of the 
construction, completed or in progress, is subject to harmful, dangerous, damaging, or 
otherwise deleterious exposure during the construction period.  Where applicable, such 
exposures include, but are not limited to, the following:

1. Excessive static or dynamic loading.

2. Excessive internal or external pressures.
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3. Excessively high or low temperatures.

4. Thermal shock.

5. Excessively high or low humidity.

6. Air contamination or pollution.

7. Water or ice.

8. Solvents.

9. Chemicals.

10. Light.

11. Soiling, staining, and corrosion.

12. Combustion.

13. Electrical current.

14. High-speed operation.

15. Improper lubrication.

16. Unusual wear or other misuse.

17. Contact between incompatible materials.

18. Destructive testing.

19. Misalignment.

20. Excessive weathering.

21. Unprotected storage.

22. Improper shipping or handling.

23. Theft.

24. Vandalism.

*** END OF SECTION 01 31 00 ***
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PART I - GENERAL
1.01  RELATED DOCUMENTS

A. Section 01 31 00 - Coordination

1.02 PRE-CONTRACT MEETING

A. After opening of Bids and before the signing of the Contract, the successful 
Bidder shall meet with the Owner and the Architect within 5 days of bid opening 
to coordinate the Progress Schedule and to discuss other requirements that may 
be of concern to any of the parties involved.

1.03 PRE-CONSTRUCTION CONFERENCE MEETING

A. The Owner will schedule and conduct a meeting prior to start of construction.

1. The Owner will provide the meeting location.  Attendance is required of the 
following:

a. Contractor's Superintendent and Project Manager.

b. Major Subcontractors.

c. Others, as appropriate.

B. This meeting is to review Contract administration requirements, preparing the way for 
commencement of the Work.

1. Agenda:

a. Architect and Owner will discuss pertinent detail information 
paralleling Project Manual requirements such as:

1) The Work

2) Work Sequence, phasing, and coordination with others.

3) The Contractor’s use of the premises

4) Special project procedures

5) Procedures and processing

a) Field decisions

b) Proposal requests

c) Submittals

d) Change Orders

e) Application for Payment

f) Other

6) Record Documents

7) Construction facilities, controls, and constructive aids

8) Temporary facilities

9) Security procedures

10) Safety and first-aid procedures

11) Housekeeping procedures

12) Role of the Owner, Architects, and Engineer

13) Contractor’s key personnel and contact information
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b. Contractor will present and distribute information indicating:

1) List of major subcontractors and suppliers

2) Tentative construction schedule

3) Schedule of values

4) Key personnel and contact information

c. Wage Rate Contract Requirements

1) Wages and reporting requirements

2) Minutes:  At the conclusion of the meeting the Architect will 
write and distribute notes to all parties in attendance.

1.04 PROGRESS MEETINGS

A. The Owner will schedule and administer progress meetings and specially called 
meetings throughout the project as the Work progresses.

1. The Owner will schedule and preside at meetings.  These are expected to be 
weekly.

2. The Owner will record minutes; all significant proceedings, decisions, and 
questions raised will be included.

3. The Owner will reproduce and distribute digital copies of minutes within five 
days of each meeting to:

a. all meeting participants

b. all parties affected by decisions

B. Persons to Attend

1. The Owner’s representative

2. The Architect 

3. The Contractor

4. Any subcontractors, materialmen, or vendors whose presence is necessary 
or requested.

C. Agenda shall be as follows:

1. Review and approve minutes of previous meeting.

2. Review construction schedule and progress of the Work.

3. Review Submittals.

4. Review Contract Modifications.

5. Design/Construction issues.

6. Miscellaneous information.

D. Meetings will be held weekly at the project site.

E. Contractor to provide video conferencing equipment including video, audio, and a 
camera in their job trailer for attendees who will join virtually.  Video and audio quality 
will be evaluated by the Owner for suitability, and if found unsuitable will be replaced 
by the Contractor with equipment that provides clear audio and video at no cost to 
the Owner.

*** END OF SECTION 01 32 00 ***
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PART I - GENERAL
1.01  RELATED DOCUMENTS

A. Section 00 72 00 - General Conditions

B. Section 01 16 00 - Application for Payment

C. Section 01 34 00 - Submittals

1.02 GENERAL

A.  The construction of this project shall be planned and recorded with a conventional 
Critical Path Method (CPM) schedule.  The schedule shall be used for 
coordination, monitoring, and payment of all work under the contract including all 
activity of subcontractors, vendors, and suppliers.

B. All costs incurred by the Contractor in preparing the schedule shall be borne by 
the Contractor as a part of their responsibility under this contract.

C. The schedule shall be used as a basis for evaluating pay requests.  A current 
schedule shall accompany each monthly pay request, or the request will not be 
accepted.

D. The Contractor shall utilize the most recently approved detailed Construction 
Schedule in planning, scheduling, coordinating, performing, and controlling work 
under this Contract (including all activities of subcontractors, equipment vendors 
and suppliers, and scheduling the delivery of “Owner Furnished, Contractor 
Installed” (OFCI) items).

E. The Owner's review and approval of schedules shall not constitute approval or 
adoption by the Owner of the Contractor's proposed methods.

F. Revise progress schedules monthly.

1.03 FORM OF SCHEDULES

A. The Schedule shall be a computerized CPM schedule that includes the order, 
sequence, and interdependence of all significant work items including 
construction; procurement, fabrication, and delivery of critical or special materials 
and equipment; submittals and approvals of critical samples, shop drawings, 
procedures, or other documents that could have a schedule impact.

1. The number of activities shall be adequate to explain the various 
stages of construction.

2. The duration of each activity shall not exceed 15 days without the 
approval of the owner.

3. The schedule shall be accompanied by a narrative that explains 
the basis for the Contractor's construction logic, estimated 
durations, and man-hours.

4.  The contract schedule shall be prepared to include the data for 
the total contract and identification of the critical path, including 
interim completion dates of the critical path.

5. At a minimum, the project schedule shall include:

a. Date of Notice to Proceed;

b. Substantial Completion and Preliminary Punch Llist

c. Final Inspection and Punch List

d. Final Completion
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e. Float Time

f. Activities (resources, durations, individual responsible for 
activity, early starts, late starts, early finishes, late finishes, etc.)

g. Shop Drawings and Submittals

h. Approval Dates necessary to maintain the schedule should be 
noted with each submittal.  Critical dates should be shown on 
CPM.

h. Work activities

i. Material ordering and delivery to job site

j. Testing

k. Utility Shutdowns

l. Interrelationships and dependence of activities

m. Planned vs. Actual status for each activity.

1.04 EARLY WORK SCHEDULE

A. The Contractor shall submit an Early Work Schedule at the pre-construction 
conference covering the first 10 days of the contract period and complying with 
requirements set forth in Paragraph 1.03 of this Section.  This schedule shall 
provide a detailed breakdown of activities scheduled for the first 120 days of the 
project and shall include mobilization, submittal, procurement, and construction.  
The Contractor shall revise this schedule as necessary in order to receive the 
Architect's approval.  This schedule may be in the form of simple bar chart 
increments of time.

This early work schedule shall show completion of the first contract milestone date 
described in Section 00 10 40.

B. No contract work may be pursued at the site without an approved Early Work 
Schedule.

1.05 COMPREHENSIVE AND COMPLETE CONSTRUCTION SCHEDULE

A. Within 30 calendar days of the Notice to Proceed, the Contractor shall submit for 
the Owner's approval a detailed schedule for the entire contract period, complying 
with the requirements in Paragraph 1.03 of this Section.

1.06 SCHEDULE UPDATES AND PROGRESS PAYMENTS

A. Job site or virtual on-line progress meetings (MS Teams, Zoom, or similar video 
conferencing software as approved) will be held weekly by the Owner and 
Contractor for the purpose of updating the project work schedule and determining 
the appropriate amount of partial payment due the Contractor.  Progress will be 
reviewed to verify finish dates of completed activities, remaining duration of the 
completed activities, and any proposed logic and/or time estimate revisions.  The 
Contractor will adjust the schedule to reflect the agreed upon changes.  The 
updated schedule is a prerequisite to the submittal of the contractor's application 
for progress payment.

1.07 SCHEDULE CHANGES

A. The Contractor will revise the schedule for the following: delay in completion of 
any critical activity; actual prosecution of the work which is, as determined by the 
Owner, significantly different than that represented on the schedule; or the 
addition, deletion, or revision of activities required by contract modification.  The 
contract completion time will be adjusted only for causes specified in this contract.
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B. The Contractor's request to change the schedule shall be accompanied by a 
narrative description of the reason for the change request.

C. If any part of the Work falls behind schedule, the Contractor shall demonstrate to 
the Architect how the Work can be rescheduled to meet the contract completion 
date.  

1.08 CONTRACT EXTENSIONS

A. If the Contractor seeks a time extension of any milestone or completion date, the 
Contractor shall furnish documentation as required by the Owner to enable the 
Owner to determine whether a time extension is appropriate under the terms of 
the contract.

B. As determined by CPM analysis, only delays in activities which affect milestone 
dates or contract completion dates will be considered for a time extension.  The 
Contractor acknowledges and agrees that delays in work items, which according 
to the schedule analysis do not affect any milestone completion dates or the 
contract completion date shown on the CPM network at the time of the delay, will 
not be the basis for a contract extension.  

*** END OF SECTION 01 33 00 ***



KENMORE PUBLIC WORKS OPERATIONS CENTER SUBMITTALS
INITIAL SITE WORK SECTION 01 34 00

7/16/2025 Page 1 of 4

PART I - GENERAL

1.01 SUMMARY

A. Scope:  Certain items of materials and equipment described in the technical 
specifications may require the submission of shop drawings, samples, product 
data, or certifications of conformance with standards prior to their fabrication, 
ordering or installation.  

1.02 RELATED WORK

A. Section 01 33 00 – Construction Schedules

1.03 SUBMITTAL PROCEDURE

A. Schedule: 

1. Within 30 days of the Notice to Proceed, the Contractor shall submit a 
schedule showing all Submittals, including all Shop Drawings, Product 
Data, and Samples for the Project so as not to delay the construction 
schedule.

2. No later than 30 days after the Notice to Proceed, the Contractor shall 
submit all standard cut sheets and product literature where such material 
meets the requirements of the Specification.

3. Order no materials prior to receiving approval.

B. The Contractor is required to review all submittals before sending to the Architect 
for review.  The Contractor shall place their signed review stamp on each copy of 
all submittals prior to sending them to the Architect for review.

The Contractor’s stamp is a verification that all dimensions and site conditions 
are accurately depicted and taken into account.

C. Coordination

1. Coordinate transmittal of related submittals in order to avoid delay in 
processing. 

2. Architect reserves the right to return submittals without review if they are 
incomplete.

3. Allow minimum two (2) weeks turnaround for each submittal from date of 
receipt at the Architects office.  If appropriate, include a priority list when 
sending several submittals at once. 

D. Submittal Preparation: 

1. Each Submittal shall be labeled with the following information:

a. Submittal Number.  

b. Project Name

c. Job Number

d. Date

e. Specification number and paragraph

f. Name and address of Contractor and Subcontractor

g. Name and address of Supplier
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h. Name of Manufacturer

2. Provide a space for Architect’s review stamp, approximately 2 ½” x 5”.

E. Submittal Transmittal:

1. All Submittals must be transmitted directly from the Contractor to the 
Architect.

2. Each Submittal shall address a single topic or single group. 

3. Each submittal shall be distributed digitally in PDF format.  The PDF 
format shall be fully recognized by Adobe Acrobat.  

a. Samples: (2) samples

b. Mock-ups: As required by any technical specification section.

4. Identify each submittal with a unique submittal number in a mutually 
agreeable system.  If any submittal is required to be resubmitted, the 
original number is to be retained with a hyphen and R1, R2, etc, added 
to the end. 

5. Distribution

a. Distribute reproductions of Shop Drawings and copies of Product 
Data bearing the Architect’s review stamp to: Job site file, 
Record Documents file, Subcontractors, Suppliers, and 
Fabricators.

b. Distribute samples carrying the Architect’s review stamp, as 
directed by Architect.

1.04 SHOP DRAWINGS 

A. General:  Submit drawings drawn to an accurate scale.  Drawings must be hand-
drafted or computer drafted; no free-hand drawings will be accepted for a Shop 
Drawing.  Upon request, Architect will supply electronic versions of plan drawings 
for use as backgrounds.

B. Sheet Size:  provide on 8 ½” x 11”, 11’ x 17”, or 22” x 34” sheets, in PDF format.  
Drawings shall be to scale if applicable.

C. Check and verify all field measurements and conditions and incorporate on 
drawings; submit drawings with such promptness as to cause no delay in the 
work of any trade.

1. After reviewed shop drawings are returned by the Architect, the 
Contractor shall distribute to appropriate trades and sub-contractors.

2. Major Deviations from design concepts and the Contract Documents will 
require complete resubmittal.  If resubmittal is required, correct drawings 
and resubmit in the same form as before; resubmit within 15 days.  The 
Architect will check resubmittals as before and will return the 
Submission, if approved.  Submit and distribute prints as specified 
hereinbefore.

3. The Architect’s or his consultant’s review of Shop Drawings does not 
relieve the Contractor from compliance with the Contract Documents.  
Such review means that the Architect or his consultant has reviewed the 
submittal and finds it compatible with the design concept of the project 
and generally in compliance with the contract documents; approval shall 
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not imply that the Architect has checked for quantities, space 
requirements, coordination with other trades, union jurisdictions, 
infringements of patent rights, or possible cause of injury to persons and 
property.

                        4. The Contractor is solely responsible for verifying that dimensions and 
site conditions shown on submittals and shop drawings are accurate. 

1.05 PRODUCT DATA

A. Product Data includes: manufacturer’s printed installation instructions, catalog 
cuts, standard color charts, roughing-in diagrams and templates, standard wiring 
diagrams, and performance curves.  

B. The Contractor shall clearly mark each copy to show applicable models, options, 
dimensions, performance characteristics, and capacities. 

C. After the reviewed product data is returned by the Architect, the Contractor will 
provide and distribute copies.

1.06 SAMPLES

A. General:  Samples of certain materials and equipment are required by the 
technical specifications for purpose of finish coordination, color and finish 
selection, and verification of compatibility with other materials.

B. Form:  Submit samples in as nearly the form in which the material will appear on 
the project, i.e., submit paint specified as a finish.  Sizes of samples required for 
various materials are noted in the technical specifications.

C. Approval: The Architect will check submitted samples against file samples and 
contract requirements, will make final selection of colors and finishes from 
samples, and will approve sample for application on the project in conformance 
with the specification.  Should a submitted sample not be in conformance with 
required finishes, the Contractor shall resubmit a sample which conforms with the 
requirements of the Contract.

1.07 ARCHITECT’S ACTION

A. Review: Except for Submittals for record, information or similar purposes, the 
Architect will review each Submittal, mark-up in respective color (see following 
section) to indicate action taken and return the Submittal promptly.

B. Compliance with specified characteristics is the Contractor’s responsibility; 
approval of submittals does not release the Contractor from proper installation, 
compliance with applicable codes, or coordination of the Work.

C. Action Stamp: The Architect will stamp each submittal with a uniform, self 
explanatory action stamp.  The stamp will be marked to indicate the action taken; 
submittals will be accepted without exception or subject to noted corrections, 
returned for resubmittal after correction, or rejected noncompliance with contract.

1.08 REVIEWER DESIGNATION AND OWNERSHIP

A. Submittals shall be reviewed and designated by color as well as business initials 
or logo where more than one consultant is reviewing.

1. Owner: Green

2. Architect: Red

3. Engineer: Orange
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4. Contractor: Blue

5. Sub-Contractor: Purple 

*** END OF SECTION 00 34 00 ***
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PART I - GENERAL

1.01 RELATED DOCUMENTS

A. This Section applies to all drawings, technical specifications, and general 
provisions of the Contract, including General Terms and Conditions and other 
Division 1 Specifications Sections.

1.02 PRODUCTS AND CONTRACTOR’S RESPONSIBILITY

A. Where specified only by reference standards, select any product meeting the 
standards by any manufacturer.  Evidence of compliance will be required at the 
time of product data submittals.

B. Where specified by the naming of several products or Manufacturers, any 
product and Manufacturer named may be selected.

C. Where specified by naming one or more products, but indicating “or approved” 
after specified listing, submit any request for another product substitution on the 
attached form.

D. It is the Contractor's responsibility to be certain that all materials selected by the 
Contractor, or for the Contractor by their subcontractors or material suppliers, 
conform to the requirements of the Contract Documents.  The approval of a 
Manufacturer's name by the Architect does not relieve the Contractor of their 
responsibility for providing material and equipment which comply with the 
Contract Documents.

E. All redesign costs resulting from substitutions shall be borne by the Contractor, 
and shall be paid to the Architect before the next  Certificate for Payment will be 
issued.

F. Any increases in project cost caused by a substitution shall be borne by the 
Contractor.

G. All requests for substitutions must be accompanied with the Substitution Request 
Form in Section 01 42 00 – Substitution Request Form.

H. If a substituted material or product fails to perform, then the Contractor shall 
replace the material or product with the originally specified item at no cost to the 
Owner.  This requirement is meant to include all costs associated with 
replacement.

1.03 TRANSPORTATION AND HANDLING

A. Materials, products and equipment shall be properly containerized, packaged, 
boxed and protected to prevent damage during transportation and handling.

1.04 STORAGE AND PROTECTION

A. Provide suitable temporary weather tight storage facilities as required for 
materials that will be damaged by storage in the open.

B. Any additional off-site space required is the responsibility of the Contractor

C. Allocate the available storage areas and coordinate their use by the trades on the 
job.  Maintain a current layout of all storage facilities.

D. Store and protect materials delivered at the site from damage.  Do not use 
damaged material on the Work.
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1.05 INSTALLATION REQUIREMENTS

A. Manufactured articles, materials, and equipment shall be applied, installed, 
connected, erected, used, cleaned, and conditioned as directed by the respective 
manufacturers, unless otherwise specified.

1.06 PRODUCT APPROVAL STANDARDS

A. Definitions:

1. The term “product” shall include material, equipment, assembly methods, 
manufacturer, brand, trade name, or other description.

2. References to approved equal or similar terms mean that approval of the 
Owner’s Project Representative is required.

B. Proof of Compliance:

1. Whenever the Contract Documents require that a product be in 
accordance with Federal Specifications, ASTM designation, ANSI 
specification, or other association standards, the Contractor shall present 
an affidavit from the manufacturer certifying product compliance.  Where 
requested or specified, submit supporting test data to substantiate 
compliance.

C. Substitutions, General:

1. The Contractor shall accompany any request for substitution with such 
drawings, specifications, samples, manufacturer’s literature, performance 
data, and other information necessary to describe and evaluate the 
proposed substitution completely.  The burden of proof shall be on the 
Contractor.

2. If any substitutions will affect a correlated function, adjacent construction, 
or the Work of other trades or contractors, the necessary changes and 
modifications to the affected work shall be clearly identified and 
considered as an essential part of the proposed substitution, and shall be 
accomplished by the Contractor without additional expense to the Owner 
if and when accepted.

D. Substitutions After Contract Execution:

1. Substitutions of products will be considered after execution of the 
Contract only under the following conditions:

a. When the specified product is not available, a proposed 
substitution will not be considered unless proof is submitted that 
firm orders were placed within ten (10) days after review by the 
Owner’s Project Representative of the item listed in the 
Specifications, or that the unavailability is due to strike, lockout, 
bankruptcy, discontinuance of the manufacturer of a product, or 
natural disasters.

b. When a guarantee of performance is required and, in the 
judgment of the Contractor, the specified product or process will 
not produce the desired results.

c. When in the opinion of the Owner’s Representative, such 
substitution is in the Owner’s best interests.

d. Cost savings shall be shared equally with the Owner.
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2. Request for such substitution shall be made in writing to the Owner’s 
Project Representative within ten (10) days of the date that the
Contractor ascertains that the material or equipment specified is 
unobtainable, or that the performance of the product cannot be 
guaranteed.

3. Permission to make any substitution after execution of the Contract shall 
be affected by a Change Order.  It shall not relieve the Contractor, any 
subcontractor, manufacturer, fabricator, or supplier from responsibility for 
any deficiency that may exist in the substituted product or for any 
departures or deviations from the requirements of the Contract 
Documents as modified by such Change Order.  Except as otherwise 
expressly specified by the Contractor in their request for substitution and 
expressly approved in such Change Order, the Contractor shall be 
deemed to warrant by their request that the proposed substitute product 
will satisfy all standards and requirements satisfied by the originally 
specified product, and the Change Order shall not be deemed to modify 
the Contract Documents with respect thereto.

*** END OF SECTION 01 41 00 ***
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SUBSTITUTION REQUEST FORM

BEFORE BID OPENING:
TO: Sam Scarmardo, Wagner Architects

Wagner Architects
1916 Pike Place, Suite 221, Seattle, WA 98101
sam@wagnerarchitects.com

AFTER BID OPENING:
TO: Sam Scarmardo, Wagner Architects

Wagner Architects
1916 Pike Place, Suite 221, Seattle, WA 98101
sam@wagnerarchitects.com

PROJECT NAME:
KENMORE PUBLIC WORKS OPERATIONS CENTER
INITIAL SITE WORK

We hereby submit for consideration, the following product instead of specified item for above project:

SECTION PARAGRAPH SPECIFIED ITEM

________ ____________ _____________________________________

Proposed Substitution:

_____________________________________________________________________________

Attach complete dimensional information and technical data, including laboratory tests, if applicable.

Include complete information on changes to Drawings and Specifications that proposed substitution will 
require for its proper installation.

Submit with request all necessary samples and substantiating data to prove equal quality, performance, 
and appearance to that specified.  Indicate laboratory tests, if applicable.  Clearly mark Manufacturer’s 
literature to indicate equality in performance.  Indicate differences in quality of materials and construction.

Fill in Blanks Below:

A. Does the substitution affect dimensions shown on drawings?

Yes_____ No_____ If yes, clearly indicate changes.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

B. Will the undersigned pay for change to the building design, including engineering and detailing 
costs cause by the requested substitution?     Yes_____ No_____

mailto:sam@wagnerarchitects.com
mailto:sam@wagnerarchitects.com
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C. What effect does substitution have on other trades, other contracts, and contract completion date?

_____________________________________________________________________________

_____________________________________________________________________________

D. What effect does substitution have on applicable code requirements?

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

E. Difference between proposed substitution and specified item?

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

F. Manufacturer’s guarantees of the proposed and specified items are:

Same_____ 
Different_____(explain)_________________________________________________

G. List the names and addresses of 3 similar projects on which product was used, date of 
installation, and Technical Representative’s name and address:

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

H. What is the approximate delivery time from approval of shop drawings?

_____________________________________________________________________________

I. What are differences in maintenance procedures?

_____________________________________________________________________________

_____________________________________________________________________________
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J. Are parts and maintenance available in U.S.A.?

_____________________________________________________________________________

Where? (For equipment submittals)
_____________________________________________________________________________

K. Cost impact:

_____________________________________________________________________________

L. Nearest Stocking Distributor (name and address)

_____________________________________________________________________________

CERTIFICATION OF EQUAL PERFORMANCE AND ASSUMPTION OF LIABILITY FOR EQUAL 
PERFORMANCE

Undersigned attests function and quality equivalent or superior to specified items.

Submitted By: ________________________________________________

By: ________________________________________________
Signature Title

Date: ___________________________________________

Firm: ___________________________________________

Address: __________________________________________

Telephone: ________________________________________

Signature must be by person having authority to legally bind his/her firm to the above term.

For Use by Reviewer:

__________Accepted _______________________ Accepted as Noted

__________Not Accepted _______________________Received Too Late

*** END OF SECTION 01 42 00 ***
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PART I - GENERAL 
1.01 SUMMARY

A. The Contractor is responsible for all field engineering.

B. Employ a Land Surveyor, registered in the State of Washington and acceptable to 
Engineer and Owner, to perform survey work necessary for construction.  Submit 
evidence of Surveyor's Errors and Omissions insurance coverage in the form of an 
Insurance Certificate.

C. Benchmarks and coordinates are shown on the drawings

D. The Civil Engineer can provide a horizontal control plan in digital form.

1.02 RELATED SECTIONS

A. Coordinate related work specified in other parts of the Project Manual, including 
but not limited to the following:

1. Section 00 72 00  - General Conditions

2. Section 01 34 00 - Submittals

3 Section 01 90 00  - Project Record Documents

1.03 QUALITY ASSURANCE

A. Submit evidence of Surveyor's registration and Errors and Omissions insurance 
coverage in the form of an Insurance Certificate.

1.04 SUBMITTALS 

A. Submit under provisions of Section 01 34 00 - Submittals.

B. Submit proposed Surveyor’s name, address, telephone number, and verification 
of Surveyors license before starting survey work.

C. On request, submit documentation verifying accuracy of survey work.

D. Submit a copy of the site drawing and certificate, signed by Land Surveyor, that 
the elevations and locations of the Work are in conformance with the Contract 
Documents.

E. Submit signed “Digital Drawing File Transfer” form provided by the Engineer.

1.05 PROJECT RECORD DOCUMENTS

A. Submit Record Documents under provisions of Section 01 90 00 – Project 
Record Documents.

B. Maintain a complete and accurate log of control and survey work as it 
progresses.

C. The Project Record Documents must be maintained and provided in an Auto-Cad 
file, suitable for use by the Owner.

1.06 EXAMINATION

A. Verify locations of survey control points prior to starting work.

B. Promptly notify the Engineer of any discrepancies discovered.

PART II – PRODUCTS (Not Used)
PART III – EXECUTION (Not Used)

*** END OF SECTION 01 43 00 ***
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PART I - GENERAL

 A. The following abbreviations are used on the drawings.  The list may not be all inclusive.  
Notify the architect and request a clarification if an abbreviation does not appear on this list, 
or is used on the drawings in a manner inconsistent with the following definitions.

A/C Asphaltic Concrete F/FIN Finish
AC Acoustic Ceiling Tile FD Floor Drain
ACOUS Acoustical FDC Fire Connection
ACT Acoustical Ceiling Tile FDN Foundation
AFF Above Finished Floor FE Fire Extinguisher
AH       Air Handler FEC Fire Extinguisher with cabinet
ATB Asphalt Treated Base FES Fire Extinguisher with sign

FF      Finished Floor (Elevation)
BD Board FIO Furnished and Installed by Owner
BLDG Building FLR Floor
BM Beam FOIC Furnished by Owner, Installed by Contractor
BOTT Bottom FTG Footing
BR Backer Rod
B/T Between G/GA Gauge

GALV Galvanized
CAB Cabinet GL Glass or Grid Line
CB Catch Basin GWB Gypsum Wall Board
CIP Cast In Place
CL Center Line HB Hose Bib
CLG Ceiling HD Head
CMU Concrete Masonry Unit HM Hollow Metal
COL Column HT Height
CONC Concrete
CONT Continuous ID Inside Diameter
CNTR Counter INSUL Insulation or Insulated
CPT Carpet

L Louver
DD Diameter Distance LAM Laminate
DET/DTL Detail LAV Lavatory
DF Drinking Fountain LIN Linoleum
DIA Diameter LIN T Linoleum Tile
DIM Dimension LF Light Fixture
DN Down
DP Dimension Point M Men
DR Door MAX Maximum
DS Downspout PEMB  MB Pre-Engineered Metal Building

Metal Building
MBI Metal Building Insulation      

EA Edge of Asphalt MDO Medium Density Overlay Plywood
EA WY Each Way MECH Mechanical
EJ Expansion Joint MFG Manufacturer
ELEC Electrical MFR Manufacturer
EL(EV) Elevation MIN Minimum
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ELEV
Elevator MP Metal Panels

EQ Equal MTL Metal
EQUIP Equipment

EXIST Existing NIC Not In Contract
EXP Expansion NO Number
EXT Exterior OFOI Owner Furnished Owner Installed
OFCI Owner Furnished Contractor Installed OC On Center
OD Outside Dimension STL Steel
OH Overhead STRUCT Structural

SUSP Suspended
PERF Perforated SW Storm Water
PL Property Line or Plate
PLAM Plastic Laminate T Tread
PLYWD/ 
PLWD   

Plywood TH Thick

PSE Puget Sound Energy TOF Top of Footing
PT Paper Towel Dispenser TOW Top of Wall

TP Toilet Paper Dispenser
R Resilient or Riser TSC Toilet Seat Cover
RAD Radius TYP Typical
REIC Reused Equipment Installed by Contractor
RET Retaining UNO Unless Noted Otherwise
REQD Required
REQMTS Requirements W Women
R MAT Rubber Mat W/ With
RM Room WASH Washer

WC Water Closet
SH Shower WDO Window
SIM Similar WP Waterproofing
SHT Sheet WR Waste Receptacle
SHWR Shower
SND Sanitary Napkin Disposal WRC Water Repellent Coating
SPEC Specifications
SS Service Sink, Sanitary Sewer or Stainless 

Steel
YD Yard Drain

SSTL Stainless Steel

*** END OF SECTION 01 51 00 ***
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PART I - GENERAL

1.01 SCOPE

A. Special inspection and laboratory services, when obtained by the Owner, are 
solely an assurance that Contract Documents provisions are met.  Where results 
of Owner-procured tests and inspections are made available to the Contractor, 
the Owner does so as a convenience only, and in no way is this act to be 
construed as relieving the Contractor of his obligations to provide materials and 
workmanship in accordance with the specifications.

1.02 COSTS

A. The Owner will engage and pay professional inspection and laboratory personnel 
for the inspection and testing of certain parts of the Work as listed hereinafter or 
as may be directed.  

B. When the initial testing, or inspection shows that work does not meet the 
standards required by the Contract, or that workers do not have the certifications 
required in the Contract, and when this results in the need for additional testing, 
then the Contractor shall pay the total cost of additional testing.

C. When testing or inspection shows that work does not meet the standards 
required by the Contract, and this requires additional time to be spent by the 
Owner or the Architect, the Contractor shall pay the full costs so incurred, 
including Architect’s fees.

D. The Contractor shall pay for all inspection costs requested for overtime, holiday 
and weekend work.  This shall include cost incurred by the Owner and any 
member of the Design Team for their overtime, holiday, and weekend work.

E. This section shall not relieve the Contractor from liability for any testing, approval 
or inspection, including the Architect's additional service made necessary by 
such activity where the initial testing, approval or inspection has not shown that 
the work meets the standards required by the Contract.

F. The Contractor will engage and pay professional inspection services and use 
qualified personnel for the inspection and testing of work identified in the 
drawings and technical specifications as required of the contractor.  Results of 
such tests and inspections shall be provided in triplicate to the Architect.

1.03 AUTHORITY OF INSPECTORS

A. Inspectors have full authority to see that work is performed in accordance with 
specifications and the directions of the Architect.  In the event that unforeseen 
circumstances or conditions develop which the Inspector deems hazardous to 
the safety of personnel or property, he may stop the work and make an 
immediate report to the Architect.

1.04 CONTRACTOR'S RESPONSIBILITY

A. Schedule:  Layout and plan Work so that parts of the Work requiring special 
inspection and laboratory testing are available to such personnel, and that times 
are allowed for their inspection and evaluation.

B. Notification:  Notify Owner at least 48 hours before inspection will be required.

C. Access:  Furnish access and arrange for inspection and testing personnel to 
have free access to the parts of the Work for which they have evaluation 
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responsibility.  Furnish records and drawings or data as may be required by 
testing and inspection personnel for the performance of their duties.

D. Defective Work:  Remove and replace, or remedy to bring into conformance with 
the Contract Documents, any materials and work found defective by testing and 
inspection personnel at no additional cost to the Owner.  If defective work is 
discovered by testing and inspection personnel, the Contractor shall bear all 
associated costs of additional required testing and architectural services.

1.05 SUBMITTALS

A. Reports:  Submit digitally to the Contractor and to the Architect.

B. Laboratory Reports:  In all reports, include a description of the weather or climatic 
conditions pertinent to the report, date and time, identification of the portion of 
work covered by the report, the name of the inspectors or testers, and the 
analysis of cause in case of test failure.

C. Site Reports:  Submit "Inspection at Site" reports; include pertinent data on 
weather, condition of work, and evaluation, consolidation methods, and finishes.

1.06 DUTIES OF INSPECTORS & TESTING SERVICES

A. General:  Inspection and testing services will be engaged for the checking and 
testing of the following phases of the Work.

B. Sitework & Utilities

1. Compaction of Fill:  Test fill after compaction for required densities; verify 
bearing capacity of all bearing surfaces.

2. Earthwork:  Inspect excavations for footings for conformance with 
specified depth of excavation; verify bearing capacity of all excavated 
bearing surfaces.

3. Asphaltic Concrete Paving

a. Substrate:  Verify conformance with material and specified 
compaction.

b. Asphalt Material:  Verify that composition of material, 
compaction, and finish condition are consistent with 
specifications.

C. Concrete Work

1. Formwork:  Inspect erected forms for adequacy of structural design, 
bracing, shoring and rigidity, for location, design and seal of form joints 
and ties.  Continuous inspections during form removal, shoring and re-
shoring operations.

2. Standard Reinforcing Steel and Embedded Items:  Check reinforcing 
bars and fabric in place prior to placing of any concrete; verify conditions 
of surfaces for bond integrity with concrete, locations and sizes of all 
items to be embedded, and anchorage for prevention of displacement.

3. Structural Concrete:  Make tests of water/cement ratio by weight; check 
batch consistency; make slump test for each batch per ASTM C143; 
furnish continuous inspection during placement, form removal, repair 
and patching, and curing of concrete.  Test air entrainment and make 
and cure at least 3 test cylinders of each strength of concrete for each 
150 cubic yards placed, or for each day's pour, whichever produces the 
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greater number of tests.  Verify floor, retaining wall, and parking surface 
elevations and screeds, consolidation methods and finishes.

D. Embedded Work

1. Rebar, bolts and threaded rod epoxied into concrete.

E. OTHER

1. The structural drawings may show required inspections

2. The permitting agencies, the Owner, and/or the structural engineer may 
request additional inspections.

1.07  DUTIES OF LABORATORY

A. Submit reports promptly.  Test and obtain certifications for tests of structural 
components as described hereinbefore.

*** END OF SECTION 01 52 00 ***
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PART I - GENERAL

1.01 SCOPE

A. Provide temporary construction and utilities for the use of the personnel 
employed on the site in addition to those items that the Contractor will require for 
his own operations.

1.02 RELATED SECTIONS

A. Section 01 55 00 - Protection of Existing Conditions

B. Section 01 56 39 – Tree and Plant Protection

1.03 COORDINATION WITH WORK OF OTHER TRADES

A. Schedule the furnishing and installation of all temporary construction and 
facilities with work of all trades.  Coordinate construction with installation and 
connection of electricity and mechanical services, and with the approved 
Progress Schedule.

1.04 INSTALLATION

A. Immediately after receipt of the "Notice to Proceed," provide temporary services, 
utilities and any construction necessary for use and convenience of all those 
engaged on the Work.  Locate all temporary facilities where directed by the 
Architect; move to other locations if circumstances develop during construction 
requiring movement.

1.05 WORK AREA

A. The Contractor shall confine operations and storage to the work area or 
designated staging area.

1.06 SITE MAINTENANCE

A. Good Housekeeping, Generally:  The location and the existing activities on the 
site demand that efficiency and order be maintained within the Contract limits 
area.  Store all materials and equipment neatly until they are either installed or in 
use.  The appearance and condition of the site will be inspected at various times 
during the construction period.

B. Trash Removal:  Remove all trash and debris from the site daily; dispose of trash 
and debris at Contractor's expense.  Allow no debris, broken or open cartons, or 
other refuse to collect in the project or around the site.  Allow no flammable 
materials or other hazardous materials to be stored on the site without proper fire 
protection procedures and methods as approved by City.

C. Street Cleaning:  The Contractor shall clean all streets, roadways, and 
appurtenances, including sidewalks of all debris and materials which is dropped 
or otherwise deposited thereon as a result of the Contractor's operations.  
Cleaning shall occur daily, or at such other times as deemed necessary by the 
Architect to insure safety to the public.  Immediately clean all spilled materials 
which results from the work of this Contract and waste hauling operations.  Use 
motorized equipment or hand labor as required.  Remove from streets in time to 
prevent such materials from affecting other traffic or clogging street drainage 
systems; clean any drains thusly contaminated.  Surfaces shall be left "broom 
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clean."  In case of dispute, the Owner will pay third parties to perform the work, 
and charge costs to the Contractor.

1.07 TEMPORARY UTILITIES

A. Electrical Power:  The Contractor shall provide and pay for all electrical power 
necessary for his operations.

B. Power For Testing:  Provide all power necessary for the testing of all equipment 
installed in the project.

C. Temporary Lighting:  The Contractor shall provide and maintain temporary 
exterior lighting for the project as necessary for safe levels of lighting, adequate 
for the work tasks to be performed.  Provide security lighting as appropriate to 
provide general illumination of the work area during nighttime hours.  Temporary 
exterior lighting must be approved by the owner.

D. Water: The Contractor is responsible for providing all potable and non-potable 
water for the completion of the Work.  Water is available at the site location on 
NE 202nd Street from the Northshore Utility District.

1.08 SANITARY FACILITIES

A. Drinking Water:  Pipe and transport drinking water from a proven safe source in 
such manner as to keep it clean and fresh. Serve in single service containers or 
provide sanitary drinking fountains for all those connected with the Work.

B. Toilets: Provide and pay all costs for adequate chemical-type toilets for use of all 
connected with the Work.  Install when the Work is commenced; locate where 
directed; pump out, clean, disinfect, and install fresh chemical at least weekly.  
Comply with rules and regulations of the State Board of Health governing 
sanitation of places of work; WAC 248-62.

1.09 CONSTRUCTION AIDS

A. General:  It is the Contractor's responsibility to provide all incidental and mobile 
equipment required for the efficient prosecution of the Work in accordance with 
the approved Progress Schedule including, but not limited to, the following items.

1. Scaffolding:  Provide all scaffolding and staging or bracing required for 
installation of materials and equipment of all trades, or as may be 
required for access to building surfaces for finishes. Contractor may 
provide his own forces for use of his subcontractors or may require 
subcontractor to provide his own, at his option.

2. Temporary Storage:  Provide weathertight, secured storage on site for 
storage of subcontractors' tools and materials, or require same of 
subcontractors at his option.

3. Shoring:  Provide temporary bracing and/or shoring systems as required 
for protection of all excavated areas and to stabilize all disturbed earth 
and building structure next to all excavations.  Design, installation, and 
maintenance of any necessary shoring is totally the responsibility of the 
Contractor.

4. Guards and Barricades:  The Contractor shall provide temporary 
barricades, safety guards and warning lights at all open excavations and 
other unsafe areas as necessary to protect the public, City staff, and 
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those who are associated with the project.  Barricades shall physically 
prohibit passage of pedestrians into excavations.

1.10 TRAFFIC CONTROL

A. Contractor shall provide traffic control throughout the project.

B. Traffic Control shall be provided as described in Appendix B to this Project 
Manual.

1.11 VEGETATION DAMAGE CONTROL

A. Protect all existing trees to remain on the site from foliage, trunk, and root 
damage. Provide barricades and maintain same around all trees, shrubs or other 
landscaped areas to protect such areas from damage of any nature caused by 
construction operation.  Replace any plantings damaged or destroyed with plants 
of equivalent size, type and nature as approved by the Owner or any member of 
the Design Team.

1.12 FIRST AID

A. In accordance with requirements of 296-24 WAC; furnish personnel trained in 
first aid and certified as approved by Washington Department of Labor and 
Industries.  Provide first aid kits on site; types and quantities in accordance with 
requirements of 196-24-065 WAC.

1.13 TEMPORARY FIRE PROTECTION

A. Provide temporary fire protection for the work in accordance with requirements of 
296-24 WAC and as approved by Washington Department of Labor and 
Industries; remove at completion of the Work.

1.14 PROJECT SIGNS

A. The Contractor shall fabricate and install two project banner signs with images 
per the drawings.  The Contractor shall install no other signs including any 
devices identifying the project or the Contractor without the prior written approval 
of the Architect.

B. The signs shall be constructed of waterproof fabric strong enough to last for 12 
months in wind and rain conditions. 

C. Install the banner sign on a 4’ x 8’ sheet of 3/4” marine grade plywood, mounted 
on 4 x 4 posts, at a location at the direction of the Owner.

1.15 NOTICE OF CONSTRUCTION ACTIVITY SIGN

A. The Contractor shall fabricate and install one Notice of Construction Hours 
signboard prior to commencement of any construction activity. 

B. The notice board shall be constructed with 4' x 4' x 1/2" plywood, mounted on 4 x 
4 posts, at a location at the direction of the Owner. Professionally prepared 
plastic board overlays permanently affixed to the board are permissible.  The 
notice board shall display the information as shown in the figure in 1.15.C. Notice 
boards may be reused, but they must be clean and show no evidence of former 
wording. 



KENMORE PUBLIC WORKS OPERATIONS CENTER CONSTRUCTION FACILITIES
INITIAL SITE WORK SECTION 01 53 00

7/16/2025 Page 4 of 6

 1. Lettering style Helvetica or similar typeface (condensed font is 
acceptable) 

2. Lettering size Notice of Construction Activity title minimum “two-inch (2”)” 
letters & Construction. Description be “three-inch (3")” letters (2” letters 
may be used for longer descriptions). All other letters should be 1-1/2" 
letters (or as close as possible to fit the wording).  See illustration on 
page two for use of capital and lowercase letters. The size of the City 
logo shall fit the available space as shown. Border area and lines of text 
shall be evenly spaced to approximate the sample shown. 

3. Lettering Black (permanent ink or silk-screen) 

4. Background Color White 

5. Logo City of Kenmore logo, in black – can be obtained by emailing 
permittech@kenmorewa.gov or planner@kenmorewa.gov.  

C. The sample for the Notice of Construction Activity Sign is also shown in the 
drawings attached below. It should include

1. Title: Kenmore Public Works Operations Center Project F-1

2. Permit No: ENG25-0247 (PRJ23-0016)

3. Projected Completion Date: mm/dd/yy*

4. Developer’s Contact: Contact Person*

Phone Number: 000-000-0000*

TESC Supervisor: 000-000-0000* (24 hr. Contact)

*To be updated as information is available before sign fabrication.
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1.16 OFFICE FACILITIES

A. The Contractor shall provide a secure, “mobile mini” field office.

B.  The Contractor shall provide a desk for the occasional visit of the Architect.

C. The Contractor shall provide a meeting area large enough to accommodate 10 
people.

D. The Contractor shall keep their use areas and common areas in the building clean 
from excessive dirt and debris and maintain access for the City.

PART II – PRODUCTS (Not Used)

PART III – EXECUTION (Not Used)

*** END OF SECTION 01 53 00 ***
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PART I - GENERAL
1.01 SECTION INCLUDES

A. This Section covers the requirements for the Contractor’s protection of existing facilities.

B. This includes protection of existing facilities when construction is required to connect to 
off-site utilities.

1.02 RELATED SECTIONS

A. Section 01 56 26 Temporary Fencing

B. Section 01 56 39 Tree Protection

C. Section 01 57 00 Temporary Erosion and Sediment Control

1.03 NOTIFICATIONS AND COMPLIANCE

A. Notifications Relative to Contractor’s Activities

1. The Contractor shall plan and schedule Contractor work activities to conform to 
and allow time for notifications, approvals, reviews, and other conditions of the 
Contract Documents.

B. The Contractor shall be liable for all damages arising from noncompliance with this 
Section.

1.04 LOAD LIMITS

A. General

1. While moving equipment and Materials on any public Right-Of-Way, the 
Contractor shall comply with all laws and regulation affecting motor vehicle traffic 
and limits loads.  The Contract does not exempt the Contractor from such laws 
nor does it license overloads.  At the Engineer’s request, the Contractor shall 
provide any information needed to determine the weight of equipment on the 
roadway.

2. The Contractor is responsible for any damage to any public Right-Of-Way 
caused by overweight equipment, whether under permit or otherwise.

1.05 PROTECTION AND RESTORATION OF PRIVATE AND PUBLIC PROPERTY

A. The Contractor shall protect from damage or destruction, Real Property within or adjacent 
to the Project Site including improvements thereto and fixtures found under or upon, and 
all personal property located within or adjacent to the Project Site that is not designated 
for repair, replacement or removal.  The Contractor shall ensure that interference with the 
use of such property is minimized.

B. The Contractor shall, at no additional cost to the Owner, provide and install safeguards 
acceptable to the Engineer to protect public and private property.  If public or private 
property is damaged or destroyed or its use interfered with by the Contractor, the 
Contractor’s agents or the Contractor’s employees, such interference shall be terminated 
and damaged or destroyed property repaired and restored immediately to its former 
condition by the Contractor (unless otherwise directed) at the Contractor’s expense.  
Property owners, such as public and private utilities, and railroads, that typically repair or 
maintain their own property, reserve the right to repair all or part of the damage at the 
Contractor’s expense. Should the Contractor refuse or not respond promptly to a written 
request to restore damaged or destroyed property to its original condition, the Engineer 
may have such property restored by other means at the Contractor’s expense as 
permitted by Paragraph 5.11 of Section 00 72 00.
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C. Monument Protection  

1. Under no circumstances shall work be performed which would remove, adjust, 
destroy or otherwise make a survey point or monument no longer visible or 
readily accessible without the Department of Natural Resources (DNR) survey 
monument permit. The Contractor shall not remove or destruct any monument 
until the monument has been tied out and the Contractor has provided the 
Engineer with a copy the Department of Natural Resources (DNR) permit 
authoring the removal or destruction of the monument in accordance with WAC 
332-120. 

2. The Contractor shall protect all monument tie out reference points and witness 
monuments until the monument has been reset and the Contractor has 
completed the DNRs report form, provided the Engineer a copy, and forwarded it 
to the DNR in accordance with WAC 332-120.

E. All costs for the protection of property, and for the repair or restoration of damaged or 
destroyed property, as specified in Articles 1.04, 1.05 and 1.06 of this Section, will be 
considered incidental to the Work.  These costs shall be included in the Bid item prices 
for the various Bid items of Work listed in the Bid Form.

1.06 PROTECTION OF TREES, VEGETATION AND SOIL

A. See Section 01 56 39 for detailed requirements.

1.07 TEMPORARY FENCING

A. The Contractor shall enclose the work area by installing and maintaining temporary 
fencing when Work is within easements or abuts private property.  The Contractor shall 
be liable for all damages arising from noncompliance with this Section.

1.08 UTILITIES AND SIMILAR FACILITIES

A. Locations and dimensions shown in the Drawings for existing facilities and utilities are in 
accordance with available information obtained without uncovering, measuring or other 
verification.

B. The Contractor shall protect from damage private and public utilities including 
appurtenances thereto, and other facilities encountered during the Work.  Utilities shall 
include, but are not limited to, Sewer and Storm Drain systems; water transmission and 
distribution systems; electrical transmission and distribution systems; natural gas 
distribution and transmission systems; telephone, telecommunications, and CATV systems; 
fiber optic systems; fire alarm systems; petroleum pipe lines; power lines; and underground 
facilities as each are defined in RCW 19.122; and other similar facilities and systems.

C. Cast iron Water Main and some Puget Sound Energy gas distribution facilities are known to 
be sensitive to excessive vibration, possibly resulting in leakage.  The Contractor shall 
exercise appropriate care when construction is near such facilities and shall cooperate with 
these facility owners in protecting said infrastructure.

D. Public and private utilities, or their Contractors, will furnish all Work necessary to adjust, 
relocate, repair, inspect, or construct their facilities unless otherwise provided for in the 
Contract or as may be ordered by the Engineer.  Where it is necessary to remove or 
relocate utilities and facilities in order to accommodate the Work, the removal or relocation 
may be accomplished in advance of construction.  If this removal or relocation is performed 
concurrently with the Work, the Contractor shall coordinate the Contract Work with that of 
the utilities’ or facilities’ owner or Contractor so as to cause the least possible interference 
with both kinds of work.  Where a utility or facility has not been removed or relocated prior 
to the Contractor beginning the Work at the point affected, the Contractor shall note the 
presence of the facility and immediately notify the Engineer in writing.
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E. Attention is directed to the possible existence of underground utilities and facilities that are 
not shown in the Contract.  The Contractor shall comply with all applicable laws and notify 
all necessary parties, including the one number locator service, upon discovery of any 
utilities or facilities not shown in the Contract.  When the relocation of these utilities or 
facilities is necessary to accommodate the Work, the Engineer will provide for the relocation 
of these utilities or facilities by other forces, or the relocation shall be performed by the 
Contractor as extra Work pursuant to a Change Order.

F. The Contractor may encounter side Sewers during Work operations.  Side Sewers typically 
extends from a tee or wye connection on a Sewer or Storm Drain to a property.  Beyond 
the property line, the side Sewer may be a single pipe or may branch into multiple pipes.  
Up to date plats of as-built side Sewer constructions are maintained by the City.  It shall be 
the Contractor’s responsibility to locate and protect these existing side Sewers.

G. The Contractor is also alerted to the existence of RCW 19.122, an act relating to governing 
exposure of underground utilities facilities and prescribing penalties for non-compliance.  
Paragraph 5.09 of Section 00 72 00 herein prescribes certain notification to be made by the 
Contractor, however, does not include all notifications that may be necessary.  Any cost or 
scheduling impact incurred by the Contractor by reason of Contractor’s required 
compliance with these statutory and contractual provisions shall be borne by the 
Contractor.  No excavation shall begin until all known utilities and facilities near the 
excavation area have been located and marked, and the Contractor has complied with all 
applicable provisions of RCW 19.122.

H. The right is reserved to the Engineer and the owner of utilities and facilities, or their 
authorized agents, to enter upon the Right of Way for the purpose of making changes, 
connections, inspections, or repairs to their facilities, and to monitor construction on or near 
their utility or facility.  The Contractor shall cooperate with forces engaged in this work and 
shall avoid any unnecessary delay or hindrance to work or monitoring being performed by 
other forces.  It shall be the Contractor’s responsibility to make all notifications and 
applications needed to effectively coordinate utility and Contractor Work.

I. Should the Contractor desire to have an adjustment in line or grade made on a utility or 
other improvement for the Contractor’s convenience and the rearrangement is in addition 
to, or different from, that indicated in the Contract, the Contractor shall timely make all 
necessary notifications and applications with the owner of the utility or other improvement 
for such rearrangement and bear all expenses in connection with that work.  

J. All water service lines serving other properties which are damaged by the Contractor shall 
be repaired by the Contractor at the Contractor’s expense.  The Contractor shall notify the 
Engineer immediately of any such damage and shall begin repairs immediately and work 
continuously until water service is restored. Repair of damaged private water service lines 
shall be inspected prior to backfilling.  The cost of damages and restoration  to property and 
any costs associated with loss of service shall be borne by the Contractor.

PART II – PRODUCTS (Not Used)
PART III – EXECUTION (Not Used)

PART IV - MEASUREMENT AND PAYMENT
4.01 INCIDENTAL WORK

A. Work in this section is considered incidental to the contract and no separate payment will 
be made work in this section.

*** END OF SECTION 01 55 00 ***
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PART I - GENERAL 

1.01 INTENT

A. The purpose of this section is to provide temporary fencing to secure the site and protect 
the public.  The fencing will initially enclose the entire site, and shall include up to three 
temporary access gates no more than 16’ wide.  As the construction progresses and 
permanent fencing is installed, the lineal feet of temporary fencing shall be decreased.  At 
the conclusion of the Work, the rental contract for the remaining temporary fencing shall 
be assigned to the City for those sections which remain.

1.02 QUALITY ASSURANCE 

A. Installer Qualifications:  An experienced installer who has completed chain-link fences and 
gates similar in material, design, and extent to those indicated for this Project and whose 
work has resulted in successful in-service performance. 

1.03 PROJECT CONDITIONS 

A. Field Measurements:  Verify layout information for chain-link fences and gates shown on 
Drawings in relation to property survey and existing structures.  Verify dimensions by field 
measurements. 

PART II – PRODUCTS

2.01 MATERIALS 

A. Provide galvanized chain link fencing a minimum of 8 feet high. 

B. Posts shall be minimum 1 5/8" diameter galvanized steel pipe. At contractor’s 
option, Schedule 40 galvanized steel pipes may be driven into ground where 
fencing is placed on pervious and/or uneven surfaces and a continuous roll of 
fence fabric may be used; use minimum 9-guage aluminum wire ties to attach 
fabric to posts. On hard surfaces or where fences will be moved frequently, use 
fence panels supported with concrete blocks (min 80lbs each) and strapped 
together with saddle clamps. Fence sections shall have top and bottom rails. 

C. Provide interwoven 2” by 2” diamond mesh steel wire fabric, 11 gauge minimum 
chain link. Knuckled or twisted selvage is acceptable. Barbed wire is not allowed.

D. Provide 2 prefabricated fence panel gates of an appropriate size and location for 
Contractor’s operations. Gates shall be double-padlocked. Owner will provide 1 
lock keyed for City personnel for each entry, and Contractor will provide a lock for 
Contractor and Subcontractor entry at each gate in a daisy chain. Hinged sides 
of each gate panel shall include double bracketing.

E. Bracing: provide additional panels or outriggers as necessary to provide a rigid, 
stable run of fence.  Brace for wind loads of 80 mph.

F. Provide warning signage every 50 LF of fence running line. Signage shall be a 
minimum of 18 inches square, brightly colored, with contrasting lettering as 
follows: “WARNING CONSTRUCTION KEEP OUT.”

PART III - EXECUTION 

3.01 Examine areas and conditions prior to Bid Proposal. 
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PART IV – MEASUREMENT AND PAYMENT 

4.01 Payment shall be bid as a lump sum for a 90 working day period as per the Bid Form.  Payment 
shall be based on 510 lf and shall include delivery, installation, and removal.  The retrieval visit(s) 
shall conform to the schedule requested by the Owner.

4.02 Payment for security fencing shall be based on 90 working days.  If the actual contract time is 
more or less than 90 working days, then the cost shall be adjusted per the actual working days at 
the conclusion of the contract, based on the lineal foot per month cost listed in the Bid Form.  After 
Final Completion of the Initial Site Work Contract, the fencing shall remain on site and the 
temporary fencing contract shall be assigned to the Owner.  

******END OF SECTION 01 56 26******
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PART 1 - GENERAL 

1.01 SUMMARY 

A. This section includes, but is not limited to, the implementation and maintenance of a 
comprehensive erosion control plan that complies with the City of Kenmore and Department of 
Ecology Construction Stormwater General Permit requirements. The information provided on the 
Contract plans should be considered a minimum for the anticipated construction conditions. The 
Contractor shall be responsible for adding additional BMP’s as conditions change at no additional 
cost to the Owner. The Contractor shall coordinate installation and inspections of the BMP’s with 
the City of Kenmore Inspector. Additional BMP’s shall be stockpiled on site as requested by the 
Inspector.  

B. This Section includes the following: 

1. Silt Control Measures 

2. Temporary Stormwater Runoff Control 

3. Street Cleaning Measures  

4. Exposed Soil Cover Measures 

5. Maintaining, monitoring, and supplementing silt control, storm water runoff control 
measures and additional BMP’s as required by City of Kenmore and the NPDES permit. 

6. Monitoring construction runoff in accordance with the NPDES permit. 

1.02 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

B. Related Sections: The following Sections contain requirements that relate to this Section: 

1. Section 31 10 00 “Site Preparation” 

2. Section 31 20 00 "Earth Moving"  

3. Section 31 41 33 “Trench Safety” 

1.03 REFERENCES 

A. This Section incorporates by reference the following documents. They are part of this section 
insofar as specified and modified herein. The Contractor shall have one copy of each of the 
following documents at the job site. The bidder in submitting a bid acknowledges that he is 
familiar with the documents named in References and that they are incorporated into this 
document by reference. The Standard Plans and Policies apply only to performance and 
materials and how they are to be incorporated into the work. The legal/contractual relationship 
sections and the measurements and payment sections do not apply to this document. 

1. City of Kenmore  2021 Road Standards 
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2. Standard Specifications WSDOT-APWA Standard Specifications for Road, Bridge, and  
       Municipal Construction, 2025 

3. Standard Plans   WSDOT/APWA Standard Plans for Road, Bridge, and Municipal  
       Construction, current edition. 

4. King County Surface Water Design Manual, 2021, Appendix D – Construction 
Stormwater Pollution Prevention (CSWPP) Standards. 

5. Geotechnical Report Project Geotechnical Report 

1.04 SUBMITTALS 

A. Product Submittals:  

1. Product catalog cuts for silt fence and catch basin inserts.  

2. Aggregate Materials: Coarse aggregate and quarry spalls for gravel construction 
entrance and emergency overflow spillway.  

3. Hydroseed: Certificate data sheets for seed, fertilizers, and compost which indicate 
source of supply, variety, and/or composition. 

B. A Construction Surface Water Pollution Prevention Plan (CSWPPP) will be provided to the 
Contractor and will be the Contractor’s responsibility to update, change, and maintain as 
necessary to respond to conditions and regulatory requirements. 

1.05 REGULATORY REQUIREMENTS 

A. All work shall comply with City of Kenmore standards. The Contractor shall coordinate with the 
City Inspector.  

B. NPDES: Contractor shall conform to all requirements in the NPDES Construction Stormwater 
General Permit. 

1.06 NPDES CONSTRUCTION STORMWATER GENERAL PERMIT 

A. The City of Kenmore (COK) has secured the project’s NPDES Construction Stormwater General 
Permit (herein referred to as the NPDES Permit) from the Department of Ecology. COK will 
provide a copy of the NPDES Permit to the Contractor upon receipt.  

B. The City of Kenmore is currently listed as the Operator/Permittee for the NPDES Permit. Prior to 
commencing earth moving activities, COK will transfer the permit to the Contractor after the 
contract has been awarded. COK and the Contractor shall complete the “Transfer of Coverage” 
application to change the Operator/Permittee (Section I of the application) and the Contractor 
shall complete the On-Site Contact Person (Section III of the application). The Contractor shall 
take on all responsibilities associated with the NPDES Permit including taking ownership of the 
SWPPP, monitoring and reporting requirements for stormwater discharge for turbidity and pH, 
and all other aspects of the NPDES Permit, for the duration of the Contract. This scope of work is 
considered part of the base contract. 

C. Contractor shall conform to all requirements in the NPDES Construction Stormwater General 
Permit including, but not limited to, the following: 



KENMORE PUBLIC WORKS OPERATIONS CENTER   TEMPORARY EROSION CONTROL 
INITIAL SITE WORK     SECTION 01 57 00 

 
 

   
7/16/2025 Page 3 of 8 

 

1. Prepare and maintain the SWPPP. The Contractor will be responsible for maintaining and 
updating the SWPPP. The Contractor shall take full ownership of this document as 
necessary to address the means and methods as well as to address site specific 
conditions that come up as part of the Contractor’s inspections.  

2. Have a Certified Erosion Control Lead on site and available at all times. The Contractor 
shall provide the appropriate number of certified personnel to execute the work. 

3. Provide and install required source control measures, Best Management Practices, storm 
water treatment measures, and maintain compliance with stormwater discharge 
requirements as specified in the NPDES Permit and summarized below in Part III of this 
document. 

4. The Contractor shall file a notice of termination application to complete the NPDES 
permit once the site is stabilized according to DOE standards. 

1.07 SEQUENCING AND SCHEDULING 

A. Install erosion control measures in work areas prior to any clearing, grubbing, demolition, general 
site grading, or other construction in the area. Erosion control items shall be installed and 
removed at various times throughout the duration of the project. 

1.08 MAINTENANCE 

A. Maintain erosion control through the duration of the project. 

B. Maintain erosion control after substantial completion per this section. 

C. Provide continuous monitoring as required by the NPDES permit. 

PART 2 - PRODUCTS 

2.01 MATERIALS 

A. Filter Fabric Fence: In accordance with Section 9-33 of the Standard Specifications, Permanent 
Erosion Control, High Serviceability, Class B. 

B. Straw Mulching: In accordance with Section 9-14.5(1) of the Standard Specifications. 

C. Straw Wattles: In accordance with Section 9-14.6(5) of the Standard Specifications. 

D. Filter Fabric shall meet the following standards: 

Grab Tensile Strength (ASTM D4632)  200 lbs min. 

Grab Tensile Elongation (ASTM D4632)  30% max.(woven) 

Puncture Strength (ASTM D6241)  495 lbs min. 

AOS (ASTM D4751)  20-45 (U.S. standard sieve size) 

E. Catch Basin Sediment Filters: Commercially manufactured filter bags specifically manufactured 
for silt filtering and which will provide filtering performance required. Contractor to verify current 
standards with the City Inspector. 

F. Polyethylene (PE) Sheeting: In accordance with Section 9-14.6(3) of the Standard Specifications. 
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G. Quarry spalls: Per Section 9-13.1(5) of the Standard Specifications. 

H. Fertilizer: The fertilizer shall be a commercially supplied slow-release formulation of 10-4-6 N-P-
K. All fertilizer shall be pre-mixed prior to bringing on the job. 

1. The fertilizer shall be applied at a rate of 90 pounds per acre. 

I. Compost: The compost shall be Grade A recycled yard waste compost produced in accordance 
with WAC 173-350, Solid Waste Handling Standards. Apply at a minimum rate of 100 tons per 
acre or a minimum of 2” thick. 

J. Hydromulch: The hydromulch shall be an approved natural wood fiber mulch suitable for 
hydroseeding. Apply at a minimum rate pf 2,000 pounds per acre. 

K. Tackifier: The tackifier shall be plant-based guar or alpha plantago. 

L. Bonded Fiber Matrix: The Bonded Fiber Matrix shall be EcoAegis applied at a rate of 3,500 
pounds per acre. 

PART 3 - EXECUTION 

3.01 GENERAL 

A. The implementation of the Erosion Control system and the maintenance, replacement and 
upgrading of these facilities is the responsibility of the Contractor until all construction is 
approved. The Erosion and Sediment Control (ESC) facilities must be maintained in conjunction 
with all clearing and grading activities, and in such a manner to ensure that sediment laden water 
does not enter the drainage system or violate applicable water standards in accordance with City 
of Kenmore requirements and the Contract Documents. 

B. The ESC facilities shown on the plans are the minimum requirements for anticipated site 
conditions. During the construction period, the ESC facilities installed may require maintenance, 
relocation or upgrading (e.g. additional sumps, relocation of ditches and silt fences, etc.). 
Contractor shall pay for all costs associated with the construction, maintenance, upgrading and 
removal of the erosion control system throughout project duration. 

C. Adequate temporary and permanent control of surface water runoff and subsurface seepage will 
be required to allow site access, grading, and construction of underground utilities to proceed. 
Site preparation and initial construction activities should be planned to minimize disturbance to 
the existing ground surface particularly during extended wet weather periods when the presence 
of excess moisture will render the site soils more prone to disturbance. During wet site conditions, 
equipment traffic shall not be allowed on exposed subgrade areas. Erosion of the soil will occur 
as exposed surfaces are disturbed due to construction activity and exposure to climatic 
conditions. The Contractor shall be responsible for protecting disturbed or prepared surfaces by 
some form of weather cover if left exposed for more than 2 days. Contractor shall also protect 
disturbed or prepared surfaces from surface ponding, storm water runoff, and construction traffic. 
The Contractor will be solely responsible for any repairs required to these surfaces at no 
additional cost to the owner. 

D. Access Streets and Roadways: Provide wheel cleaning stations to clean wheels and 
undercarriage of trucks before leaving site to prevent dirt from being carried onto public or private 
streets. If streets are fouled, clean immediately in conformance with the City of Kenmore and all 
governing requirements and regulations. 
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3.02 TURBIDITY MONITORING 

A. The Contractor shall be responsible for meeting turbidity requirements as stated within the 
NPDES Permit. Additional ESC measures may be required to achieve discharge requirements. 
The Contractor shall be responsible for providing additional measures as work progresses to 
meet turbidity requirements at no additional cost to the owner. 

B. The proposed project will implement a turbidity monitoring program in compliance with the State 
Surface Water Quality Standards (WAC 173.201 A). The Contractor shall be responsible for 
coordinating the monitoring plan with the City Inspector. Monitoring will be accomplished by 
testing and comparing upstream flows to on-site construction runoff flows at the point of 
discharge. A third party shall perform the turbidity measuring using an approved turbidity meter. 
The person performing the testing and monitoring shall be familiar with the turbidity meter and all 
applicable laws and regulations associated with the turbidity monitoring program. 

C. Turbidity monitoring and reporting will be required daily during construction in the rainy season 
(October 1st through April 30th) and weekly between May 1st and September 30th. Turbidity 
reports may not be necessary during extended periods of low flow or no flow conditions; the 
Contractor shall coordinate this arrangement with the City Inspector. Due to the anticipated low 
flow or no flow conditions during the drier summer months, storm water flow may cease, causing 
an interruption in the turbidity monitoring and reporting. The Contractor shall make available the 
monitoring reports to the City Inspector. 

D. The benchmark for turbidity is defined as: 

1. 25 NTU (nephelometric turbidity units)  

2. The Contractor shall refer to the NPDES Permit for remedial measures when storm water 
discharging from the site has a turbidity measurement higher than 25 NTU’s. 

E. The monitor shall post the turbidity monitoring results to the NPDES Website. The form shall be 
posted in the job trailer and distributed to the Owner and the City Inspector. The Turbidity testing 
results shall be posted immediately after the test is performed. 

F. If, during the construction season, the monitoring reports indicate that the threshold level of 
turbidity is exceeded, the monitor must report the condition to the Clearing and Grading Inspector 
immediately, or as soon as practical. The Contractor shall maintain a stockpile of materials to 
implement additional BMP measures as required during construction to bring the project into 
compliance when the threshold level of turbidity has been exceeded. Upon termination of 
services of the third-party monitor, a final report must be submitted to the City Inspector. 

3.03 pH MONITORING 

A. The proposed project shall implement a pH monitoring program in compliance with the State 
Surface Water Quality Standards (WAC 173.201 A). The Contractor shall be responsible for 
coordinating the monitoring plan with the City Inspector. The Contractor’s Certified Erosion 
Control Lead shall measure the pH.  

B. The Contractor shall be responsible for meeting pH requirements as stated within the NPDES 
Permit. Additional ESC measures may be required to achieve discharge requirements. The 
Contractor shall be responsible for providing additional measures as work progresses to meet pH 
requirements at no additional cost to the Owner. 

C. pH monitoring shall be conducted with a calibrated pH meter, pH test kit, or wide range pH 
indicator paper. 
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D. pH monitoring shall begin when concrete is first poured and exposed to precipitation and continue 
weekly throughout and after the concrete pour and curing period, until stormwater pH is in the 
range of 6.5 to 8.5 Standard Units (su). During this time a representative sample must be 
obtained to conduct a pH analysis at least once per week. 

E. pH shall be monitored in a sediment storage facility or other locations that receive stormwater 
runoff from the area of significant concrete work before the stormwater discharges to surface 
waters. 

F. The benchmark value for pH is 8.5 (su). Anytime sampling indicates that pH is 8.5 or greater, the 
Permittee must either: 

1. Prevent the high pH water (8.5 or above) from entering storm sewer systems or surface 
waters; or  

2. If necessary, adjust or neutralize the high pH water until it is in the range of pH 6.5 to 8.5 
(su) using an appropriate treatment BMP such as carbon dioxide (CO2) sparging or dry 
ice. The Contractor must obtain written approval from Ecology before using any form of 
chemical treatment other than CO2 sparging or dry ice. 

G. The monitor shall post the monitoring results in the job trailer and distribute to the Owner and the 
City Inspector and submit online to DOE. The results shall be posted immediately after the test is 
performed. Upon termination of the services of the third-party monitor, a final report must be 
submitted to the City Inspector. 

H. If, during the construction season, the monitoring reports indicate that the threshold range of pH 
is exceeded, the monitor must report the condition to the City Inspector immediately, or as soon 
as practical. The Contractor shall maintain a stockpile of materials to implement additional BMP 
measures as required during construction to bring the project into compliance at no additional 
cost to the owner.  

3.04 EXAMINATION 

A. Verify locations of existing catch basins and related storm drainage features that may be 
impacted by construction activities. 

3.05 PREPARATION 

A. Locate existing utilities, avoid damage or disturbance. For aid in utility location call "Dial Dig 1 
(800) 424-5555," 48 hours (two working days) prior to beginning construction. Provide and pay for 
additional marking as required. 

B. Survey limits of work to install silt fence. 

C. Perform clearing or other work required to install erosion control. 

3.06 CONSTRUCTION 

A. Silt Fence: 

1. Field-adjust location to the downhill perimeter of clearing and stripping. Location shown 
on drawings is schematic. Cast all trench excavation soils from fence installation to the 
Construction side of fence. Overlap filter fabric fence joints minimum 1 foot prior to 
backfilling trench. 
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B. Polyethylene Sheeting: 

1. Overlap joints in direction of drainage and prevent water from draining onto material 
being protected. Secure in place to prevent movement and damage. Provide weights 
(sandbags, tires, etc.) at 10 feet minimum spacing and tie the weights together with rope 
on slopes greater than 3:1. Minimize driving stakes through plastic. 

C. Diversion Swales and Berms: 

1. Construct in a manner to intercept, divert, and channel runoff to sediment ponds. Plan 
locations are schematic. Field-adjust, move, and reconstruct as necessary during 
construction to maintain drainage to sediment ponds and allow construction to proceed. 
Provide Straw bale check dams at minimum 100 feet spacing. 

D. Mulch: 

1. Mulch exposed soils which are not protected by other means. Provide continuous 
covering minimum depth 3 inches. Apply mulch with tackifier to prevent blowing. 

E. Hydroseed: 

1. Seeding, fertilizing and mulching shall be installed in conformance with Sections 8-01 and 
9-14 of WSDOT/APWA. Seeding, fertilizing, and mulching shall be installed using an 
approved-type hydro-seeder. 

2. Provide Bonded Fiber Matrix on all slopes steeper than 3:1. 

3.07 ADJUSTMENTS AND REVISIONS 

A. Adjust or move swales, berms, pipes, culverts, bales, and silt fences as necessary during 
construction to direct site runoff to temporary ponds, silt filters, and grass swales. 

3.08 PROTECTION AND MAINTENANCE 

A. Protection: 

1. Where possible, maintain natural vegetation for silt control. 

2. Prevent silt-laden water from leaving site or from entering off-site storm sewer systems. 

3. All slopes, cut, or fill areas where Work has stopped for more than 30 days shall be 
stabilized by mulching, polyethylene sheeting or other method to prevent erosion and 
sediment transport. 

4. Keep all off-site parking areas and streets clean from construction activities. Paved 
surfaces shall be kept clean using mechanical sweeping equipment, hand shovels and 
brooms or other accepted methods suitable for removing dirt, rock, silt and sand. No 
street washing will be allowed. 

B. Supplementary measures: 

1. Provide additional silt control and temporary erosion control measures required to protect 
soils and prevent silt laden runoff from leaving project site at no additional cost to the 
owner. 
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C. Maintenance:  

1. Monitor and maintain silt control measures. Remove accumulations of sediment when 
more than 50 percent of silt storage capacity is filled. Maintain all temporary erosion 
control facilities until the need for each facility has been superseded by other stabilization 
methods or until Architect authorizes removal. 

2. Inspect and repair temporary erosion control facilities. Inspect the entire system to ensure 
proper operation a minimum of once per week, during and after storms, and prior to 
weekends and holidays. 

3.09 CONSTRUCTION ACCEPTANCE 

A. Construction acceptance of the Project area shall be subject to stabilized surfaces which fulfills 
the requirements of the approved construction plans and the City of Kenmore Standards.  

END OF SECTION 01 57 00 
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PART I - GENERAL

1.01 SCOPE

A. At or near completion of construction of the project, certain items, or work and 
submittals as specified elsewhere, are required prior to the Owner's acceptance and 
final payment for the project which include, but are not limited to, the following; and 
as outlined in Paragraph 1.09 of this Section.

1.02 CLEAN UP

A. In accordance with Paragraph 5.17 of the General Conditions and Section 01 72 00 

B. Exterior Surfaces: Remove construction equipment and temporary facilities from 
premises; clean and disinfect areas occupied by sanitary conveniences; remove 
temporary connection to services and restore to "original" condition.  Remove all 
construction debris and excess materials.

1.03 GUARANTEES

A. Guarantees are to be begin upon Final Acceptance. 

1.04 PROJECT RECORD

A. In accordance with Section 01 90 00 – Project Record Drawings, mark set of 
drawings to show accurate measurements of all above grade and underground and 
hidden utilities, services structures and improvements related to the project; record all 
changes of direction and locations and dimensions and elevations.  Clearly mark set 
as "Record Documents: Contractors' Set" and maintain in good condition, available at 
all times for inspection by Architect and not used for construction purposes.  Upon 
completion of the project and before final payment, the Contractor shall forward the 
Record Documents showing clearly all "as-built" notations including dimensions to 
accurately locate all of the above including changes, to the Architect.  The recording 
of information is the responsibility of the Contractor and shall be done at no additional 
cost to the Owner.

1.05 OPERATION & MAINTENANCE DATA –Bioretention, Detention, electrical raceways, hand 
holes, Geothermal

A. Maintenance Manuals: Provide one (1) preliminary review copy and three (3) finished 
copies each of "Utility Systems Maintenance Manual,” and "Electrical Equipment 
Maintenance Manual;” see Divisions 2 and 16 for detailed requirements for 
maintenance manuals.  Deliver completed manuals to Owner sixty (60) calendar 
days prior to scheduled completion of the project or start-up of major equipment, 
whichever is sooner.  Each manual shall contain operation and maintenance 
instructions and parts lists, furnished by the manufacturer, for all systems and 
equipment provided in the Contract.  When necessary, furnish supplemental 
drawings to show system operation and servicing of maintenance points.  Data shall 
be clean, neat, legible copies; drawings shall be accordion folded; include no 
inapplicable information and advertising.  Bind copies with cloth-covered hardboard 
covers and cloth backpanels in 3-hole binders. Imprint covers with name of the 
project, Owner, Architect, Engineer, Utilities or Electrical Subcontractor as 
appropriate, and the year of completion.  Each copy shall have typewritten index and 
tabbed dividers between equipment categories.

B. Operating Instructions: Provide an operation instruction period for Owner's 
representatives and personnel following completion and initial operation of equipment 
and systems; instruction shall be given by manufacturer's authorized personnel, 
Contractors' and Subcontractors' foremen, or superintendents for the trades involved.
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C. General Building Manual: Furnish one (1) preliminary review copy and three (3)  
finished copies of manual listing Contractor and subcontractors, including addresses 
and telephone numbers and name of contact person, all materials installed on the 
site.  Include manufacturer's and suppliers' names, addresses, phone numbers, 
contact persons, and model numbers; proportions of mixes; finished numbers or 
identifications; all pertinent data required for replacement ordering or duplication at 
later date; list in order of how specified on typewritten 8-1/2 x 11 inch pages.  Bind 
copies with cloth-covered hardboard covers and cloth backpanels in 3-hole binders. 
Imprint covers with name of the project, Owner, Architect, and the year of completion.  
Each copy shall have typewritten index and tabbed dividers between equipment 
categories.  Deliver to Architect at time of acceptance of the work.

D. Provide PDF version of all project manuals on a USB drive.

1.06 FINAL INSPECTION

A. In accordance with the General Conditions, and after receipt of written notice that the 
work is ready for final inspection and acceptance and receipt of the final application 
for payment, the Architect will make such inspection in the presence of the Contractor 
and Owner and furnish the Contractor with a "Punch List" of any items found 
incomplete or not in conformance with the contract documents.  The Architect will 
reduce the amount of the approved payment by estimates of the cost of outstanding 
items plus 50%.  

B. The Contractor shall remedy such defects within 19 calendar days of his receipt of 
the list and the Architect will make one subsequent inspection of the work.  Should 
correction not be made within the allotted 19 days and/or should additional 
inspections of the work be required due to failure of the Contractor to remedy defects 
listed, the Contractor shall pay to the Architect the sum of $185.00 hour for each staff 
member and subconsultant per hour incurred (4 hour minimum), actual cost of his 
expenses, plus 25% service or handling fee, and travel expenses by private 
automobile at the rate of 70.0 cents per mile.  Such sum shall be deducted from the 
Contractor's final payment.  These costs are in addition to any liquidated damages or 
other charges against the Contractor. 

C. When the Architect finds the work acceptable under the final certificate for payment 
stating that, to the best of his knowledge, information and belief, and the basis of his 
observations, the work has been completed in accordance with the terms and 
conditions of the contract documents, then the entire balance found to be due to the 
Contractor, and noted in said final certificate less amounts indicated above, is due 
and payable in accordance with the General Conditions.

1.07 EARLY ACCEPTANCE OF PORTIONS OF THE WORK

A. At the Contractor’s request, the Owner and Architect may elect to accept portions of 
the work as complete before all work is complete.  In that case, the provisions for 
final inspection in 1.06 apply.

1.08 CORRECTION OF WORK DURING GUARANTEE PERIOD

A. Corrections:  The guarantee period for any item shall not begin until Final Acceptance 
and until that item is satisfactorily installed and working.  If the item needs correction 
after final acceptance, the guarantee period begins anew with the date of the 
correction.

B. Guarantee Period: All corrective work performed by the Contractor in remedying 
defective work during the guarantee period following the Owner's acceptance of the 
project shall be subject to the same guarantee requirements of the original work for a 
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period as specified for the original work, from the date of completion of the corrective 
work.  Further, the Contractor shall pay the Architect the amounts noted in paragraph 
1.06 for inspections of remedial work in accordance with Contract Documents.  Such 
payment shall be immediately reimbursed to the Architect upon receipt by the 
Contractor of an itemized billing.

1.09 CERTIFICATE OF COMPLIANCE

A. No final payment shall be made until the Contractor shall file with the City of Kenmore 
prior to acceptance of the work, a Certification of Compliance and release of liens in 
forms substantially as follows:

1. I (we) hereby certify that all work has been performed and materials supplied 
in accordance with the plans, specifications and contract documents for the 
construction of the KENMORE PUBLIC WORKS OPERATIONS CENTER – 
CONTRACT 1 - SITEWORK, and that:

(a) Not less than the prevailing rates of wages as ascertained by the 
governing body of the contracting agency has been paid to laborers, 
workmen and mechanics employed on this work;

(b) There have been no unauthorized substitutions of subcontractor; nor 
have any subcontracts been entered into without the names of the 
subcontractors having been submitted to the Architect prior to the 
start of such subcontracted work;

(c) No subcontract was assigned or transferred or performed by any 
subcontractor other than the original subcontractor, without prior 
notice having been submitted to the Architect together with the 
names of all subcontractors;

(d) All claims for material and labor and other services performed in 
connection with the contract documents have been paid; and for 
those claims for which liens have been filed, a release of lien has 
been filed with the Owner;

(e) All monies due the State Industrial Accident Fund, the State 
Unemployment Compensation Trust Fund, the State Department of 
Revenue, hospital associations and/or others have been paid;

(f) All provisions of nondiscrimination as called for in the contract 
documents have been complied with.                                               

1.10 PROJECT CLOSEOUT PROCEDURES CHECKLIST:

Responsibility The contractor shall provide those 
Of:        items so specified as his responsibility.   
Contractor 1. Submit O & M Project Manuals 30 days prior to application 

for Final Payment and Final Inspection, if applicable.

2. Provide Training, if applicable.

Contractor 3. Clean-up

Contractor 4. Submit

a. Guarantees & Warranties      

b. Outstanding Test Results.      

c. Record Drawings      
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d. Certificate of Compliance (form in this section of specs)

Responsibility The contractor shall provide those 
Of:        items so specified as his responsibility.

Contractor 5. Provide proof of final approval from permitting agencies for 
work completed within this contract.

Contractor 6. Submit Application for Final Payment and Request Final 
Inspection

Architect 7. Inspect the work for substantial completion and prepare a 
“Preliminary Punch List.”  This may not be comprehensive.
If the work is substantially complete, the Architect shall 
prepare a letter recommending a date for substantial 
completion. 

If the work is not substantially complete, the Architect shall 
notify the contractor in writing.  Subsequent inspection to 
verify the work is substantially complete shall be at the 
Contractor’s expense.

Architect 8. The date Substantial Completion is achieved shall be 
established in writing by the Owner.  The Owner shall accept 
the Project, subject to correction of all outstanding punch list 
items.  The owner may begin to utilize the site at this time.
(Early use of the site is allowed in the general conditions.)

Contractor 9. The Contractor shall complete the remainder of the work, 
and submit a letter requesting the final payment and final 
acceptance. 

Architect 10. The Architect shall review the work for final completion, and 
prepare a Punch List of items to be corrected. 

Contractor 11. Make corrections within 7 calendar days.

Architect 12. Make second inspection after 7 days, or at invitation of 
Contractor, whichever comes first. 

Architect 13. Prepare second Punch List and provide to contractor. 

Contractor 14. Make additional corrections and request third inspection.

Note that any subsequent inspections will be at contractor 
expense, per section 1.06 above.  Note also that no 
additional progress payment will be made until Final 
Completion.

Architect 15. Will recommend Final Acceptance, acknowledging Final 
Completion of the work.

Owner 16. The date of Final Acceptance shall be established in writing 
by the Owner. 

Final Acceptance establishes the date for the beginning of 
the warranty periods. 
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1.11 Release of the retainage will be made 60 days following the date of Final Acceptance 
(pursuant to RCW 39.12, and RCW 60.28) provided the following conditions are met: 

A. A release has been obtained from the Washington State Department of Revenue. 

B. Affidavits of Wages Paid for the Contractor and all Subcontractors are on file with 
the Contracting Agency (RCW 39.12.040).

C. A certificate of Payment of Contributions Penalties and Interest on Public 
Works Contract is received from the Washington State Employment Security 
Department

D. Washington State Department of Labor and Industries (in accordance with 
Section 1-07.10) shows the Contractor is current with payments of industrial 
insurance and medical aid premiums.

E. Receipt of Affidavit of Payment of Debt and Claims (AIA G706). 

F. Consent of surety to release retainage.

G. All claims, as provided by law, filed against the retainage have been resolved. In the 
event claims are filed and provided the conditions of 1, 2, 3, and 4 are met, the 
Contractor will be paid such retained percentage less an amount sufficient to pay any 
such claims together with a sum determined by the Contracting Agency sufficient to 
pay the cost of foreclosing on claims and to cover attorney’s fees.

1.12 Note release of retainage cannot occur until all State of Washington affidavits are received by 
the Owner, and the State sometimes takes longer than 60 days to issue such affidavits.

PART II – PRODUCTS (Not Used)

PART III – EXECUTION (Not Used)

PART IV - MEASUREMENT AND PAYMENT

4.01 Work in this section is considered incidental to the contract and no separate payment will be 
made work in this section.

                      

*****END OF SECTION 01 80 10*****
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PART I - GENERAL

1.01  DESCRIPTION WORK INCLUDED

A. Throughout progress of the Work, maintain an accurate record of any changes in 
the Contract Documents.  

B. The Contractor shall submit an "As-Built Information Receipt" with each monthly 
pay request.

C. The Contractor shall pay for a site survey at the end of the work to establish the 
horizontal and vertical coordinates of all installed sanitary, storm, water, natural 
gas, electric, and communication devices, including inverts of inlets and outlets of 
pipes and rim heights.  This survey shall verify the spot elevations established in 
the contract documents.  This survey shall locate the corners of retaining walls 
and each pavement.

D. At the end of the work, submit "As-Built" site survey drawings to the City in 
printed form on 22’ x 34” bond paper, and digitally in Auto-Cad on a compact 
disk.

1.02  QUALITY ASSURANCE

A.  Select one person on the Contractor's staff to be responsible for maintaining 
accurate records of installed materials and conditions during the progress of the 
Work.

B.  Accuracy of Records:  

1.  Coordinate changes within the Record Documents, making adequate 
and proper entries on each page of the Project Manual and each sheet 
of the Contract Drawings and other documents where such entry is 
required to the change properly.

2. Accuracy of records shall be such that future search for items shown in 
the Contract Documents may rely reasonably on information obtained 
from the approved Project Record Documents.

C.  Make entries within 24 hours after receipt of information that a change has 
occurred.

D. Protection:  Maintain the Contractor's set of Record Documents protected from 
deterioration and from loss and damage until completion of the Work.  Torn 
pages shall be replaced with new pages.  In the event of loss or damage use 
whatever means necessary to again secure and record the data.

PART II - PRODUCTS

2.01  RECORD DOCUMENTS

A.  Contractor's Set: Secure from the Owner one complete set of Contract 
Documents for use as the Contractor's Set of Record Documents.  Label 
immediately as "RECORD DOCUMENTS - CONTRACTOR'S SET."  Use this set 
to record all changes in the Work as they occur on a daily basis.

PART III - EXECUTION
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3.01  MAINTENANCE OF CONTRACTOR'S SET

A.  Making Entries:

1.  Use an erasable colored pencil (not ink or indelible pencil), clearly 
describe any changes by graphic line or note as required.

2.  Date all entries.

3.  Call attention to each entry by drawing a "cloud" around the area or area 
affected.

4.  In the event of overlapping changes or notes, use different colors for 
separate conditions.

5.  Items which are shown on the drawings with schematic layouts are to be 
shown on the Record Documents at actual installed locations except 
where they are installed in exposed locations such as surface mounted 
piping or conduits.

B. Underground and Concealed Work:  Show the location and depth of all 
underground and/or concealed work provided or encountered during the project, 
including exact sizes, dimensions to visible building components, and elevation 
related to datum and grade.  The location of services, meters, panels, 
switchboards, disconnects, and shutoffs as installed shall be shown.  All 
underground conduit, pipe, and equipment shall be shown in size and location. 

C.  Review and Submittal: At each monthly project meeting, present the current 
Record Drawings for Review.  Provide a written certification that the drawings are 
up to date.  Ask for an "As Built Information Receipt" from the Owner which 
confirms that conditions encountered and changes made during the previous 
month have been accurately recorded.

D. At project completion verify the accuracy and completeness of the Contractor's 
Set and submit Record Documents to Architect for Reveiw and Approval.

PART IV - MEASUREMENT AND PAYMENT

4.01 Work in this section is considered incidental to the contract and no separate payment will 
be made work in this section.

***END OF SECTION 01 90 00***


	00 00 00 Title Page  Volume One
	6450 NE 202nd Street, Kenmore WA 98028
	Parcel #: 011410-0370
	INITIAL SITE WORK
	PROJECT MANUAL

	00
	00 00 10 Project Directory
	00 00 20 Table of Contents completion schedule
	00 10 10 - PWOC Signed Bid Notice
	00 10 20 - Contract Documents and Distribution
	PART 1 – GENERAL
	1.01 Section Includes
	1.02 COPIES OF DOCUMENTS

	PART 2 – PRODUCTS
	PART 3 – EXECUTION

	00 10 30 Instructions to Bidders (TW Rev 02.16.2024)1
	00 10 40 Time of Completion and Liquidated Damages Chuck
	00 10 50 Bidder's Checklist
	00 41 00 Bid Form
	00 42 00 Bid Security Form
	BID  BOND SECURITY FORM
	IN TESTIMONY WHEREOF, the Principal and Surety have caused these presents to be duly signed and sealed.
	Principal
	Surety
	By
	*** END OF SECTION 00 42 00 ***

	00 43 00 Non-Collusion Affidavit
	00 44 00 Sub Contractor Listing
	SUBCONTRACTOR LIST

	00 45 00 Bidder's Qualifications
	SECTION 00 45 00
	BIDDER’S QUALIFICATIONS
	By: _______________________  Title: _________________  Date: _______________
	By: _______________________  Title: _________________  Date: _______________

	00 47 00 Bidder Responsibility Criteria
	00 48 00 Compliance with Wage Payment Statutes
	00 51 00 Agreement Form
	*** END OF SECTION 00 51 00 ***

	00 52 00 Insurance and Bonds V2
	INSURANCE AND BONDS
	*** END OF SECTION 00 52 00 ***

	00 53 00 Performance & Payment Bonds
	INSURANCE AND BONDS
	*** END OF SECTION 00 53 00 ***

	00 54 00 Retainage Investment
	00 60 00 EEO Compliance Declaration
	00 72 00 - General Condtions
	00 80 00 Supplementary Conditions
	SECTION 00 80 00
	SUPPLEMENTARY CONDITIONS
	5.02  PERMITS, FEES, AND NOTICES
	***END OF SECTION 00 80 00***

	00 83 00 Department of Labor Wage Rates
	DEPARTMENT OF LABOR WAGE RATES
	PART I - GENERAL
	***END OF SECTION 00 83 00***


	01
	01 11 00 - Summary of Work 
	1.01 Section Includes
	1.02 PROJECT OVERVIEW
	1.03 Work in this initial site work contract
	1.03 contractor use of site
	1.04 storage and protection
	1.05 coordination of work
	1.06 SEQUENCE OF CONSTRUCTION
	1.07 USE AND OCCUPANCY PRIOR TO COMPLETION OF CONTRACT

	01 12 00 - Base bid and alt
	01 13 00 - Schedule of Values
	PART I - GENERAL
	1.01 SUMMARY
	1.02 SCHEDULE OF VALUES - GENERAL REQUIREMENTS
	1.03 CONTENT AND FORMAT
	1.04 SUBMITTAL REQUIREMENTS

	01 14 00 - Unit Prices
	PART 1 - GENERAL
	1.01 SUMMARY
	1.02 ADMINISTRATIVE AND PROCEDURAL REQUIREMENTS
	1.03 ADJUSTMENT TO CONTRACT SUM
	1.04 INCREASED OR DECREASED QUANTITIES

	01 15 00 - Measurement and Payment
	PART I - GENERAL
	1.01 SECTION INCLUDES
	1.02 RELATED REQUIREMENTS DESCRIBED ELSEWHERE
	1.03 SUBMITTALS
	1.04 LOCATION OF MEASUREMENT AND PAYMENT CLAUSE
	1.05 MEASUREMENTS STANDARDS
	1.06 REQUIRED SCHEDULE(S) OF VALUES:
	PART II – NOT USED
	PART III – NOT USED
	PART IV – MEASUREMENT AND PAYMENT
	4.02 OTHER MEASUREMENT AND PAYMENT
	A. Except for Mobilization, no separate measurement and payment will be made for work performed by the Contractor to comply with the requirements of this section.  Include all costs associated with such work in the unit price bid for other items that appear in the bid form.

	01 16 00 - Application for Payment
	01 26 00 - Change Order Procedures
	01 31 00 - Coordination
	01 32 00 - Project Meetings
	01 33 00 - Construction Schedule
	01 34 00 - Submittals
	01 41 00 - Product Requirements
	01 42 00-  Substitution Request Form
	01 43 00 - Field Engineering
	PART I - GENERAL
	1.01 SUMMARY
	1.04 SUBMITTALS
	1.05 PROJECT RECORD DOCUMENTS
	1.06 EXAMINATION

	01 51 00 - Abbreviations
	01 52 00 - Inspection and Testing Services
	01 53 00 - Construction Facilities
	01 55 00 - Protection of Existing Conditions
	PART I - GENERAL

	01 56 26 - Temporary Fencing
	01 56 39 - Tree Protection
	01 57 00 - Temporary Erosion Control
	01 80 10 - Project Closeout
	01 90 00 - Project Record Documents


